[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

AOMWHUCTPALIMA MYHULIUNAJIBHOTO OBPA3OBAHUA
FOPOACKOIO OKPYTA "CbIKTbIBKAP"

NMOCTAHOBNEHUE
oT 5 ceHTA6pa 2014 r. N 9/3323

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
MYHULMNANBHOW YCNYTU "BbIGAYA AAMUHUCTPALUMENA MO IO
"CbIKTbIBKAP" PA3PELLEHMA BCTYNWUTb B BPAK HECOBEPLUEHHONIETHUM
NUUAM, AOCTUTLLIMM BO3PACTA 16 NIET"

Cnu1COK M3MEHAIOLLMX AOKYMEHTOB
(B peq. MocTaHoBNEHMIA agmuHUCTPaUuK MO ropoackoro okpyra "CbiKTbiBKap"
o1 11.08.2015 N 8/2655, ot 27.10.2015 N 10/3407, ot 09.02.2016 N 2/250,
o1 17.05.2016 N 5/1346, o1 20.06.2017 N 6/2151, ot 04.09.2017 N 9/2995,
o7 16.01.2018 N 1/114, ot 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356,

o7 31.07.2018 N 7/1924, o7 19.11.2018 N 11/3045, o7 21.05.2019 N 5/1428,
01 25.12.2019 N 12/3850, o1 22.05.2020 N 5/1176, o1 24.11.2020 N 11/2850,
o1 13.05.2021 N 5/1315, o1 13.09.2021 N 9/2902, o1 22.09.2022 N 9/2999,
o1 14.03.2023 N 3/849)

PykoBogcTBysicb ®enepanbHbiM 3akoHOM Poccuiickoint ®epgepaummn ot 27.07.2010 N 210-d3 "06
OpraHM3aunu NpPeaocCTaBAEHUA TOCYAAPCTBEHHbIX M MyHMUMMaNbHbIX ycayr", cr. 44 Yctasa MO IO
"CbIKTbIBKap", nocraHoBneHnem agmuHuctpaumm MO O "CbikTbiBKap" ot 16.06.2014 N 6/2044 "06
yTBepaeHun  "MopagKa  paspaboTkM U yTBEPXKAEHUA  aAMWHUCTPATUBHbLIX  PEr1ameHToB
npeaocTaBAeHUA MYHUUMNANbHbIX YCAyr agMuHucTpaymeit MO IO "CbikTbiBKap", agMnHUCTpauma MO
IO "CbIKTbiBKap" NOCTaHOBAAET:

1. YTBEPAUTb aAMUHUCTPATUBHBIN PernameHT NpPeaoCcTaBieHna MyHMUMNanbHoW ycayru "Bblgadya
aamuHucTpaumeit MO TO "CbIKTbiBKap" paspelueHna BCTyNUTb B Bpak HeCoBEPLUEHHONAETHUM MLAM,
AOCTUTLIMM BO3pacTa 16 neT" cornacHo NPUAOXKEHUIO K HACTOALLLEMY MOCTaHOBAEHMIO.

2. Pa3amecTuUTb aAMUHUCTPATUBHbIA pernameHT NpesocTaBAeHNa MyHULMMIANAbHOW ycayru "Bblgaya
agMuHucTpaumeir MO TO "CbIKTbiBKap" paspelueHma BCTYNUTb B Bpak HECOBEPLUEHHONETHUM ANLAM,
JocTuriwmm Bospacta 16 net" B locygapcTBeHHOM WMHGOPMAUMOHHOM cucTeme Pecnybamkm Komu
"PeecTp rocy4apCTBEHHbIX U MyHMLMNAAbHbIX ycayr (GyHKUMIA) Pecnybavkmn Komn".

3. MNpu3HaTb yTpaTMBLIMM CWY NOCTaHoBAeHMe agmuHucTpaumm MO TO "CbiKTbiBKap" ot
12.04.2013 N 4/1250 "O6 yTBepKAEHUN aAMUHUCTPATMBHOIO perlaMeHTa npeaocTaBaeHus
MYHUUMNANbHOM yCayrM no Bblgade agmuHuctpaumein MO IO "CobiKTbiBKap" paspelleHusa BCTYNUTb B
6pak nMuam, 4oCTUrnMm Bospacrta 16 net".

4. HacTtoAuwlee nocTtaHOBAEHWE BCTyMNaeT B CUJY CO AHA ero ocbmu,maanoro OI'Iy6J1MKOBaHMH.

5. KOHTpo/sb 3a WCNOAIHEHMEM HACTOALWLErO MOCTAHOBAEHUA BO3/IOXUTL Ha 3amecTuTens
pykosoauTena agmmHuctpaummn MO IO "CoikTbiBrkap" Cepreesy U.A.
(n. 5 B pea. MNoctaHoBNeHUA aamuHUCTPaumn MO ropoackoro okpyra "CbiKTbiBKap" oT 22.05.2020 N
5/1176)

[NnaBa agMUHUCTPaLUK
M.NO34EEB
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MpunnoxkeHue

K MocTtaHoBAEeHUIO

agmuHucTpaumnm MO IO "CbikTbiBKap"
oT 5 ceHTabpa 2014 r. N 9/3323

AAMUHUCTPATUBHbINA PETNAMEHT
NPEAQOCTABNEHUA MYHULMUNANBHOW YCNYTU "BbIAAYA AAMUHUCTPALMUEN
MO IO "CbIKTbIBKAP" PA3PELLIEHWA BCTYMUTb B BPAK
HECOBEPLUEHHONETHUM JIMLAM, AOCTUTLLNM BO3PACTA 16 JIET"

CrMCOK M3MEHSAIOLLMX LOKYMEHTOB
(B peq. MocTaHoBNEHMIA aaMmUHUCTPaUMK MO ropoackoro okpyra "CbiKTbiBKap"
o1 11.08.2015 N 8/2655, ot 27.10.2015 N 10/3407, ot 09.02.2016 N 2/250,
o1 17.05.2016 N 5/1346, o1 20.06.2017 N 6/2151, ot 04.09.2017 N 9/2995,
o1 16.01.2018 N 1/114, ot 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356,

o1 31.07.2018 N 7/1924, ot 19.11.2018 N 11/3045, o1 21.05.2019 N 5/1428,
o1 25.12.2019 N 12/3850, ot 22.05.2020 N 5/1176, ot 24.11.2020 N 11/2850,
o1 13.05.2021 N 5/1315, o1 13.09.2021 N 9/2902, o1 22.09.2022 N 9/2999,
o1 14.03.2023 N 3/849)

|. O6wme nonoxkeHmsa

1.1. Npeamet perynnpoBaHuA agMUHUCTPATUBHOrO pernameHTa.

AOMWHUCTPATUBHLIA  pernameHT NpefocTaBAeHUs  MyHWUMNanbHOM  ycayrm  (panee -
aAMMHUCTPATUBHBIMA pernameHT) "Bblgaya agmuHuctpaumeirr MO TO "CbIkTbiBKap" paspelueHus
BCTYNUTb B Bpak HeCOBEPLUEHHONETHUM ANLAM, SOCTUTLMM BO3pacTa 16 net" (anee - MyHUUMNANbHAA
ycayra) onpegensier nopsafoK, CPOKM U NOCNef0BaTe/IbHOCTb AeMCTBUI (aAMUHUCTPATUMBHBIX NpoLeayp)
ynpasneHusa genamu agMmuHuctpaumm MO TO "CbikTbiBKap" (manee - agMWHUCTpauLms),
MYHUUMNANbHOro Bloa)KeTHoOro yypexaeHus "Topoackoit  WMHPOPMALMOHHO-KOMMYHMKAUNOHHbIN
ueHTp" (ganee - MBY "TUKL,"), dopmbl KOHTPONA 33 UCNONAHEHUEM aAMUHUCTPATUBHOIO PErfiaMeHTa,
OTBETCTBEHHOCTb AO0/IXKHOCTHbIX UL, aAMUHUCTPALMUK, NPEAOCTaBAAOWMX MyHULMNANBHYIO YCAyry, 3a
HecobnogeHne MMM TpeboBaHMIA  AAMUHUCTPATUBHOTO  perfnamMeHTa  MpuM  BbIMOJHEHUM
aAMUHUCTPATUBHbLIX npoueayp (4encTBuiA), nopagoK 06KanoBaHMA  pPeleHUA UM OeNCTBUMA
(be3pelicTBuA) opraHa, NPeAOCTaBAAOWErO0 MYHUUMNANbHYIO YCAYry, @ TaKXKe LO/MKHOCTHbIX 1L,
MYHUUMNANbHBIX CYMKaLLMX.

(8 pea. MoctaHoBNEHNI agMUHUCTPaLMKM MO ropoackoro okpyra "Cbiktbiskap" ot 11.08.2015 N 8/2655,
o7 17.05.2016 N 5/1346, ot 31.07.2018 N 7/1924)

HactoAwuit  agMWHUCTPATUMBHLIM  pernameHT  paspaboTaH B UenAX  ynopagoyeHus
aAMWHUCTPATUBHbIX NPOLEAYP U aaMUHUCTPATUBHbBIX AEVWCTBUIA, NOBbILLEHMSA KauecTBa NpeaoCTaB/ieHns
M AOCTYMHOCTM MYHUUMMANbHOM YCAyrK, YCTPaHEHWUA WU3ObITOYHbIX AeNCTBUM U M3ObITOYHbIX
aAMWHUCTPATUBHbIX NPOLEAYpP, COKPALLEHUA KOIMYECTBA SOKYMEHTOB, NPeACTaBAsAeMbIX 3aABUTENAMM
AN NOlYYeHUA MYHUUMMANBHOM YCAYIU, NPUMEHEHUA HOBbIX ONTUMU3UPOBAHHBLIX GOPM LOKYMEHTOB,
CHV}KEHWA KONMYEeCcTBa B3aMMOAEWCTBUI 3asBUTENEN C AOMKHOCTHLIMU /IMLLAMM, COKPALLEHMA CPOKa
npesocTaBAEHUS MyHULMNAAbHOW YCYTU, @ TaK¥Ke CPOKOB MCMNOJIHEHUA OTAE/IbHbIX 3AMUHUCTPATUBHbIX
npoueayp ¥ agMUHUCTPATUBHBIX AEWCTBUIA B paMKax MpenoCcTaBAeHUMSA MYyHUUMMNANbHOM YCAyr, ecam
3TO He NPOTMBOPEYUT AeMNCTBYIOLEMY 3aKOHOA4ATENbCTBY.
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1.2. Kpyr 3asaBurteneit.

3aasuTenamun ABNAOTCA GU3MYECKME NLA - HECOBEPLLEHHONETHME, JOCTUIWINE BO3pacTa 16 ner,
3apernctpuposaHHble Ha Tepputopmnn MO 'O "CbikTbiBKap".
(8 pen. MocTaHoBneHua agMuHuUcTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 27.10.2015 N
10/3407)

A63aL, UcKkAtodeH. - MocTaHoBAeHMe agmuHUCTpaumn MO ropopackoro okpyra "CbiKTbiBKap" oT
20.06.2017 N 6/2151.

1.3. Tpe60oBaHuA K NopaaKy UHGOPMMPOBAHUA O NPEAOCTaBNEHUN MYHULMNANbHOW YCAYTH.

1.3.1. Nopsgok nonyyeHua uHOOPMAUMM NMLAMW, 3aMHTEPECOBAHHLIMW B MPeAOoCTaBAEHUN
MYHULMNANbHON YCAyrM, No BONPOCAM MNPeaoCTaBAEHUA MYHULMMNANLHOW YCAYrM U YCAYyr, KoTopble
ABNAIOTCA HEOb6X0AMMbIMU 1 0b6A3aTeIbHbIMUK A1A NPEeAO0CTaBlEeHUA MyHUUUNANAbHON YCAyrK, CBeaeHUI
O Xoge npenoCTaBfeHMA YKA3aHHbIX YCAyr, B TOM 4YWUCNEe C WCNo/b30BaHMeM ¢denepanbHoi
rocygapcTBeHHOM MHPOPMAUMOHHON cuctembl "EAMHBIA NOpTan rocyfapcTBEHHbIX M MYHULMNANbHbIX
yenyr (dyHkumin)" (gosuslugi.ru) (aanee - EANHbLIA NOpTan rocyaapcTBEHHbIX U MyHULMMOAAbHbIX YCAYT),
odMUMANBHOIO CaiTa af4MUHUCTPALUN.

(8 pea. MNocraHoBneHua agmuHncTpaumn MO ropoackoro okpyra "Cbiktbiskap" ot 13.09.2021 N 9/2902)

MHbopmaumio No Bonpocam NpesoCcTaBAeHUa MyHULMUMNANbHOW YCAYrM, B TOM YMcC/ie CBeAeHUS O
Xxo4e npenoCcTaBNAeHUs MYHWUMMANbHOM YCAYrM, Auua, 3auHTEpPecoBaHHble B MPeAoCTaBlAEHUU
MYHULMNANbHOM YCYTU, MOTYT NOYYUTb HEMNOCPEACTBEHHO:

- B YyNpaBNeHWM JenamMuM agMWHUCTPaALMK, OTAeNe Mo OpraHuM3auMu nNpeaocTaB/ieHus
MyHUUMnanbHbIX ycnyr MBY "TMKL";

- M0 CNPaBOYHbIM TesiepoHaM;

- B MHPOPMALIMOHHO-TENIEKOMMYHUKaALMOHHOM ceTu "UHTepHeT" (ganee - cetb "UHTepHeT") (Ha
oduLMaNbHOM cailTe agMUHUCTPALMN);

- nocpeactsom EgMHOro noprana rocyapcTBeHHbIX U MyHULMMNAAbHBIX YCAYT;
(8 pea. NocTtaHoBneHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

- HanpasunB NMMCbMEHHOE o6pau1,eHV|e yepes3 opraHunsauunto NMoYTOBOM CBA3M, nnbo no 3/'IEKTpOHHOVI
noyre.

JNlnua, 3anMHTepecoBaHHble B NPeAOCTaBAEHUM MYHULMMANBHOW YCAyru, BnpasBe MoAyyYnTb Mo
TenedoHy nHGopmaumio No BoNpocam NpesocTaBieHMA MYHULMMANbHOW YCAYTU B BEXAMBOM dopme,
6bICTPO, YETKO WM NO CyLLeCTBY NOCTaB/seHHOro Bonpoca. lpu KOoHcynbTMpoBaHMWM no TenedoHy
CNeuManncT HasblBaeT CBOK GaMuaMi, MMA, OTYECTBO, [AOJ/IKHOCTb, a TaKXe HauMMeHOoBaHWe
oTpacneBoro (QyHKLMOHANbHOMO), TEPPUTOPUAZIBHOrO OpraHa agMWHUCTPALMM, MYHULMMANbHOTO
yyperkaeHus, B KoTopoe 06patuaoch /MLLO, 3aMHTEPECOBaHHOE B NPeAOCTaBAEHUN MYHUUMUMNANbHOM
ycnyrn. MHdopmmnpoBaHMe No BONPOCaM MNPefoCTaBAeHMA MYHULMMANbHOW ycayrM no TenedoHy He
LONXKHO NpeBbIwaTh 15 MUHYT.

Mpu o06paweHnn Auu, 3aMHTEPEeCcOBaHHbIX B NPEeAOCTaBAEHUM MYHUUMMNANbHON yCayru,
NoCpPeACTBOM 3/1EKTPOHHOW MOYTbl OTBETbl HANPaBAAOTCA B (OPME 3/EKTPOHHOro AOKYMEHTa Mo
afipecy 3/1eKTPOHHOW NOoYTbl, YKasaHHOMY B 0b6palleHUn, UM B MUCbMEHHON dopme No MoYTOBOMY
ajpecy, yKasaHHOMy B ob6palueHun (ecin OTBET B COOTBETCTBMM C oObpalleHMem AO0MKeH ObiTb
Hanpase/ieH B NUCbMeHHOM Gpopme Yepes opraHM3aumio NOYTOBOM CBA3M).

MHd)OpMaLI,VIFI no BOMNpocam npeaocrtaB/ieHnA ycayr, KOTopblie ABNAAKTCA HEO6XO,EI,VIMbIMVI n
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0653aTeNbHbIMW  ANA NPEeAOCTaBAEHUA MYHULMNANbHOW YCAYrW, He NpeaocTaBNseTcs B CBSA3U C
OTCYTCTBMEM YCAYr, HeobxoaAMmbIX M 06A3aTeNbHbIX 415 NPeAoCTaBAeHUA MYHUUMNANAbHON YCayry,
npeaocTaBAseMbIX oTpacsieBbiMU (dyHKUMOHaANbHBIMK), TeppUTOPUAIbHBIMM opraHamm
aAMMHUCTPALMUN, OPraHM3ALUAMM U YUPEKOEHUAMM, NOABELOMCTBEHHBIMW aAMUHUCTPALMUMN.

1.3.2. Nopagok, dopma, MeCcTo pasmeLLeHNA U cNOCcobbl NOAYYEHUs CNPaBOYHOM MHPOpMaALUUK, B
TOM YMC/ie Ha CTeHAax B MecTax npeaocTaB/ieHUs MyHULMMNAAbHOM YCAYTU U YCAYr, KOTopble ABAAKTCA
HeobxoaMmbiMK M 06A3aTeIbHbIMK A5 NPEeAO0CTaBAEHUA MYHULMMNANbHOM YCyT.

NHopmauma o nopsagKe NpeaocTaBNeHUA MYHUMLMNANAbHOW YCIyrn, a Takke rpaduKk npvema
rpaskaaH ANs KOHCY/NbTauMid No BONpPOCaM NPeaoCTaBAeHUAs MYHULMNAAbHOW YCIYrM pasmelLaloTca Ha
MHPOPMAUMOHHBIX  CTEHAAX, PaCMONOMEHHbIX B OTAeNe MO OpraHuM3auuMuM npeaocTaBNeHuUs
MyHUUMNanbHbix ycayr MBY "TUKL", B MHPopMaLMOHHbIX maTepunanax (bpowtopax, byknertax), Ha
EAMHOM NopTase rocy4apcTBEHHbIX U MyHULMNANbHbIX YCAYT, Ha 0QULMANbHOM CalTe aAMUHUCTPALLMM.
(8 pea. MocTtaHoBNeHMA agmuHKcTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

Ha oduumanbHoMm cailTe agmMuHUCTpauuuM, Ha EAMHOM nopTane  rocyAapCTBEHHbIX U
MYHULMNANbHBIX YCAYr, B FOCyAapCTBEHHON WMHPOpPMaLMOHHON cucteme Pecnybnmkm Komum "Peectp

rocyapCTBEHHbIX W  MyHMUMNaAbHbIX ycayr (oyHKumin) Pecnybnmkm Komun" (manee - Peectp
rocy4apCTBEHHbIX U MyHULMMAAbHbIX ycayr (GyHKumin) Pecnybamkn Komu) pasmellaeTtca cneayoluan
nHbopmaums:

(8 pea. MNocraHosneHua agmuHmncTpaumn MO ropoackoro okpyra "Cbiktbiskap" ot 13.09.2021 N 9/2902)

- TEKCTbl 3aKOHOAATE/IbHbIX M WHbIX HOPMAaTUBHbLIX MPABOBbLIX AKTOB, COAEPMKALLMX HOPMbI,
pernameHTUpylowme npeaocTaBieHne MyHULMNAaAbHOW yCayru;

- HaCTOALLMIA aAMUHUCTPATUBHBIN PernameHT;
- cNpaBoYHan nHdopmaumsa:

MECTO HaxoxKAaeHusa, rpaduK paboTbl, HaMMeHOBaHME aLMMHWUCTPALUKM, YyNpPaBAeHUA [enamu
agMUHUCTPALMN, OTAena NOo OopraHMsauuuM NpeaoCcTaBlAeHUA MyHUUMNanbHbix ycayr MBY "TUKL",
OopraHu3auui, Yy4acTByHOWMX B NPeAOCTaBAEHUM MYHULMNANABHON yCcayrn, NoABEeLOMCTBEHHbIX
aaMUHUCTPALLUN;

cnpaBoyHble TenedoHbl ynpasBAeHUA [enamMu  ASMUHUCTPALMK, OThena Mo  OpraHM3auuu
npeaocTaBAeHUs MyHMUMNanbHbIX ycayr MBY "TUKL", opraHnsaumit, y4acTeByoWmnx B NpeaocTaBAeHnm
MYHULMNANbHON yCAyrM, noABeAOMCTBEHHbLIX aAMMHWUCTPAUUKM, B TOM 4ucne Homep TenedoHa-
aBTOMHPOpPMaATOPA;

agpeca oduUMaANbHbIX CAaUTOB aAMUHUCTPAUMM (CbIKTbiBKap.pd), opraHM3aumnin, y4yacTBYHOLWNX B
NnpeaocTaBAeHUM MYHULMNANbHON YCAYrK, NOABEAOMCTBEHHbIX aAMUHUCTPAUMK, B ceTn "UHTepHeT",
cofepkawmx MHGOPMaUMIO O NPEeaOoCTaBNEHUM MYHULIMNANBHOW YCAYIM U YCNYT, KOTOpPble ABAAOTCA
HeobXxoAMMbIMM W 006M3aTeNIbHbIMW N8 NPEeAOCTaBAEHUS MYHULUMNANbHOW yCayrk, agpeca ux
3/IEKTPOHHOM NOYTbI;

agpec caitta MoL, (mfc.rkomi.ru);

agpec EgmMHoro noptana rocyAapcrBeHHbIX U MyHULMNAABHbIX YCAYT.
(8 pea. MocraHoBneHMa agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

Ha EaMHOM nopTane rocyaapCTBEHHbIX M MyHULMMAAbHbIX YCAYT TaKKe pasMelLaeTca cneayowas
nHbopmauus:

(B pea. MocraHoBAeHMA aamuHUcTpaummn MO ropoackoro okpyra "CoikTbiekap" ot 13.09.2021 N 9/2902)

a) MCL-IepI'IbIBaI-OLLI,VIl‘/JI nepevyeHb AOKYMEHTOB, HEO6XOAVIMbIX ana npeanocrassieHnA
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MyHMUMNANbHON ycayru, TpeboBaHMA K O0DOPMIEHUIO YKa3aHHbIX AOKYMEHTOB, a TaK»Ke nepeyeHb
AOKYMEHTOB, KOTOPblEe 3aABMTe b Bpase NpeacTaBuTb No CO6CTBEHHOM MHULMATUBE;

6) Kpyr 3anaBuTENEN;
B) CPOK NpeaocTaBAeHMA MyHULMNAAbHOW YCAYTH;

I') pe3ynbTaTbl NpeaocCTtaBneHnA MyHMLI,MFIafIbHOﬁ ycnyrn, nopAgoK npeacraBneHna OOKYMEHTa,
ABNIAIOWErocA pe3y/ibTaToM NpeaoctaBieHNA MYHMLI,MI'IaﬂbHOﬁ ycnyru;

4) pasmep rocy4apcTBEHHOM NOLW/MHBI, BBMMAaeMOM 33 NpeaocTaBieHne MyHULMNAAbHON yCayru;

€) McuyepnbIBaloLWMiA NepedeHb OCHOBAHUI ANA NPUOCTAHOBAEHNA UK OTKa3a B NpeaoCcTaBAeHUM
MYHUUMNANbHOM YCAYru;

) O npase 3asBUTeNs Ha AocyaebHoe (BHecyaebHoe) obxkanosaHue aelicTeuin (besaeinctema) u
pelleHni, MPUHATbIX (OCYLLECTBAAEMbIX) B XOA€e NPeAoCcTaBAeHNa MyHULMMANAbHON YCAYTH;

3) ¢opmbl 3anBNeHMI  (3anNpocoB), YyBEAOM/EHWH, COOBLWEHMI, WCNoONb3yemble Mpu
npegoCcTaBAEHUM MYHULMMNANBHOMK YCAYTU.

NHbopmauus Ha EgMHOM nopTane rocydapCTBEHHbIX WM MyHULMMAAbHbIX YCAYr O MNopsagake u
CPOKax NpefocTaBieHMA YCAYIM HA OCHOBAHUM CBEAEHUI, coaeprKalumxca B PeecTpe rocyfapcTBeHHbIX
N MyHUMLMNaAbHbIX yenyr (pyHKLMIA) Pecnybavkn Komun, npeaoctaBnsercs 3asaButento becnnaTtHo.

(8 pea. MNocraHosneHua agmuHncTpaumn MO ropoackoro okpyra "Cbiktbiskap" ot 13.09.2021 N 9/2902)

Joctyn K WHPoOpmaumMM O CpoKax M MopsAKe MNpeaocTaBNeHns MYHUUMMNANbHOM  yCayrm
ocywecTtsnAaetTca 6e3 BbINOJHEHUA 3aABUTENEM Kakux-nmbo TpeboBaHui, B TOM u4ucie 6Ges
MCMNO/Ib30BaHUA MPOrpamMMHOro obecneyeHus, YCTaHOBKA KOTOPOrO HAa TexXHWYecKue CcpeacTsa
3aaBuTeNs TpebyeT 3aKNOYEHUA NUMUEH3MOHHOTO WAM WMHOTO COorfalweHua ¢ npasoobnagatenem
nporpaMmHoro obecneuyeHus, NpeaycCMaTPUBAIOLLENO B3MMaHWe NAaTbl, PErucTpauuio  uau
aBTOPM3aLMIO 3aABUTENA UM NPeAOCTaBAEHME UM NEPCOHA/bHBIX AaHHbIX.

(n. 1.3 B pea. MocTaHoBNEHMA agMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBKap" ot 21.05.2019 N
5/1428)

Il. CraHgapT NpepoCcTaBieHNA MyHULUNAAbHOM yCnyru

2.1. HaumeHoBaHMe MYHULMNANbLHOW yCayru.

"Bbigaya agMmuHucTpaumeir MO TO  "CbIKTbiBKap" paspelleHus BCTYNUTb B 6pak
HecoBepLUEeHHONETHUM NLAM, SOCTUTWMM BO3pacTa 16 net".

2.2. HaumeHoBaHMe OpraHa AAMUHUCTPALUU, NPELOCTABNAIOWLEr0 MYHULMNANAbHYIO YCAYTY, U
OPraHoB M OpraH13aLUii, y4acTBYIOLUX B NPEAOCTaBNIEHUN MYHULMNANLHOW YCAYTU.

HanmeHoBaHue bYHKUMOHaNbHOTO opraHa aAMUHUCTPALMN, npesocTaBAAIoOLLEro
MYHULMNANbHYIO YCAYTY: ypaBAeHne genamv aammHucTpaumm (aanee - YnpasneHue).

HanmeHOBaHMA OpraHoOB M OpraHM3aumi, y4acTBYIOWMX B NPEAOCTAaBAEHUU MyHULUMNANAbHOWM
ycayru.

1. MBY "TUKL" yyacTByeT B 4acTM Npuvema, Pernctpaummn 3anaBieHUA U NpuaaraemMbix K Hemy
OOKYMEHTOB 3asaBUTeNs, HeobXxoAuMMbIX AN MNPefoCTaBNeHUA MYyHULMMNANAbHOM yCcayri, 3anpoca M
NosiydeHMA B pPaMKax MeXBeAOMCTBEHHOrO MHGOPMALMOHHOIO B3aUMOAEUCTBUA HEAO0CTAOLMX
OOKYMEHTOB M MHPOPMALMK, YKa3aHHbIX B MYHKTe 2.7 HACTOALLEro agMWHUCTPATUBHOIO PernameHTa,
BblauM 3aABUTE/NI0 Pe3yibTaTa MyHULMNAAbHON yCayru.
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2. YnpaBneHue no Bonpocam murpaumm MUHUCTEPCTBA BHYTPEHHUX Aen no Pecnybnvke Komwu
y4yacTBYeT B 4acTM NpeaocTaB/ieHMA AOKYMEHTa, YKasaHHOro B noAnyHkte 1 nyHkTa 2.7 HacTosuwero
AdAMUHUCTPATUBHOIO pernameHTa, B pamKax mexXBegomMmCcTBeHHOro VIHd)OpMaLI,VIOHHOFO
B3aMmoAencTeums.

3. MuHucTepcTBO 3apaBooxpaHeHnsa Pecnybankm Komum yyacTByeT B 4YacTW MnpeaocTaB/ieHuA
CBEAEHWN, YKa3aHHbIX B MOAMYHKTE 2 MNyHKTa 2.7 HacToALero aAMWHUCTPATMBHOIO perfameHTa, B
pamKax mexBeaoMCTBEHHOIro MHPOPMaLMOHHOIO B3aUMOAENCTBMUA.

4. depepanbHana HanoroBasa cayXba yyacTByeT B 4YacTM NPeAoOCTaB/eHUs CBEAEHWM OpraHoB
3aMNMCKU aKTOB rPa*KAaHCKOro COCTOSHUSA, coaep Kawmxca B EAMHOM rocyaapcTBeHHOM peecTpe 3anucel
aKTOB rpaxgaHckoro coctosiHua (EMP 3AlC), ykasaHHbIX B noAnyHKTax 3 M 4 NyHKTa 2.7 HacToslero
a4MUHUCTPATUBHOIO pernameHTa, B pamKax MeXBeA0MCTBEHHOIO MHPOPMALMOHHOIO
B3aMMoOAencTBus.

5. OpraHusaumm pasamdHbix ¢Gopm COOCTBEHHOCTM, B KOTOpble 3anaBUTEN0 Heobxoanmo
obpaTuTbCA 3a NosydyeHMem Heobxogumblx W 0b6A3aTenbHbIX YCAYr, YKasaHHbIX B NyHKTe 2.11
HacToALWero agMmMHUCTPATUBHOIO pernameHTa.

Mpn npepocTaBAEHUM MYHWLMMANAbHOW ycayrn YnpasieHuwe, OTAen MO  OpraHusaumm
npeaocTaB/ieHns MyHuumunanbHbix ycayr MBY "TUKL", opraHbl W opraHusauum, y4dacTsywolive B
NpeaoCcTaBAEHUN MYHUUMNANABHON YCAYyrK, He BrnpaBe TpeboBaTb OT 3asBUTENIEN OCYLLECTB/IEHUA
OEeNCTBUI, B TOM 4YMCAe COFNAaCOBaHWM, HEOBXOAMMbIX AR MONYYEHUSs MYHULMMANBHOW YCAYrn M
CBA3aHHbIX C ObpalleHnem B rocyfapCTBeHHblE OPraHbl, MHble OpraHbl MECTHOro CamOoynpPaB/eHUs,
OpraHu3aumMn, 3a WCKAOYEHMEM MOJIYYEHUA YCAYT W MONYYEHUA L[OKYMEHTOB WM MHbOpMaLMM,
npesocTaBAseMbIX B pe3yabTaTe NpPeaoCcTaBAeHUA TaKUX YCAYT, BKAIOYEHHbIX B NEPEYHM, YKA3aHHble B
yactn 1 ctatbm 9 depepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHu3auMm NpenocTaBieHUs
rocyapCTBEHHbIX U MYHULMMAAbHBIX ycayr' (aanee - ®egepanbHblit 3akoH N 210-03).

(n. 2.2 B pea. MocTaHoBNEHMA agMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBKap" ot 13.05.2021 N
5/1315)

2.3. OnucaHme pe3yabTaTta NpeaoCTaBNeHUA MYHULIMNANABHOMK yCayru.
Pe3synbTaTom npefocTaBNeHUA MyHULMMANAbHON YCAYTN ABNAETCA:

1. Bblgaya agmMHUCTPaUMEN paspelleHMa BCTYNUTb B OpakK HECOBEPLUEHHONETHUM JiMLaMm,
LOCTUrINM BO3pacTa 16 ner.

2. Bbigaya yBegoMNeHNA 06 oTKase B npenoctasneHnmn MYHMLI,MI'Ia}'IbHOﬁ ycnyru.

2.4. CpoK npepoCcTaB/ieHMA MyHULUNANbHOMK YCYTU.

CpoK npegocTaBAeHMA MyHUUMNANbHOM ycayrm coctasaseT 10 paboumnx gHel, UCUMCAAEMbIX CO
OHA PErncTpaLmm 3aaBaeHUs C LOKYMEHTamMM, HEOOXOAMMbIMU 1A NPEefOCTaBAeHUA MyHULMNANbHOM
ycnyru.

CpOK noArotToBkn  yBeaomneHuA 06 oTKase B npenocrasieHnmn MYHMLI,MI'IaﬂbHOIZ ycnyru
coctasnsaetr 10 pa6qux ,u,He|7|, ncuncnaemblXx CoO OHA perncrtpaunn 3aAasieHUA C OOKYMEHTamMu,
HGO6XOLI,I/IMbIMI/I Ana npeaocrtaBaneHunA MYHI/ILI,MI'Ia}'IbHOﬁ ycnyrun.

CpoK nNpuOCTaHOBAEHMA MNPEeAOCTaBAEHUA  MYHULMMNANAbHOW  YCAYTM  3aKOHOA4ATe/IbCTBOM
Poccuiickolt deaepaumm He NpeayCMOTPEH.

CpoK BblgauM 3asBUTENO  [OKYMEHTOB, ABAAIOWMXCA  pe3ynbTaTomMm npeaocTaBiaeHus
MYHUUMNANbHOW YCAyru, OTAENOM MO OpraHuM3auMuM npefocTaBAeHUA MyHUUMNanbHbIX ycayr MBY
"TUKL," cocTaBnsaeT 2 paboumnx gHA coO AHA €ro NoCcTynjaeHus.
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(n. 2.4 B pea. NMocTaHoBNEHMA aagMUHKUCTPaUMKM MO ropoackoro okpyra "CbikTbiBKap" oT 22.05.2020 N
5/1176)

2.5. MepeyeHb HOPMATUBHbLIX MNPABOBbIX aKTOB, pPeEryAvMpylOWUX nNpeaocTaBieHue
MYHULMNANbHOMN YCAYTU.
(B pea. MocTtaHoBAeHMA aaMmUHUCTPaunn MO ropoackoro okpyra "CbikTbiBkap" ot 13.05.2021 N 5/1315)

MpeaoctaBieHne MYHULMMNANbHOM YCAYITN OCYLLECTBASETCA B COOTBETCTBMM CO CAedyoLmnmm
HOPMATUBHbIMM NPABOBLIMW aKTaMMU:

- KoHctutyumsa Poccuiickon degepaumnun (npuHATa BCEHapoAHbIM rosiocoBaHnem 12.12.1993 ¢
M3MEHEHMAMU, 0O06peHHbIMM B Xode obuwepoccuinckoro ronocosaHus 01.07.2020) (OduumanbHbIin
MHTepHeT-nopTan nNpasoBoi MHbopmaumu http://www.pravo.gov.ru, 04.07.2020);

(8 pea. MocTtaHoBNeHMA agmuHMcTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 13.05.2021 N 5/1315)

- CemeliHbIl KogeKc Poccuiickont ®epepaumnm ot 29.12.1995 N 223-d3 (nepBoHaYanbHbIA TEKCT
OOKymeHTa onybankoBaH B u3gaHuAx "CobpaHue 3akoHogatensctBa Poccuitickor degepauunn”,
01.01.1996, 1, cT. 16, "Poccuitckan raseta", N 17, 27.01.1996);

- ®epepanbHbli 3akoH oT 27.07.2010 N 210-®3 "O6 opraHM3auuM npesocTaBAEHUs
rocyaapcTBeHHbIX M MyHuuMnanbHbix ycayr" ("Poccuitickaa raseta", 30.07.2010, N 168, "CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaunn”, 02.08.2010, N 31, cT. 4179);

- GepepanbHbIi 3aKoH oT 27.07.2006 N 152-$3 "O nepcoHanbHbIX gaHHbIX" ("Poccuiickan rasera”,
29.07.2006, N 165, "CobpaHue 3akoHogaTenbcTBa Poccuiickonn deaepaumnmn”, 31.07.2006, N 31 (1 4.), cT.
3451, "MapnameHTcKas raserta", 03.08.2006, N 126 - 127);

- ®GepepanbHblili 3akoH oT 06.04.2011 N 63-d3 "0O6 anekTpoHHoM noanucu" ("MapnameHTcKas
raseta", 08 - 14.04.2011, N 17, "Poccuintckas raserta"”, 08.04.2011, N 75, "CobpaHue 3aKoOHOAATE/IbCTBA
Poccuiickolt depepaummn”, 11.04.2011, N 15, ct1. 2036);

- ®epepanbHbIit 3aKoH oT 24.11.1995 N 181-®3 "O coumanbHOM 3awwmTe MHBaANA0B B Poccminckol
depepaunn” ("CobpaHune 3akoHogaTenbctBa Poccuitickon depepaumn”, 27.11.1995, N 48, c1. 4563,
"Poccuiickan raseta”, 02.12.1995, N 234);

- MNocTtaHoBneHne [paButenbctBa Poccuiickoit Pepepaumm ot 22.12.2012 N 1376 "O6
yTBEpPXKAeHUN MpaBua opraHn3aummn AeaTeslbHOCTU MHOTOQYHKLMOHANAbHbIX LEHTPOB NpeaoCcTaBAeHUs
rocygapcTBEHHbIX M MyHMUMNanbHbiX ycayr" ("Poccuitickaa raseta", 31.12.2012, N 303, "CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaunn”, 31.12.2012, N 53 (u. 2), cT. 7932);

- NoctaHoBneHue MpaButenbcTsa Poccuiickon ®egepaumm ot 16.05.2011 N 373 "O paspaboTke U
YTBEPXKAEHUN  aAMUHUCTPATMBHbLIX PEr1aMeHTOB  OCYLLECTBNEHMS TOCYAAPCTBEHHONO  KOHTPOAA
(Hap3opa) U agMUHUCTPATUBHbLIX PEriaMeHTOB NPeaocTaBAeHMUA rocyaapcTBeHHbix yeayr" ("CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaumnn, 30.05.2011, N 22, cT. 3169);

(B pea. MocTtaHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiekap" ot 13.05.2021 N 5/1315)

- MoctaHoBneHue MMpasuTtenbctBa Poccuiickonnt ®eaepaumm ot 16.08.2012 N 840 "O nopsagke
nodadn M paccMOTpPeHMA Kanob Ha peweHus u aeicteua (6esgeictene) deaepanbHbIX OpraHoB
MCMONHUTENBHOW BAACTM W UX OOMMHOCTHbIX NUL, deaepanbHblX FOCYAaPCTBEHHbIX CAYMKaLLMX,
OO/MKHOCTHLIX  /INL,  FOCYAApPCTBEHHbIX  BHebloaxeTHbIX  ¢GoHAOB  Poccuitckoit  depepaumny,
rocyAapCTBEHHbIX KOprnopauuii, HageneHHbIX B COOTBETCTBUM C  dedepasnbHbiMU  3aKOHaMU
NONHOMOYMAMM NO NPEAOCTABAEHNIO FOCYAAPCTBEHHbIX YCYT B YCTaHOB/IEHHOW cdepe AeATeNbHOCTH, U
WX OOMKHOCTHbIX /ML, OpraHM3aumMii, NpeaycMoTPeHHbIX YacTbio 1.1 cTatbm 16 ®eaepanbHOro 3akoHa
"O6 opraHM3auuKu NpeaocTaBAEHUA FOCYAAPCTBEHHbIX U MyHUUMUNANAbHbLIX ycayr"', u ux paboTHUKOB, a
TaKXe MHOropyHKLMOHANbHbIX LLEHTPOB NPeaoCTaBAeHMA roCyA4apCTBEHHbIX M MYHUUMMAAbHBIX YCAYT U
nx pabotHukos" ("Poccuitckana raseta”, 22.08.2012, N 192, "CobpaHue 3akoHoaaTenbcTBa Poccuiickon
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depepaunn', 27.08.2012, N 35, cT. 4829);

- KoHctutyuma Pecnybankm Komu ("KpacHoe 3Hamsa", 10.03.1994, N 45, "Begomoctu BepxoBHoro
CoseTta Pecnybanku Komn", 1994, N 2, ct. 21).

MepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PEryAMpylOLMUX NpesoCcTaBAeHUe MYHULMNAAbHOW
ycayrm (€ yKasaHMem WX PEKBUM3UTOB M WUCTOYHMKOB OOQMULMANLHOTO OMy6/MKOBAHWUA) MNOANEKUT
pasmelleHnto Ha oduLMaNbHOM calTe aaMMUMHUCTPauuKn, EAMHOM nopTane rocygapcTBEHHbIX U
MYHULMNANbHbIX YCAYr. PasmelleHne 1 akTyannsauma cBeeHnin B COOTBETCTBYIOWEM pasaene PeecTpa
rocygapcTBEHHbIX M MyHMUMNanbHbIX ycayr (dyHKumit) Pecnybnmkm Komu) obecneuymBatotcs B
YCTaHOB/IEHHOM MopAgKe.

(8 pea. MocTtaHoBNeHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)
(n. 2.5 B pea. MocTaHoBNEHMA agMUHUCTPaUMM MO ropoackoro okpyra "CbikTbiBKap" ot 22.05.2020 N
5/1176)

2.6. UcuepnbiBalowwmii nepeyeHb 40KYMEHTOB, HEO6X0AMMbBIX B COOTBETCTBUM C HOPMATUBHbBIMMU
NpaBoOBbIMM aKTaMM 418 NPeAOoCTaB/JEHMA MYHULMUNA/NIbHOW YCAYrM U YCAYr, KOTOopble ABAAIOTCA
HeobxogumbiMmu U 06A3aTesibHbIMU ONA NPEAOCTaBAEHUA MYHULUNANIbHOW YCAYyrn, noajierkalimx
npeAcTaBNeHUI0 3asBuUTeNeM, cnocobbl MX NonyyeHUs 3asBuUTeNiemM, B TOM YUC/Ie B 3/E€KTPOHHOM
dopme, nopapoK UX NpeacTasieHUA.

(8 pea. MNocraHosneHua agmuHncTpaumm MO ropoackoro okpyra "Cbiktbiskap" ot 13.05.2021 N 5/1315)

AnAa nonyyeHusa MyHUUMNANAbHOW YCIyrM 3asBWTe/b NOLAET B OTAEN NO  OpraHusauuu
NpegocTaBAEHMA MyHUUMNANbHbIX ycayr MBY "TUKL", Ha EAMHOM nopTane rocygapcTBEHHbIX M
MYHULMNANbHbIX YCAYr 3asBJEHME O MPefoCTaBAEHUMU MYHWULMNANLHON YCAYyrM NO PEKOMEHAyemoi
dopme, npuseaeHHoM B MpunokeHnn N 2 K HacTOALLEMY agMUHUCTPATUBHOMY PErfameHTy, a TaKKe
cnegyrowime JOKYMEHTbI:

(8 pea. MoctaHoBNEHNI agMUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBkap" oT 13.05.2021 N 5/1315,
o1 13.09.2021 N 9/2902)

1. [OKYMEHT, yAOCTOBepAloWwMin NMYHOCTb 3aaBuTena (1 3k3., Konua (c npeacraBneHuem
OpPUrMHANA), KONWA BO3BPATY HE MOAJIENKMT).
(B pea. MocTtaHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiekap" ot 13.05.2021 N 5/1315)

2. Cornacve Ha 06paboTKy NepcoHasnbHbIX AAHHbIX MO peKomeHayemoin popme B COOTBETCTBUMU C
MpunoxkeHnem N 5 K HacToAWweMy aAMUHUCTPATUBHOMY perfiameHTy (1 aK3., opurnHan, Bo3BpaTy He
NoANEXNT).

(B pea. MocTtaHoBAeHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 13.05.2021 N 5/1315)

MepeyeHb AOKYMEHTOB, HEOOXOAMMbBIX ANA NPefoCTaBAEeHUA HeobxoAMMbIX U 06a3aTesbHbIX
YCNyr, onpeaenseTca opraHn3auuammn, NpesocTaBasoWMMM Heobxoaumble U 06s3aTeNbHblE YCAYTK, B
COOTBETCTBUM C AEMCTBYIOLLMM 3aKOHOLATENIbCTBOM.

(8 pea. MocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.05.2021 N 5/1315)

2.6.1. [loKymeHTbl, Heobxogumble Ana NPeAoCTaBAeHUA MYHUUMNANbHOW YCAYyTK, yKasaHHble B
NyHKTax 2.6, 2.7 HACTOALLErO agMUHUCTPATMBHOIO PeriameHTa, MoryT 6biTb NPeACTaBAEeHbl 3asBUTENIEM
cnegyrowmmm cnocobamu:

- nocpeacrsom NOYTOBOro OTNpPaB/IEHUA,

- yepes EanHbIN NnopTan rocyAapCTBEHHbIX U MyHUUMNANAbHbIX YCAYT;
(8 pea. MocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

- yepes oTAeN No OpraHn3aLMn NpeaocTaBAeHUs MyHUUMNanbHbIX yeayr MBY "TUKL";
(8 pea. MocraHoBneHMa agmuHucTpaumnn MO ropoackoro okpyra "CbikTbiBkap" ot 31.07.2018 N 7/1924)
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- ab3aL, uckntoueH. - NMoctaHoBNEeHUE agMUHUCTPaummn MO ropogckoro okpyra "CbIKTbiBKap" oT
04.09.2017 N 9/2995.
(nn. 2.6.1 B pea. MoctaHoBAEHUA aagMUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBKap" oT 27.10.2015
N 10/3407)

2.6.2. BapuaHTbl npeacTaBAeHUs  [AOKYMEHTOB, HeobxoaumMbIX Ana  NpenocTaB/ieHun
MYHULMMNA/IbHOM YCAYTW, YKa3aHHbIX B NyHKTax 2.6, 2.7 HAacTOALWEro agMUHUCTPATUBHOIO pernameHTa:

- MNpPW Hanpas/ieHWM 33ABJEHUS W OOKYMEHTOB, HeobXoAUMbIX Aas npeaocTaB/eHun
MYHUUMNANbHON yCAyrn, 4epes oOTAe/leHUEe MOYTOBOW CBA3M, YAOCTOBEPEHME BEPHOCTU KOMWi
OOKYMEHTOB U CBUAETENbCTBOBaHME NOAJAMHHOCTU NOAMNUCKU 3asiBUTENS HA 3aABNEHUM OCYLLLECTBASETCS
B NopsAKe, yCTaHOBAEeHHOM denepasibHbIM 3aKOHOA4ATENIbCTBOM;

- NpM 0b6paLLEHNM 332 MYHULMNANBbHOM YC/Yron Yyepes oTAen No opraHuM3auuu npenocTaBaeHUs
MyHUUMNanbHbIX yeayr MBY "TUKLL" npeactaBaatoTca opuriHansl U (UAK) KONMKM LOKYMEHTOB COM/1IaCHO
TpeboBaHMAM, YKa3aHHbIM B MYyHKTax 2.6 U 2.7 HacToALLEro agMMHUCTPATUBHOIO pernameHTa. B uenax
NpPeaocTaBAeHUA MYHULMMNANbHBIX YCAYT YCTaHOBAEHWE JIMYHOCTU 3asiBUTENS MOMKET OCYLLECTBNATLCA B
X04e NMYHOro MpMema nocpencTBOM MpesbaBAeHMA MacnopTa rpaxaaHuHa Poccuiickon ®epepaumm
nmbo MHOroO [OKYMEHTa, YAOCTOBEPAMOLWEro JAWYHOCTb, B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuiickoir Pepepaumm nam nocpeactsBom MaeHTUOUKaAUMU U ayTEHTUOUKALMN C UCNOSIb30BAHMEM
MHOOPMALUMOHHBIX TEXHOOMMI, NpeaycMoTpeHHbIX PeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocyllecTBAEHUN naeHTUGUKauMKU U (Man) ayTeHTUPUKauumM GU3MYeCcKUX nL, C UCNONb30BaHMEM
6MOMETPUYECKMX MEPCOHA/bHDBIX AaHHbIX, O BHECEHUN WM3MEHEHWI B OTAE/IbHble 3aKOHOAATE/IbHblE
akTbl Poccuiickot  ®depepaumm M NpPU3HAHMKU  YTPATUBLWUMMM  CUY  OTAENbHbIX MOJIOXKEHUN
3aKoHOAaTeNbHbIX akToB Poccuiickont Peagepaunn’;

(B pea. MoctaHoBNEHNI agMUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBkap" oT 31.07.2018 N 7/1924,
0T 22.09.2022 N 9/2999, ot 14.03.2023 N 3/849)

- NPV HanpaBneHUW 3asBfeHUA (3anpoca) O NpPeaoCTaBAEHUM MYHUUMMNANABHON YyCayrn w
npuaaraembix K HeEMY OOKYMEHTOB, HEOOXOAMMbIX ANA NPeAoCTaBAeHUA MYHULMMNANAbHOW ycayru, B
bopMe 3NEKTPOHHbIX AOKYMEHTOB, C MWCNO/Ab30BaHMEM EAMHOrO nopTana rocyAapCTBEHHbIX W
MYHULIMNANbHbLIX YCAYT U (MIM) MHBIX 3/IEKTPOHHbIX CEPBUCOB NPEAOCTABAEHNA MYHULMUMANbHBIX YCAYT B
cetn "WHTepHeT" 3aaABUTENb WAM €ro npeacTaBuTeNb, Npowealmre MpoLeaypbl perncrTpauuu,
naeHTMdMKaumMm 1M ayTeHTMdMKauMM C  MCcnonb3oBaHMeM  denepanbHOM  rocyaapCTBEHHOM
MHPOPMALMOHHON cucTembl "EanHas cuctema naeHTMOUKaLUMN U ayTeHTUPUKaALMM B MHPPACTPYKTYpPE,
obecneunsatowen MHGOPMALNOHHO-TEXHONOTMYECKOE B3aMMOAENCTBME MHPOPMALMOHHbBIX CUCTEM,
MCNONb3yeMbIX A1 NPEeAOCTaBNEHUA TOCYAAPCTBEHHbBIX WU MYHWULMNA/bHLIX YCAYTr B 3/IEKTPOHHOM
dopme" (manee - ECUA) manM UHbIX TrOCYAapCTBEHHbIX MHOOPMALMOHHBLIX CUCTEM, €CAN Takue
rocyaapcTBeHHble MHGOPMALMOHHbIE CUCTEMbl B YycTaHoBAeHHOM [lpasButenbctBom Poccuiickoit
depepaunn nopsake obecneumsatoT B3anmogencrene ¢ ECUA, npu ycnosmm coBnafeHMa cBeLeHU O
dU3MYECKOM /IMLE B YKA3aHHbIX MHOOPMALMOHHbIX CUCTEMAX, 3aMoJIHAIOT YKa3aHHOe 3asB/ieHue
(3anpoc) c ucnonb3oBaHMEM UHTEPAKTUBHOMN GOPMbI B 9NEKTPOHHOM BUAE.

(8 pea. MocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 22.09.2022 N 9/2999)

3anaBaeHune (3anpoc) o NPeaoCcTaBAeHUN MYHUUMMANbHOM YCAYTM HAaNPaBAAETCA 3aABUTENEM MK
ero npeAacTaBUTENEM BMECTE C MPUKPENAEHHbIMMN 3NEKTPOHHbIMU AOKYMeHTaMu. 3anaBaeHune (3anpoc) o
npeaocTaBAEHMM MYHULUMNANAbHOW YCAYrM MOAMUCLIBAETCA 3anBMTE/NEM WM €ero npeacTaBuUTenem,
YNOAHOMOYEHHbIM Ha MOAMNWCAHWE TaKOro 3asAB/jeHMA (3anpoca), NPOCTOM 3NEKTPOHHOM NOAMMUCHIO,
nmbo yCUNEHHOM KBaMULMPOBAHHOM 3/1eKTPOHHOM noAnuchbio, nmbo yCUneHHOM
HeKBaIMULMPOBAHHOMN 3N1EKTPOHHOW NOAMUCBHIO, CepTUPUKAT KoYa NPOBEPKM KOTOPOM cO3A4aH U
ncnosb3syerca B NHpPaACTPyKType, obecneunsatoLLei MHPOPMaLMOHHO-TEXHOIOTMYECKOe
B3aumozencrame MHGOPMaLMOHHBIX CUCTEM, UCTIONb3YEMBIX A5 MPEAOCTaBNEHUA rOCYyAaPCTBEHHbIX U
MYHULMNANbHbLIX YCAYT B 3/IEKTPOHHOW Gopme, KOTOpasi CO3LaeTCA M NPOBEPSETCA C UCMO/Ib30BaHNEM
CPeACTB 3NEKTPOHHOM MOAMUCU WU CPEeACTB YAOCTOBEPSIOLLErO LEeHTPa, MMEelWUX MOoATBEPKAEHUE
COOTBETCTBUA TPebOBaHMAM, YCTaHOB/IEHHbIM ¢eaepasibHbiIM OpPraHOM WCMOJHUTENLHON BAAacTU B
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obnactn obecneyeHns 6e30NacHOCTUM B COOTBETCTBUM C YacTbto 5 cTatbM 8 depepanbHOro 3akoHa ot
06.04.2011 N 63-®3 "O6 3neKTpoOHHOM MoanucK", a TaKXKe NpuU Hanuuum y Bnagenbua ceptudukarta
K/04a NPOBEPKWU KJoYa MPOCTOM 3/1IEKTPOHHOW NOAMNUCK, BbIAAHHOTO emy MNP JIMYHOM Mpueme B
cooTBeTCTBUM C [paBUAaMM MCMONb30BAHUA MNPOCTOM 3NEKTPOHHOM nognucu npu obpalweHun 3a
NoJlydEHUEM TOCYAAPCTBEHHbIX WM  MYHUUMMNAAbHbLIX YCAYr, YTBEPXKAEHHbIMW MOCTaHOBNEHUEM
Mpasutenbctea Poccuiickon Pepepaumm ot 25.01.2013 N 33 "O6 wucnonb3oBaHMKU MNPOCTOM
3NEeKTPOHHOM MOAMUCU NPU OKa3aHUU FrOCYAapPCTBEHHbIX M MYyHULMNANbHBIX yCayr", B COOTBETCTBUMU C
MpaBuaamm onpegeneHva BUAOB 3/EKTPOHHOW MOAMNUCKU, UCMOJIb30BaHNE KOTOPbIX AOMyCKaeTca npwu
06palleHMM 3a MOJIYYEHMEM TOCYZAPCTBEHHbLIX WM MYHMUMNANbHbLIX  YCAYT, YTBEPMKAEHHbIMM
nocrtaHosneHnem MpasutenbctBa Poccuitickoit Pepepaumm ot 25.06.2012 N 634 "O BMAaX 31€KTPOHHOM
noAnuncK, UCNosib3oBaHME KOTOPbIX JOMYCKAeTCsa Npu 06paLleHnn 3a NoYYEeHNEM FOCYAaPCTBEHHbIX U
MYHUUMNaNbHbIX ycayr'.

(8 pea. MocTtaHoBNeHMA agmuHMcTpaumun MO ropoackoro okpyra "CbikTbiBKap" ot 22.09.2022 N 9/2999)
(nn. 2.6.2 B pea. MoctaHoBNeHUs agMUHUCTPauumM MO ropoackoro okpyra "CbikTbiBKap" ot 27.10.2015
N 10/3407)

2.7. UcuepnbiBaloLmii nepedyeHb A,O0KYMEHTOB, He06X04NUMbIX B COOTBETCTBMU C HOPMaTUBHbBIMMU
NpaBoOBbIMM aKTaMU ANA NpefocTaBNeHMA MYHULMNaNbHOW YCAyrn, KoOTopble HaxoaAaTca B
pacnopseHuUn rocyaapCcTBeHHbIX OPraHoB, OPraHOB MeCTHOIO0 CaMoynpaB/ieHUA U UHbIX OPraHos,
yuyacTBYIOLUX B NPeAO0CTaB/IeHUM MYHULUNANbHOM YCAYru, KOTopble 3asBUTe/b BNpasBe NpeacTaBUTb
no cobcTBeHHOI MHULMaTUBeE.

1. lokyMeHT, NoATBEPKAAIOLUA perncTpaLmio 3aasutens Ha Tepputopmun MO IO "CbikTbiBKap" (1
3K3., Konus (C npeacTaBieHMeM OpUrMHana), Konusa Bo3BpaTy He NognexuT) (NpeacraBnseTcs B ciyyae
OTCYTCTBUSA CBEAEHUI O PErMCTPaLLMK B IOKYMEHTE, YA0CTOBEPAIOLEM JIMYHOCTb 3aABUTENSA).

2. CnpaBKa MeANLMHCKON OpraHu3aumnm o Haamumm 6epemeHHocTH (1 3K3., opurMHan, Bo3Bpaty He
noaneXuT) (NpeacTaBnseTcsa B CyYae, ECAN YBAKUTENbHOW NPUUYNHON ABNSETCA GepeMeHHOCTb).

3. CBUAETENbCTBO O POXAEHMM pebeHKa MAM cBeaeHua 06 aKTax rpaxKAaHCKOro COCTOAHMSA,
cogep:Kawmecs B EAMHOM rocyaapcTBEHHOM PeecTpe 3anuceit akToB rparKAaHCKoro coctoaHua (EMP
3ArC) (1 aK3., Konus (c npeacTaBieHMEM OpPUTMHANA), KONWUS BO3BPATy He NOANEXUT) (NpeacTaBnseTcs B
cny4yae poxaeHuna pebeHkKa).

4. CBnaeTenbcTBo 06 YyCTaHOB/EHUM OTLOBCTBA MM CBeAEeHMA 06 aKTax rpax4aHCKOro COCTOAHMS,
cogeprkawmeca B EAMHOM rocyaapCTBEHHOM peecTpe 3anuceit akToB rpaskAaHckoro coctosHua (ETP
3ArC) (1 aK3., Konus (c NpeacTaBNeHNEM OpUrMHaNa), Konusa Bo3BpaTy He Nog/exuT) (npeactaBnsercs B
C/lyyae, ec/iv YyCTaHOB/IEHO OTL,OBCTBO).

HenpeactasneHve 3asaBuTesieM  OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.7  HAcCTOALWEro
aOMWHUCTPATUBHOIO pernameHTa, He ABAAETCA OCHOBAaHMEM [fAAA OTKasa B NpPefocTaBieHUn
MYHULMNANbHON YCNYTW.

(n. 2.7 B pea. MocTaHoBNEHMA aagMUHUCTPaUMKM MO ropoackoro okpyra "CoeikTbiBKap" oT 13.05.2021 N
5/1315)

2.8. YKasaHue Ha 3anpert Tpe6oBaTb OT 3aABUTENA.

YnpasneHue, oTaen No opraHM3auum nNpeaocTaBNeHUs MyHuumunanbHbix ycayr MBY "TMKL" He
MoKeT TpeboBaTb OT 3aABUTENA:
(8 pea. NoctaHoBneHNU agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 11.08.2015 N 8/2655,
o1 31.07.2018 N 7/1924)

- npegcraBneHna OOKYMEHTOB U VIHd)OpMaLI,MM nan ocyulecrsneHunA AEVICTBMD’I, npeacrasneHne
nnanm  ocyuwecrtssieHue KOTOpbIX He npeaycMmoTpeHo HOPMaATUBHbIMU npaBoBbIMU dKTamu,
peryampyrowmmmn otHoweHnAa, BO3HMKatkowme B CBA3U C NpeaocTtaBieHnem MyHMLI,MI'Ia}'IbHOﬁ ycnyru;
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- NPeACTaBAeHUA [AOKYMEHTOB W WMHPOpMaUMKM, B TOM 4WUCNe MNOATBEPKAAOLWMX BHECEHME
3aABUTENIEM MAATbI 32 NPEAOCTaBAEHME MYHULMMANbHbIX YCAYr, KOTOPbIE HAXOAATCA B PACNoOpPAXKEHUN
OpraHoB, NPeLOCTaBAAOWMX FOCYAAPCTBEHHbIE YCAYTU, OPraHOB, NPEeLOCTABAAWMX MYHULUNASbHbIE
YCAYIW,  WHbIX  TOCYAAPCTBEHHbIX  OPraHOB, OPraHOB  MECTHOTrO  CamoynpasneHua  aAnbo
NnoABeAOMCTBEHHbIX FOCYAApPCTBEHHbIM  OpraHaM WM OpraHam MEeCTHOro  CaMoynpaB/eHuA
OpraHu3aLMin, y4acTBYIOLWNX B NPeaoCTaBAEHUN NPeAyCMOTPEHHbIX YacTblo 1 ctatbn 1 PepepanbHoOro
3akoHa N 210-®3 rocynapCTBEHHbIX M MYHWUUMMANbHBIX YCAYr, B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbiIMM akTamn Poccuiickoit Pepepaumn, HOPMATUBHbIMM MPABOBbIMM aKTaMM CybbEKTOB
Poccuitckoit depepaumm, MyHUUMMOANAbHBIMW MPABOBbIMM aKTaMM, 33 MUCKAOYEHMEM [OKYMEHTOB,
BK/IIOYEHHbIX B ONpeAeneHHbld 4Yactblo 6 cTaTbu 7 PepepanbHoro 3akoHa N 210-P3 nepeyeHb
OOKYMEHTOB. 3aABWTeNb BMpaBe MpeAcTaBUTb YKasaHHble AOKYMEHTbl U WMHPOPMALMIO B OpPraHbl,
npeAocTaBAsoWwmne MyHULUNANAbHbIE YCAYTX, N0 COBCTBEHHOW MHULMATUBE;

(8 pea. MocraHoBneHuss agmuHucTpaumm MO ropogckoro okpyra "CbiKkTbiBKap" ot 19.11.2018 N
11/3045)

- OCYLLEeCcTB/EHMA [ENCTBUI, B TOM 4UWUC/Ee COMNACOBAHWUM, HEOBXOAMMbIX ANA NOAydYeHus
MYHUUMNANbHbIX YCAYr W CBA3aHHbIX C OOpaleHMeM B WHble FOCYAApPCTBEHHbIE OpraHbl, OpraHbl
MECTHOrO CaMOyMpaB/ieHUA, OPraHM3auMM, 33 UCKAIOYEHMEM MOJYYEHMA YCAYT W MOAYyYeHUA
OOKYMEHTOB M MHPOpMaLMK, NpenocTaBAAemblXx B pesy/nbTaTe MNpPesoCTaBAEHUAs TaKUX YCAyr,
BKJ/IIOYEHHbIX B NMepPEeYHU, YKasaHHble B YacTn 1 ctatbn 9 PegepanbHoro 3akoHa N 210-93;

(8 pen. MocTaHoBneHua agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

- NPeACTaBNEHUA JOKYMEHTOB M MHPOPMALUKN, OTCYTCTBUE U (MNN) HEAOCTOBEPHOCTb KOTOPbIX He
YKasblBa/MCb NpW  MEepBOHAYa/ibHOM OTKase B MNPUEME [AOKYMEHTOB, HeobxoAuMMbIX Ans
NpegoCcTaBNEHMA MYHUUMNANbHOW ycayrn, nAMbo B NpPegocTaBAEHMM MYyHUUMMANbHOM ycayru, 3a
WCK/IIOYEHNEM CIeaYIOWMX CYYaEB:

(8 pea. MoctraHoBneHus agmuHucTpaumm MO ropogckoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

a) u3meHeHWe TpeboBaHUI HOPMATMBHbLIX MPABOBbIX aKTOB, KacCaloLWMXCA MpeaocTaBAeHus
MYHULUMNANbHOW YCyrK, Mocne nepBoHavyasbHOM nogayu 3anaBneHua (3anpoca) o nNpenocTaBAeHUU
MYHUUMNANbHOW yCyru;

(8 pen. MocTaHoBneHMa agMuHuUcTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

6) Hanuuve owunbOK B 3asBNeHUM (3anpoce) O NPeAoCTaBAEHUN MYHULMMNANbHOM YCayru u
OOKYMEHTaX, MOJaHHbIX 3afBUTENIEM MOC/Ae MNepBOHaYya/bHOIO OTKasa B MNpuMemMe [OKYMEHTOB,
HeobxoAMMbIX  ANA  NPefoCTaBNAeHUA  MyHUUMNanbHOW  ycayrk, avbo B NpeaocTaB/ieHUM
MYHUUMNANbHOM YCIYTU U HE BKNOYEHHbIX B MPeACTaBAEHHbIN paHee KOMMNIEKT LOKYMEHTOB;

(8 pea. MoctraHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

B) WCTeYEeHMEe CpOKa [AeWCTBMA [LOKYMEHTOB WAM  U3MeHeHWe UHbopmMauuu nocne
NnepBOHaYa/IbHOrO OTKa3a B NMpMeMe AOKYMEHTOB, HEOOXOAMMbIX ANA NPeAOCTaBAeHUS MyHUUMNAAbHOM
ycnyru, nMbo B NpeaocTaBAeHUM MyHULMUNANbHOM YCayru;

(8 pen. MoctaHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

r) BbifiBNeHWEe [AOKYMEHTa/NbHO MNOATBEPXKAEHHOrO daKTa (MpusHakoB) owwuboYHOTrO WU
NPOTMBOMpPABHOIrO feincteua (6e34eicTBUA)  AO/MKHOCTHOTO /iMU@  OpraHa, npegocTaBAstoLLEero
MYHUUMNANbHYO YCAYry, MyHULMMANBHOMO CAyKalwlero, paboTHUKA opraHM3aunn, nNpesycMoTPeHHOM
yactbto 1.1 ctatbm 16 ®depepanpHoro 3akoHa N 210-d3, npu nNepBOHAYa/IbHOM OTKase B MNpueme
OOKYMEHTOB, HeobXxoauMbIX ANA NpefocTaBAeHUA MYHUUMNANbHOM ycayru, nnbo B npesocTaBieHUn
MYHUUMNANbHOM yCAyrm, O 4Yem B MUCbMEHHOM BWAE 3a MOAMUCbIO PYKOBOAUTENA OpraHa,
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NpeaoCcTaBAAWEro MyHUUMMANAbHYIO YCAyry, AMBO PYKOBOAUTENA OpraHuW3auuu, npeaycMmoTpeHHoM
yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa N 210-93, ysegomnaetca 3aaBUTENDb, a TaKXKe NPUHOCATCA
N3BMHEHWA 3a [OCTaB/IEHHble HeYya0bCTBa;

(8 peq. MocrtaHoBneHuit agmuHucTpauun MO ropogckoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045, ot 22.09.2022 N 9/2999)

- NpeAcTaBNeHUA Ha ByMarKHOM HOCUTeNle AOKYMEHTOB U MHGOPMALMKM, 3NEKTPOHHble 0bpasbl
KOTOPbIX paHee bbinn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 YyacTu 1 ctaTbu 16 ®egepanbHOro 3aKoHa
N 210-®3, 33 UCKAOYEHMEM C/IYYaEB, €C/IN HAHEeCeHMe OTMETOK Ha TaKMe AOKYMEHTbl IMb0o NX usbATUe
ABNAETCA HEOOXOANMMBIM YC/IOBUEM NPEAOCTABAEHUA rOCYAaPCTBEHHON UM MYHULUMMNANAbHOW yCayru, u
WHbIX C/lyYaeB, YCTAaHOB/IEHHbIX deaepasibHbIMU 3aKOHAMMU.

(ab3aL BBegeH MoctaHoBNAEHWEM aamMmUHUCTpaunn MO ropoackoro okpyra "CbiKkTbiBKap" ot 22.09.2022
N 9/2999)

2.9. UcuepnbiBalowmii nepeyeHb OCHOBAHUIA ANA OTKa3a B Npueme AOKYMEHTOB, He06XoAMMbIX
ANA NpeaocTaBNeHUs MYHULUNANbHOW YCayru.

OcHOBaHMA 4NA OTKasa B MpuMemMe [OKYMEHTOB, Heob6XoguMMbIX Aaa NpefocTaBieHus
MYHULMNANbHOM YCAYrK, yKasaHHbIX B MyHKTe 2.6 HacToAWEro agMWHUCTPATUBHOIO pernameHTa, He
npeaycMoTpeHbI.

2.10. WUcuepnbiBalOwmii nepeyeHb OCHOBAHU ANA NPUOCTAHOBNEHUA WAM OTKasa B
npeaocTaBNeHUN MYHULUNANbHOW YCAYT.

2.10.1. OcHoBaHuA A4S TMPUOCTAHOBNEHUA TNPEAOCTaB/AEHUA MYHULUNANbHON YCAYTU He
npeaycMoTpeHbI.

2.10.2. WcyepnbiBatlolMii NepeyeHb OCHOBaHWUIA A4 OTKasa B NpeaocTaBAeHUU MYHULMNAAbHOMW
yCAayru:

1. MMpepctaBneHMe HEMONHOTO MNaKeTa LOKYMEHTOB, YKasaHHbIX B M. 2.6 HacToAwero
aAMUHUCTPATUBHOIO perfiaMeHTa.

2. OTCyTCTBME YBAXKMTE/IbHbBIX NPUYNH A5 CHUXKEHUs BpayHoro Bo3pacTa.
3. OTcyTCTBUE Y 3aABUTENA perucTpaumm Ha Tepputopmum MO 'O "CbIKTbIBKap".
4. HepoCTUKeHMe 3asBUTeIeM Bo3pacTa 16 ner.

5. B 3aABfeHMN He yKaszaHbl GaMnana, MA, OTYECTBO rparkAaHMHa, HanpaBmMBLLEro 3asB/eHMe Ha
npeaocTaBAeHNe MyHULMNAAbHOW ycayrv, damunus, nms, otdectso, MHH n CHU/IC pebeHKa (B cnyyae
HenpesCcTaBieHNn 3asBUTENIEM CBUAETENbCTBA O pPOXAEHMM pebeHKa) MaM Mo4yToBbIM agpec, Mo
KOTOpPOMY A0/1KeH ObITb HanpaB/ieH pe3yabTaT NpeaoCcTaBAeHUA MyHULMNAAbHON yCayTu.

(nn. 5 B pea. MNoctaHoBNeHUs agMUHUCTPauun MO ropoackoro okpyra "CbikTbiBKap" oT 13.05.2021 N
5/1315)

6. B 3aaBneHun coaepKaTtca HeUEH3YpPHble nmbo OCKOp6MTEJ’IbeIe Bblpa*XeHuA, yrpo3bl XXU3HMU,
340pPOBbIO N MMYLLLECTBY AO/IXKHOCTHOIO ZINUQ, @ TaKXKeE Y/1eHOB e€ro CembMu.

7. TeKcT 3aaB/1eHMA He NoA0aeTCA NPOYTEHMIO.

8. OTCyTCTBUE AOKYMEHTOB (CBEZEHWNIM), YKA3aHHbIX B NMyHKTE 2.7 HAaCTOALLEr0 aAMUHUCTPATUBHOIO
persiameHTa, B PacnopAXKeHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOYMpPaBAEeHUA N UHBIX
OpraHoB, y4acTBYHOLUMX B NPeAOCTaBAEHUN MYHULMNAABHOM YCAYIW.

(nn. 8 BBeaeH MNoctaHoBNeHNeM agMmuHUCTPauun MO ropoackoro okpyra "CbikTbiBKap" ot 13.05.2021 N
5/1315)
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Mocne ycTpaHeHUA OCHOBAHWMI A1 OTKasa B NPefoCTaBAeHUM MYHULMNANBHOM YCAYIU B CAYYanAX,
npeaycmoTpeHHbIx nognyHktom 2.10.2 nyHkTa 2.10 HacToAWwero agMUHUCTPATUBHOIO persameHTa,
3aABUTE/Ib BMPaBe NOBTOPHO 06paTUTLCA 33 NONYYEHMEM MYHULMNANABHOM YCAYTU.

(nn. 2.10.2 B pea. MocTaHoBNAEHMA agMUHUCTPaALMKM MO ropogckoro okpyra "CbikTbiBKap" ot 27.10.2015
N 10/3407)

2.11. MepeuyeHb YCAYr, KOTOpble ABAAIOTCA HeobxoauMmMbIMU U o0b6a3aTenbHbIMKU AnA
npepocTaBNeHUa MYHUMUUNANLHON YCAYrM, B TOM 4YUC/ie CBeAeHMA O AO0KYMeHTe (AOoKymeHTax),
BblgaBaemom (BblaaBaemblX) opraHM3aLMaAMM, YYacTBYIOWMMWN B NPeaoCTaBieHMn MYHULUNANbHOWN
ycnyru.

AB3aLbl BTOPOU - TPETUN UCKAKOUYEHDI. - [ocTaHOBAEHWE aaMUHUCTPaunn MO ropoackoro okpyra
"CbIKTbIBKap" ot 20.06.2017 N 6/2151.

Ycnyrn, KoTopble ABAAIOTCA HeobxoAMMbIMM U 06A3aTenbHbIMWM A1 NPeaoCTaBAeHUs
MYHULMNANbHOW YCYTKn, OTCYTCTBYHOT.
(ab3aL, BBeaeH MoctaHoBAeHWEM aaMUHUCTPaLUuM MO ropoackoro okpyra "CbikTbiBKap" oT 20.06.2017
N 6/2151)

2.12. NopapoK, pasmep U OCHOBaHUA B3UMAHUA roCcyAapCcTBEHHOM NOLW/IMHBI MW UHOM NAaThl,
B3UMaeMoii 3a NpeAoCTaBNeHUE MYHULMNANbHOMK YyCAyrK.

MyHuumMnanbHan ycayra npegocrasnserca 6ecnaaTHo.

2.13. MopApoK, pasmep U OCHOBAHUA B3MMAHUA NAaTbl 3a NPeAOCTaBNEeHUE YCAyr, KOTopble
ABNAIOTCA HeobXxoaMmbiMM U 06A3aTeNbHbIMU ANA NPEfOCTaBNAeHUMA MYHULUNANbHOM, BK/OYaA
MHGOPMALMIO O MeTOAMKE pacyeTa pasmepa TaKoi NaaTbl.

YCner, KOTOpble ABNAKOTCA HEO6XO[1,VIMbIMM M obsszatenbHbiMK ana npeaocraB/sieHUA
MyHMU,MI'Ia}'IbHOﬁ ycnyrn, onnadynBaroTca 3aABuTeNnem B nopAgKke W pa3dmepe, YCTaHOBJ/IEHHbIX
HOPMATUBHbIMU NMPABOBbIMU aKTaMMW.

2.14. MaKCcMManbHbIN CPOK OXUAAHMA B ovepeau NpU nojadve 3anpoca O NpesocTaB/ieHUU
MYHULUNANIbHOI YCAYrM U NPU NOAYYEeHUU pe3y/ibTaTa NPenocTaBAeHUA MyHULUNANbHOM YCAYri.

MaKcMManbHbIM CPOK  OXWAAHUSA B oO4yepeauM Mpu nojaye 3anpoca O NpefoCTaB/eHun
MYHUUMNANbHOW YCAYrM WU NPW MOAYYeHUM pe3yabTaTa NpenoCcTaBAeHUs MYyHUMLUMMANbHOW YCayru
coctaBnseT He 6onee 15 MUHYT.

(8 pea. MocTaHoBNEHNI agMUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBkap" oT 11.08.2015 N 8/2655,
o1 31.07.2018 N 7/1924)

2.15. CpoK peructpauuu 3asaBneHua (3anpoca) 3asaButens 0 NPeAoCTaBNeHMM MYHULMUNAIbHOWN
ycayru.

3asBieHWe (3anpoc) O NpeaocCTaBAEHUMM MYHULMMANBHON YyCAyrM WM Npuaaraemble K Hemy
OOKYMEHTbI, HeobxoauMble 418 NPeaoCTaBAeHUs MyHUUMNANbHOM YCAYTU, PETUCTPUPYIOTCA B AE€Hb UX
NOCTYNNEHUA.
(n. 2.15 B pea. MocTaHoBNEHMA agMmUHUCTPauun MO ropoackoro okpyra "CbikTbiBKap" ot 21.05.2019 N
5/1428)

2.16. TpeboBaHMA K NOMeLLEHUAM, B KOTOPbIX NPeAoOCTAaBAAIOTCA MyHULMNA/bHbIE YCAyru, K
3a/y OXMMAAHMA, MeCTaMm ANA  3arnoJIHeHMA 3aAB/IeHUA (3anpocoB) O npepgocTaBneHUU
MYHMLMNANbHOW yCcnyru, UHPOPMALMOHHBIM CTeHAaM ¢ 06pasuamu MX 3anOSIHEHUA U NepevyHem
AOKYMEHTOB, HEO6X0AMMbIX ANA NPeAOCTaBNEHUA KaXA0i MYHULMNANAbHOWU YCAYrK, B TOM YuCAae K
obecneyeHUI0 AOCTYNHOCTM ANA  MHBA/IMAOB  YKA3aHHbIX O6bLEKTOB B  COOTBETCTBMU C
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3aKoHoAaTenbcTBOM Poccuiickon depepaumm o coumnanbHoi 3almTe MHBaNAOB.
(8 pea. MocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 21.05.2019 N 5/1428)

MopsafoK nNpenocTaBAeHMA MYHUUMMANbHOM YCAYrM ONpefenseTca B COOTBETCTBMM C HOPMaMM
depepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeECEeHUM UIMEHEHUN B OTAe/ibHble
3aKoHoAaTeNbHble aKTbl Poccuiickon degepauum No BOMPOCAM COLMANAbHOM 3aWMTbl MHBANMAOB B
CBA3N C paTudMKaumeit KOHBEHUMM O NpaBax MHBaANLOB".

(ab3au, BBegeH MoctaHoBNEHUEM agMUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBkap" ot 09.02.2016
N 2/250)

34aHune (NomelLeHWe) oTaena Mno opraHvMsauuu NpPeaocTaB/ieHns MyHUUMNanbHbIX ycayr MBY
"TUKL" obopyayeTca MHGOPMALMOHHOM TabIMYKON (BbIBECKOW) C yKa3aHMEM NOJIHOr0 HaMMeEHOBaHMUA
N perkmma paborTbl.
(B pea. MocTaHoBNEHUI agMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBkap" oT 11.08.2015 N 8/2655,
o1 31.07.2018 N 7/1924)

MomelleHWe oTaena MO opraHM3auuMM NpeaocTaBAeHMs MyHUUMNanbHbiX ycayr MBY "TUKL" B
COOTBETCTBMM C 3aKOHOZaTenbCTBOM Poccuiickont ®Pepgepaumm [A0AXKHO oOTBe4YyaTb TpeboBaHMAM
MOXapHOW, CaHUTAPHO-3NUAEMMNONOTMYECKO Oe30MacHOCTM, a TaKXKe A0J/IKHO ObiTb 0b60opyaoBaHO
CpeacTBamM MOXKapOTYLIEHNS U OMNOBELLEHUS O BO3HMKHOBEHMM YpPEe3BblYANHOM CUTyaLUU, UHbLIMU
cpeacTsamm, obecrnieynsatowmmm 6e3o0nacHoOCTb U KOMPOPTHOE NpebbiBaHUE 3asABUTENEN.

(8 pea. MoctaHoBneHUN agMmuHUcTpaumm MO ropoackoro okpyra "Cbiktbiskap" oT 11.08.2015 N 8/2655,
o1 31.07.2018 N 7/1924)

Mpuem 3anBuTeNen OCyuwecTBnAeTca HenocpeacrtBeHHO B nomelwleHUAX, npegHasHa4eHHbIX ONA
npeanocrtasieHnA MyHMLI,MI'IaJ'IbHOﬁ YCNyru, KOtTopble A0/1KHbI 6bITb 060py,£],OBaHbI cnMaavdnMmmn mectamm
obecneyeHsl KaHUENAPCKUMUN NPUHAONEHKHOCTAMM.

MecTa OXWUAaQHWA [OMKHbI ObiTb 060pYyAOBaHbl CUAAYMMM  MecTaMu  ONA  MOoCeTUTENew.
Konnyectso mect oxugaHua onpeaensetca ucxona u3 GakTMUeCcKon Harpy3Ku U BO3IMOXKHOCTEN ANA UX
pasmelleHna B 34aHWWN, HO He MeHee 3-x MecT. B mecTax npenocCTaB/ieHNA MYHULMMANLHON yCAyru
npegycmaTtpuBaetcA obopynoBaHME [OCTYMHbIX MECT ObOLWEeCTBEHHOrO MOJb30BaHMA (Tyasnetos) u
XpaHeHUA BEpPXHel oaexabl noceTuTenen.

Mecta gna 3anonHeHwuA 3anpocoB O npeaocCtaBneHuUn MyHMLLMHaﬂbHOﬁ ycnyru OCHalakTcAa
CTONnamMm, CTynbAMU, KaHUENAPCKUMU NPUHaAONEXHOCTAMU, pPacnosiarakotca B HeHOCpe,ﬂ,CTBeHHOVI
61130CcTn OT VIHd)OpMaU,VIOHHOFO CTeHaa C 06pa3u,aMM X 3anoJsIHeHMA U nepevyHeM [OOKYMEHTOB,
HEO6XOAMMbIX AnAa npeaocraBaeHnA MyHMLl,MI'IafIbHOﬁ ycnyrwu.

NHbopMaLMOHHbIe CTeHAbI A0/IXKHbI COAEPKaTb:

- CBeAeHMA O MECTOHaXOXAEHWUM, KOHTAKTHbIX TenedoHax, rpaduke (pexunme) paboTbl opraHa
(yupexkaeHus), ocyLLecTBAAIOWEro NPeaoCcTaBieHe MyHULMNAAbHOM yCayru;

- KOHTaKTHylo uHbopmaumio (TenedoH, aApec 3NEKTPOHHOW Mo4YTbl, HOMep KabuHeTa)
CMeuunanncToB, OTBETCTBEHHbIX 33 NPUEM LOKYMEHTOB;

- KOHTAKTHyl0 MHpopmauumio (TenedoH, agpec 3SNEKTPOHHOM  MOYTbI)  CMELMaIUCTOB,
OTBETCTBEHHbIX 33 MHGOPMUPOBAHUE;

- uHbOpMaUMIO NO BOMPOCaM NPeAOCTaBAEHUA MyHMUMNAAbHOW ycayrm (no nepevHto
AOKYMEHTOB, Heo6X0AMMbIX AN NPeAoCTaBAeHUA MYHUUMNAAbHOW YCAYyrK, MO BPeMeHW npuema u
BblAa4M [OOKYMEHTOB, MO NOpAAKY o6)KanoBaHusA gelcTBuiA  (6e3peircTeua) © pelueHui,
OCYLLECTBAAEMbIX U NPUHUMAEMbIX B X04€ NPeA0oCTaBNeHUA MYyHULMNAAbHOW yCayru).

TPE6OBaHI/IFi K nMomeweHno oTgena no opraHunsaunnm npenocrtaBieHnA MyHULIMNAZIbHbIX yCayr
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MBY "TUKL".

Ona opraHuMsauMm B3aMMOAENCTBMA C 3asBUTENIAMM MOMELLeHMe OTAesla Mo OpraHM3auuu
npeaoctaBieHns MmyHuumnanbHbix ycnyr MBY "TUKL" penutca Ha cneayiowme yHKUMOHA/bHbIE
CEKTOPbI (30Hbl):

a) cekTop MHPOPMMPOBAHUA U OXKULAAHUS;
6) cekTop npuema 3afaBuTeENEMN.
CeKTop MHPOPMMPOBAHMA M OXKUAAHMSA BKAKOYAET B cebs:

a) MHOOPMALMOHHbIE CTeHAbl, COAEPrKalUMe aKTyasibHYH W MCHEPMNbIBAOWYO MHbOpMaLMIo,
HEeobXoAMMYI0 ANA MONYYEHUA MYHULMNAbHBIX YCAYT, B TOM YMCIE:

- nepeyeHb MYHMLMNANbHbLIX YCAYr, NPeAoCTaB/leHME KOTOPbIX OPraHW30BaHO B OTAese MO
OopraHusaumMmn npeaocTaBAeHNa MyHULMNaNbHbIX yeayr MBY "TUKL";

- CPOKU nNpenocrtaBneHna myHUMUMNaNbHbIX YCNYT;

- NOopAAoOK, pasmep M OCHOBaAHMA B3MMaAHUA FOCYﬂ,apCTBeHHOVI MOW/NHbI UAW WHOW NANaThl,
B3MMaeMbIX 3a NpPpegocTtaBieHne MyHULUNANbHbIX YCNYT, NOPAOOK UX YNAATbl;

- mHPopmaumio 06 ycayrax, KoTopble sBAAKOTCA HeobxoaumbiMM W 0bA3aTenbHbIMM  AAA
npeaoCcTaBAEHNA MYHULMNANbHOW YCAYTW, pasMepax v NopsaaKe UX OnnaThl;

- NopAdoK o6)KanoBaHUs pelleHUn U AelcTBuid (6e3aencTBmns) opraHa, NpeaocTaBAAoLLErO
MYHUUMNANbHYIO YCAYTY, a TaKXe [AO/MKHOCTHbIX WL, MYHUUMNANbHbIX CAYXAWMX, MPUHATLIX
(ocylecTBnsembix) B X04e UCNOSIHEHUA MYHULMNANAbHOW YCAyru, B AocyaebHOM nopaakKe;

- uHPopmaumilo O NpPeaycMOTPEHHOM  3akoHogaTenbcTBOM  Poccuiickont  dPepepaumu
OTBETCTBEHHOCTU AO/KHOCTHbIX /UL, OPraHOB, NPeAOCTaBAAWMX MYHUUMNANbHbIE YCAYrU, B
COOTBETCTBUM C YacTbio 1.1 cTaTbk 16 deaepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "06 opraHusaumm
npeLoCTaBAEHNA FOCYAAPCTBEHHbIX M MYHULMNANbHbIX ycayr';

- pexum pabotbl M agpeca MOL, n npuBaeKaembIX OpraHM3aunin, Haxo4AWMNXCA Ha TePPUTOPUN
cybbekTta Poccuinckoin Pepepaumm;

- MHYI0 UHbOPMaLUUIO, HeoH6X0AMMYIO AA NOAYHEHUA MYHULMMANBHOW YCAyru;

6) He mMmeHee ogHOro OKHa (MHOro cneumManbHo o6opyaoBaHHOrO paboyero mecta),
npeaHasHavyeHHoro Ana MHGOPMUPOBAHMA 3aABUTENEN O NopsAAKe NPeaoCTaBAEHMA MYHULMMNAAbHbIX

YCNyr, a TakxXe AnAa npeagocraBiaeHunA MHOWM MHd)OpMaLI,MVI, B TOM 4yucne yKa3aHHOﬁ B NOANYHKTE a
HACTOALWEro NYHKTa;

B) CTY/1bfl, Kpece ibHble CeKUUU U CTOAbI (CTOMKM) A1A 0dOpPMNEHMA AOKYMEHTOB C pasMelleHnem
Ha HUX dopm (61aHKOB) LOKYMEHTOB, HEOBXOOUMbIX A/1A NOAYYEHUA MYHULMMANBHBIX YCAYT;

r) 3NEeKTPOHHYIO CUCTEMY YNPaBAEHUA oYepenblo, NpeaHa3HauYeHHyo ans:
- perucTpaumu 3asBuUTeNs B oUepesm;

- y4yeTa 3anBuUTeNEN B oyepeaun, ynpasneHmAa otaenbHbiMn o4yepeaamm B 3aBUCMMOCTU OT BN 0B
yenyr;

- OTOBpaXKeHUn cTaTyca odepeau;
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- ¢$opMMpOBaHMA OTYETOB O MOCELWAEMOCTM OTAeNa MO OpraHW3auuu npesocTaBieHUA
MyHuumMnanbHbix yenyr MBY "TUKL", konnyectse 3aaBuTenei, oyepensnx, cpegHem BPpeMEHN OXMAAHUA
(obcnyKnBaHMA) U 0 3arpyKeHHOCTU PaboTHMKOB.

CekTop npuema 3assuTenieil, 06OPYyAOBaAHHbIA OKHaMM ANA NpuMema M BblAayn AOKYMEHTOB,
odopmnsieTca MHOOPMALMOHHLIMM TabAMYKaMM C YyKa3aHMEM HOMepa OKHa, GamMuiaum, UMEHM,
oTyecTBa (MpM HaAMuMKU) U AONKHOCTM pPabOTHMKA OTAena NO OpraHusauun npeaocTaBAEHUS
MyHUUMNanbHbIX yeayr MBY "TUKL", ocywecTBaaoLWwero npuem v Bblaady JOKYMEHTOB.

TpeboBaHua K nomeweHnam MoL,

MckntoueH. - TMloctaHoBNeHMe agMuHUCTpauunm MO ropogackoro okpyra "CbiKTbiBKap" oOT
31.07.2018 N 7/1924.

2.17. Noka3saTtenu [0CTYNHOCTU U KayecTBa MYHUMLUNANbHO ycayru.

lMokasaTtenu EanHnua | HopmaTtusHoe
n3mepeHma 3Ha4yeHue
nokasarens

MNokasatenn fOCTYNHOCTH

Hannume BO3MOMKHOCTM MOJYYEHUA MYHUUMNANbHOW yCayru B fa/Het aa
3NEeKTPOHHON ¢opme (B COOTBETCTBMM C 3Tanamu nepeBoaa
MYHULUMNANLHOW YCAYTM Ha NpPefoCTaBleHUEe B  3/NEKTPOHHOW

dopme)

Hannume BO3MOMKHOCTM  MOJIyd4EeHMA  MHPOpMaUMM O  Xoge na/ver Aa
nNpenocTaBAeHUs YyCayrM, B TOM UMUC/Ie C WCMOJIb30BAaHMEM
MHPOPMALMOHHO-KOMMYHMKALMOHHbIX TEXHONOTUI (B COOTBETCTBUM
C 3Tanamuv nepeBoAa MyHULMNANbHOM YCIYIM HA NPeLoCTaB/eHne B
3NeKTPOHHOI popme)

Hannume BO3MOXHOCTM NOSyYEHUA MyHMLLMHaﬂbHOVI ycnyrn 4vepes Aa/HET Aa
oTAeNn nNOo opraHun3auun npeaocrtaBaeHna MyHUUUNANbHbLIX YyCnyr
MBY "TUKL"

[MoKka3aTenun Kayectsa

Konunyectso B3aumoaencTBuiA 3afBUTENSA C JOKHOCTHLIMU IMLAMKM | KOMYecTBO | 2/He Bonee
npu npegocTaBAeHUN MYHULUMNANbHOM ycnyrm n ux | obpaweHunit/ | 15 MUHYT

NPOAOIKUTENBHOCTb Bpems
B3amMmogelic
TBUA
YaenbHblit  Bec 3asBnAeHWM (3anpocoB) Ha npegocTaB/ieHuMe % 100

MYHULMNANbHOMN YCNYrU, PAaCCMOTPEHHbIX B YCTAHOBAEHHDIW CPOK, B
oblem KonuuyecTBe 3aAB/EHMI (3anpocoB) Ha npeaocTaB/ieHne
MYHULMNANbHON yCAYyrK, MNPUHATbIX OTAENOM MO OpraHM3aumu
npeaocTaBieHUa MyHUUMnanbHbix ycnyr MBY "ITMKLL"

YaenoHblt Bec 060CHOBAHHbIX »Ka/iob B 0b6Llem Koamyectse »Kanob % 0
Ha NpeAocTaBAeHNEe MYHULMNANAbHOMN YCNYTU, MPUHATLIX OTAE/0M MO
OpraHusaLmMmn NpeaocTaBAeHNa MyHULMMIaAbHbIX yeayr MBY "TUKL"
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(n. 2.17 B pea. NocrtaHoBNEHMA agMUHMCTPauMmn MO ropoackoro okpyra "CbikTbiBKap" ot 13.05.2021 N
5/1315)

2.18. WHble Tpe6oBaHMA, B TOM uuUC/ne YyyuTbiBalOWMe OCO6EHHOCTU NpPesoCcTaBieHUA
MYHMUMNANbHOW YCAYrU MO 3KCTePPUTOPUANbHOMY nNpuHuMny (B cay4yae, ecaM MyHUUMNAAbHas
ycayra npeaocTaBNfeTcA Mo 3KCTePPUTOPUMANIbHOMY NpPUHLMNY) U OcO6eHHOCTU NpeaocTaBieHUs
MYHULMNANbHOM YCAYry B IN1€KTPOHHOI popme.

(B pea. MocTtaHoBAeHMA aaMmuHUCTPaunn MO ropoackoro okpyra "CbikTbiBkap" ot 13.05.2021 N 5/1315)

CBegeHVs O NpeaocTaBAEHUMUM MyHUUMNANbHOW ycayru u dopma 3asBneHua (3anpoca) gna
NpegocTaBAEHMA MYHUUMNAAbHOW YCAyrM pasmelaetca Ha oduLMaNbHOM calTe aaAMUHUCTPaUUK
(cbIKTbIBKApP.pd), EAMHOM NopTane rocyapcTBEHHbIX U MyHULMMANbHBIX YCAYT.

(B pea. MocTtaHoBNeHMA agMmuHKUcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

MNpenocTaBneHne MyHULMMNANbHOW yCayrn nocpenctsom EAMHOro noptana rocyaapCTBEHHbIX W
MYHULUMMNANbHbIX YCAYr OCYLLEeCTBAAETCA MYyTEeM 3aMo/IHEHMA WHTEePaKTUBHON ¢GOPMbl  3asaB/eHUSA
(3anpoca) o npenocTaBAEHUU MYHULMMANBHOW YCAYrM U NpeacTaBieHUsA AOKYMEHTOB, HEOBXOAMMbIX
ONA NPeaoCcTaBAeHNA MyHULMNAIbHOW YCAYIn.

(8 pea. MNocraHosneHua agmuHncTpaumn MO ropoackoro okpyra "Cbiktbiskap" ot 13.09.2021 N 9/2902)

TpeboBaHMA K dopmaTam 3asaBAeHU (3aNPOCOB) U MHbIX AOKYMEHTOB, NpeAcTaBasembix B popme
3/1EKTPOHHbIX AOKYMEHTOB, HEO6XOANMbIX A8 NPEeA0CTaBNEHUA MYHULMNANAbHbIX YCAYT.
(8 pea. MoctaHoBneHus agmuHucTpaumm MO ropogckoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

1) DNeKTPoHHbIe AOKYMEHTbI NPEeACTaBAAIOTCA B Cieaytowmnx dopmaTax:

a) xml - oA Gopmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - ANA LOKYMEHTOB C TEKCTOBLIM U rpadUYeCKUM CoaepKaHNEM;
B) xIs, xIsx, ods - ANA JOKYMEHTOB, COAEPKALUMX PACYETbI;

r) zip - ansa Habopa AOKYMEHTOB. ApXMB MOXeT BKAo4aTb dakinbl ¢ dopmatamm: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xIsx, ods.
(8 pea. MoctraHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

2) OonyckaeTtca GoOpMUPOBAHUE INEKTPOHHOrO AOKYMEHTA MyTEM CKaHWPOBAHWA C OpurMHana
OOKYMEHTa C COXPaHeHUEeM OpUEeHTaL MM OPUTUHANA AOKYMeHTa B pa3peweHun 300 dpi (macwTab 1:1) ¢
NCNOJIb30BaHNEM CNEeAYIOLMX PEXMMOB:

“n

a) "yepHo-6enbin" (NpU OTCYTCTBMM B AOKYMEHTE rpaduyeckux nsobparkeHnin u (Mnm) uBeTHoro
TeKcTa);

6) "oTTeHKM ceporo" (NpuM HanUuMM B AOKYMeHTe rpadpuyeckux M306parkeHui, OT/IMYHbIX OT
LBETHOro rpadrueckoro nsobpaskeHus);

B) "ueTHoW" unan "pexum nosHOM uBeTonepedaun” (NPU HAAMUYMU B [OKYMEHTE LBETHbIX
rpaduyeckmx nsobparkeHmit "Mbo LBETHOro TEKCTA).
(8 pen. MocTaHoBNeHMA agMuHUCTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

3) HaumeHoBaHwWe $aioB JOMKHO COOTBETCTBOBATb CMbIC/Y COAEPKAHUA AOKYMEHTA.
(8 pen. MocTaHoBNeHMA agMuHUCTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)
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4) MaKcMmanbHO AONYCTUMbIA pasmep BCEX 3/1IEKTPOHHbIX AOKYMEHTOB B OLHOM 3asiB/IEHUU
(3anpoce) He gonxeH npesbllwath 100 M6aiT.
(8 peq. MocTaHoBneHuMa agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

Mpu obpalleHUN 3a NpesocTaBAEHNEM MYHULMNANbHOW YCIYTN B 3NIEKTPOHHOM popMe 3aAaBNeHUe
(3anmpoc) u npunaraemble K HEMY OOKYMEHTbI MOAMMCLIBAIOTCA TEM BMAOM 3/1EKTPOHHOM MoANMUCH,
O0MNYyCTUMOCTb NCMONb30BaHUA KOTOpPOro yCTaHOB/IEHA denepanbHbIMU 3aKOHaMM,
per1aMmeHTUpPYOWMMM NOPAAOK NPeAOCTaBAEHNS MyHULMMNAAbHOW YCAYTU.

(ab3aL, BBegeH MoctaHoBAEHWEM aaMUHUCTpaunK MO ropoackoro okpyra "CoikTbiBKap" ot 24.11.2020
N 11/2850)

B cnyyae, ecnn yKasaHHbIMM denepasbHbIMM 3aKOHAaMW WUCMOJ/Ib3YEeMbIM BUA 3NEKTPOHHOM
noanucu He YCTAHOBAEH, BMA, SN1EKTPOHHOM NoAnUCcU onpenennetcs B COOTBETCTBUM C KpUTEPUAMMU
onpeaeneHns BUAOB 3/IEKTPOHHOM NOANNCKU, NCNOJIb30BaHWE KOTOPbIX AOMYyCcKaeTcs npu obpallieHnn 3a
NnoslyYyeHMEeM roCyAapCTBEHHbIX M MYHUUMNANbHbLIX YCAYr, COr/acHO MocTaHoBAeHUto [paBuTenbCcTBa
Poccuiickoir Pepepaummn ot 25.06.2012 N 634 "O BMAax 3MEKTPOHHOM MOAMUCKU, UCMONb30OBaHUE
KOTOPbIX A0OMNYCKAETCA NPU 06 paLLLEHNM 33 NOJIYYEHMEM FOCYAAPCTBEHHbIX M MyHULMNAAbHbIX yCayr".
(ab3aL, BBeaeH MoctaHoBAEHWEM aaMUHUCTPauUuKM MO ropoackoro okpyra "CbikTbiBKap" ot 24.11.2020
N 11/2850)

B cnyvae, ecnu npu obpalweHnn 3a nNpegocTaBieHUeM MYHUUMNANAbHON YCAYrU B 3N1EKTPOHHOM
dopme unaeHTUPUKaumMs M ayTeHTUdMKauuMA 3aaBuTeNs - OUBNMYECKOTO /MLUA OCYLLECTB/AKTCA C
MCMNONb30BaHNEM eAMHOM cUCTEMbI MAEHTUOUKAUMMU U ayTeHTUOUKALMK, TO 3aABUTENb MMEET MPaBo
MCMNO/b30BaTb NPOCTYIO 3/1IEKTPOHHYIO0 NOANUCH NPU 0BPALLEHUN B 3/1EKTPOHHOM Ppopme 3a NosyyeHnem
MYHULMNANbHOW YCAYTM MPW YCNOBUM, UYTO MPM BblAAye K/AYa MPOCTON 3NEKTPOHHOM noAnucu
JIMYHOCTb PM3NYECKOTOo AN YCTAaHOBIEHA NPU IMYHOM MpUeme.

(ab3aL BBegeH MoctaHoBNAEHWEM aaMUHUCTpaunK MO ropoackoro okpyra "CbikTbiBKap" ot 24.11.2020
N 11/2850)

MpenocTaBneHne MyHUMUMNANbLHOW YCAyrM 4Yepe3 OTAen NOo OpraHusaumm npenocTaB/eHus
MyHUUMNanbHbIX yeayr MBY "TUKLL" ocywectenseTca no npuHumny "oAHOro OKHa", B COOTBETCTBUM C
KOTOPbIM NPeaocTaBAeHNE MYHULMNANBHON YCAYrM OCYLLECTBNAETCA NOC/e O4HOKPATHOro obpalleHus
3aABUTENA C 3afABAIEHMEM U MPUAAraembiMM K Hemy [AOKYMEeHTaMW, Heobxogumbimu gns
npeaocTaBAeHUA MyHULMNANALHOWN YCAYrK, B OTAEN MO OpraHM3auMm NPeaocTaBNeHNa MyHULMUNANbHbIX
ycayr MBY "TUKL,".

(B pea. MocraHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CoikTbiBkap" ot 31.07.2018 N 7/1924)

Ab63aubl [ecATbI - YeTbIPHAAUATbIM UCKAtOYEHbl. - [locTaHoBAeHWEe agmuHucTpaumn MO
ropoackoro okpyra "CbikTbiBKap" ot 31.07.2018 N 7/1924.
(n. 2.18 B pea. NMocrtaHoBNEHMA agMUHUCTPaumMmn MO ropogackoro okpyra "CbikTbiBKap" ot 27.10.2015 N
10/3407)

lll. CocTaB, nocnepo0BaTelbHOCTb U CPOKU BbINONHEHUA
a4MMHUCTPATUBHDBIX Npoueayp (pelcTeuii), TpeboBaHns
K NOpAAKY UX BbINO/HEHUA, B TOM YKcCae 0CO6EHHOCTH
BbINO/IHEHUA AAMUHUCTPATUBHbIX Npoueayp (aeicremin)
B 3/1IeKTPOHHOU dopme
(B pea. MocTaHoBNEHMA aAMUHUCTPALMKM MO ropofcKoro okpyra
"CbIkTbIBKap" oT 13.05.2021 N 5/1315)

MpepocTaBneHMe MYyHUUMMANbHOM YyCAyrM BKAtOYaeT B cebs cneayolime agMUHUCTPATUBHbIE
npoueaypbl:

- npuem n pernctpaumna 3aAasieHUA U npuaaraembiX K HemMy OOKYMEHTOB, HEO6XOAMMbIX ana
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npesoCcTaBAEHNA MYHULMMAIbHOW YCAYTK, B OTAENE MO OpraHn3aLmm npeaocTaBaeHna MyHULMMNAAbHbIX
ycnyr MBY "TUKL,";
(B pea. MocTtaHoBAeHMA aamuHUCTPaumnmn MO ropoackoro okpyra "CbikTbiBkap" ot 31.07.2018 N 7/1924)

- HanpasiAeHWe CMeLMainUCTOM CEKTOPA 3/EKTPOHHOMO MEXKBELOMCTBEHHOIO B3aMMOAENCTBUA
MBY "TUKL" merkBeOMCTBEHHbIX 3aNPOCOB;
(B pea. MocTtaHoBAeHMA aaMmuHUCTPaunn MO ropoackoro okpyra "CbikTbiBkap" ot 31.07.2018 N 7/1924)

- MPUHATUE YNpPaBNeHMEM PELUeHMA O MPeAOCTaBAEHUN MYHWLMMAJAbHOW YCAYrM UAM OTKase B
npeLoCcTaBAEHUN MYHULMNANbHOM YCAYTU;

- BblAaa4a 3aABUTENIO pe3y/ibTaTa NPeaoCTaBneHNA MyHMLLMﬂaﬂbHOVI ycnyru.

OcHoBaHMeM Ans Havana NpefocTaBAeHUA MyHULMNANbHOW YCAYTU CAyKaT NOCTYNUBLLIME B OTAEN
Mo OpraHW3auMmn NpeaocTaBAeHMA MyHMUMNANAbHbIX ycayr MBY "TUKL" 3assneHne n npunaraemole K
HEeMY [OKYMEHTbI, He0b6X0ANMbIe A5 NPEAOCTABAEHUA MYHULMNANbHON YCYTW.
(8 pea. MNocraHoBneHua agmuHmncTpaummn MO ropoackoro okpyra "Cbiktbiskap" ot 31.07.2018 N 7/1924)

Ab3al, uckaodeH. - MocTtaHoBnaeHUe agmuHucTpauun MO ropoackoro okpyra "CbIKTbiBKap" ot
21.05.2019 N 5/1428.
(npeambyna B pen. MocTaHoBNEHMA agmuHUCTpaumm MO ropoackoro okpyra "CbiKTbiBKap" oT
11.08.2015 N 8/2655)

3.1. Mpuem un perncTpauma 3aaBeHUA U NpPUAAraemMbix K HeMy AOKYMEHTOB, HE06X04UMbIX ANA
NpPeAoCTaB/NeHNA  MYHUUMNANbHOW ycayrM, B OTAeNe NO OpraHuM3auun npepocTaBaeHuUA
MyHUUMnanbHbIX yeayr MBY "TMKL".

(8 pea. NocTtaHoBneHMA agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 31.07.2018 N 7/1924)

OcHOBaHMEM ANs Hayana WMCMOJIHEHUA aAMMWHUCTPATUBHOM MNpoueaypbl ABAseTcs obpalleHue
3aABUTENIA B OTAEN MO OpraHM3auuu npeaocTaBAeHUMAs MyHMUMnanbHbIX ycayr MBY "TMKL" ¢
3aAB/IEHUEM M MNPUNAraemMbiIMM K HemMy [OKYMEHTamMM, HeobxoaumMbiMKM pas NpeaocTaBaeHUs
MYHULMNANbHON YCAYTn.

(B pea. MocraHoBAeHMA aamuHUcTpaummn MO ropoackoro okpyra "CoikTbiBkap" ot 31.07.2018 N 7/1924)

HanpaBneHue 3asABneHWA W NpuaaraeMblx K HeMy [OKYMEHTOB, HeobxoAWMbIX Ans
NpegocTaBAEHMA MYHULMNANLHON YCAYrW, B 3/EKTPOHHOM BMAE, OCYLLECTB/AETCA 4Yepe3 JUYHble
KabuHeTbl EAMHOro nopTana rocyAapCcTBEHHbIX U MyHULMMANbHBIX YCAYT.

(8 pea. MocTtaHoBneHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

A63au, uUcKaodeH. - MNMoctaHoBAeHWEe agMuHUCTpauun MO ropoackoro okpyra "CbliKTbiBKap" ot
04.09.2017 N 9/2995.

Mpn HanpaBneHWUM 3aABJAEHUS W MpPWUAaraemblX K HemMy [OKYMEHTOB, Heobxogumbix and
NpeLoCTaBNEHNA MYHUUMNANLHOM ycnyru, yepe3 EAMHBIAN NOpTan rocyAapCTBEHHbIX MU MYHULMMAAbHbIX
ycnyr, OHem UuX TMOJiydeHUA ABAAETCA JeHb perucTpaumm 3aasneHna Ha EguHom noptane
rocyapCTBEHHbIX N MYHUUMNAIbHbBIX YCAYT.

(B pea. MocTtaHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CoikTbiBkap" ot 13.09.2021 N 9/2902)

ONeKTpoOHHOEe coobLleHWe, OTNpaB/JeHHOe 4Yepe3 JUYHbIM  KabuHeT EamHOro noprana
rOCYZapCTBEHHbIX MU MYHUUMNANbHbBIX YCAYF, NAEHTUOUUMPYET 3aABUTENSA, ABNAETCA NOATBEPKAEHMEM
BbIPA*KEHMA MM CBOEI BONN.

(8 pea. MNocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

Mpu obpaleHUn 3a8BUTENA B OTAEN MO OPraHM3auUMM NpeaoCcTaBAeHUs MYHUUMNANAbHbIX YCayr
MBY "TUKL" 3a npegocTaBneHMem MyHULMNANbHON YCAYTK 3aaBUTENO pasbAcHAETCS MHGopMaUms:
(B pea. MocraHoBAeHMA aamuHUcTpaummn MO ropoackoro okpyra "CoikTbiekap" ot 31.07.2018 N 7/1924)
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- O CpOKax npeaocrtaBaieHnA MYHMLI,MI'IaﬂbHOlZ ycnyru;

- 0 TpeboBaHMAX, NpeabABAAEMbIX K dopme M MnepedyHo [AO0KYMEHTOB, HeobxoaAumbIX ANA
npeaocTaBfeHNss MyHULMMNAAbHOM YCayTn.

Mo enaHuto 3aaBuTenda WHboOpmauma o TpeboBaHMAX K GopMe W NEepPeyHIo AOKYMEHTOB,
HeobXoAMMbIX 1A NPefOoCTaBAEHUA MYHULMNANbHOM YCyrM, TakXKe MOXKET OblTb NpeacTaBieHa emy
COTPYAHMKOM OTgena no opraHuMsauumM MpeaocTaBieHna MyHuuMnanbHbiXx ycayr MBY "TMKL",
OTBETCTBEHHbIM 33 MHGOPMMPOBAHME, Ha BYMa)KHOM HOCUTene, OoTnpaB/ieHa (GaKCUMMUAbHOMN CBA3bIO
WA NOCPEeACTBOM 3/IEKTPOHHOIO COOBLLEHMA.

(8 pea. MocTtaHoBNeHMA agmuHMcTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 31.07.2018 N 7/1924)

Cneumanuct otaena no opraHuMsauMu nNpeaocTaBAeHUs MyHUUMnanbHbix ycnyr MBY "TUKL',
OTBETCTBEHHbIN 3a MPUEM [OKYMEHTOB, OCYLLECTBAAET C/leaylolime AeNcTBMA B Xo4e npuema oT
3aABUTENA 3aABNEHUA U JOKYMEHTOB, HEOBXOAMMbIX ANA NPEeLOCTaBAEHUA MYHUUMNANABHOM YCAYTn:

(B pea. MocTtaHoBAeHMA aaMmuHUCTPaummn MO ropoackoro okpyra "CbikTbiBkap" ot 31.07.2018 N 7/1924)

- yCTaHaBAMBaeT npeamMeT o0OpalleHusa, JUYHOCTb 3asaBuTens. B uenax npegoctaBaeHUs
MYHULMNANbHbBIX YCAYr YCTaHOB/JEHWE JIMYHOCTM 3aABUTENS MOMKET OCYLLECTBAATLCA B XOAE JIMYHOTO
npuema nocpeacTBoM MNpeabaABAEHMA MnacnopTa rparkaaHuHa Poccuiickon ®epepaumm nmbo MHOro
OOKYMEHTa, YAOCTOBEPAOWEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATENbCTBOM PoccuincKoit
depepaunn  MAM  NocpeacTBOM  MAEHTUOMKaUMM U ayTeHTUPUKAUMM  C  WUCMOJIb30BaHUEM
MHPOPMALMOHHbBIX TEXHONOMMIN, NpeaycmMoTpeHHbix PegepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocywwecTBAeHUN UaeHTUOUKAUMKN U (MIK) ayTeHTUDUKAuMKN PUSUYECKMX NNL, C UCMONb30BAHNEM
6MOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUU WU3MEHEHWI B OTAE/bHble 3aKOHOAATe/IbHble
aKkTbl Poccuitickot  degepauum M NPU3HAHUM  YTPATUBLUMMKM  CUAY  OTAENbHbIX  MONOXKEHWUMN
3aKoHOAaTeNbHbIX akToB Poccuiickont Peagepaunn’;

(B pea. MoctaHoBNEHNI agMUHUCTPaLMKM MO ropoackoro okpyra "CbiKkTbiBkap" oT 22.09.2022 N 9/2999,
o1 14.03.2023 N 3/849)

- NpoBepAET NO/IHOMOYMNA 3aABUTENA;

- MPOBEPAET Ha/Mune BCEX LOKYMEHTOB, HEOOXOAMMbIX O NpPenoCcTaBfeHMA MYHUUMNAIbHOM
yCAyrn, Kotopble 3asBuTenb 06A3aH NpefoCcTaBUTb CAaMOCTOSTE/IbHO B COOTBETCTBMM C NMYHKTOM 2.6
HACTOALLEro aAMNUHUCTPATUBHOIO PErTAMEHT];

- MNPV COOTBETCTBUM 3aABAEHUA W MPUAAraembiXx K HEMy [AOKYMEHTOB, Heobxoaumbix AnA
npegocTaBAEHMA MyHULMNANbHOM yCayrv, TpeboBaHNAM HACTOAWEro aAMUHUCTPATUBHOTO pernameHTa
opopmAaAeT pacnucKy O Npueme 3aaBlEHUA U AOKYMEHTOB, HEOBXOAMMbIX ANA NpPeaocTaBieHUs
MYHULMNANbHOM YCAYrK, NO YCTaHOBNEHHOM dopme B 3-X IK3emnaapax.

B pacnucke yKasbiBaeTcs:

- PerucTpaLmoHHbI Homep;

- JaTa NpeacTaBaeHUA JOKYMEHTOB;

- ®.1.0. 3asButens;

- afpec perucrpauumu;

- afpec Ans NOYTOBOM KOPPECNOHAEHUMH;
- agpec 3/IeKTPOHHOM NoYThl;

- Homep TenedoHa;
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- HaMMeHOoBaHWe MyHULIMNANbHOW yCayru;
- NepeyeHb JOKYMEHTOB C YKaszaHMEM UX HAMMEHOBAHUA, PEKBU3UTOB;

- KOJIMYECTBO 3K3EMMIAPOB U CTPAHML, KaXK40oro U3 NpeacTaB/ieHHbIX AOKYMEHTOB (OPUTrMHAN0B U
NX KOMUIA);

- AaTa Bblaa4n pe3y/ibTaTa MyHVILI,MﬂaIIbHDVI ycnyru;
- d)ammnvm N MHNUmnanbl cneunmanncrta, NpuHABLLEINro JOKYMEHTbI, @ TaKXXe ero nognucob;
- noganucb 1 paCLLIVId)pOBKa noannucu 3aABUTENA.

MepBblii 3K3EMNAAP PACIUCKM NepesaeTca 3aaBUTENI0, BTOPOM NMPUKAAAbIBAETCA K 3aABAEHUIO U
npuaaraembiM K Hemy OOKYMEHTaM, HeobxoAuMMbIM A/1A NpenoCTaBAeHUs MYHUUMMNAAbHOM YCAyry,
nepegasaembiM B YMpaB/eHWe, TPETUI - B OTA4EN MO OpraHM3aumMm npeaocTaBaeHns MyHULMNAAbHbIX
ycnyr MBY "TUKL".

(8 pea. NocTtaHoBneHMA agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 31.07.2018 N 7/1924)

Pe3ynbtaTom BbINOJIHEHUA a,ﬂ,MMHMCTpaTMBHOI\;I npoueaypbl ABNAKOTCA 3aPErncTtpunpoBaHHbIE
3aAB/siIeHNE N JOKYMEHTbDI, HeO6XO,CI,MMbIe Ana npeaocraBaeHnA MyHMLI,MI'Ia!'IbHOﬁ yCcnyru.

CpOK BbINONHEHUA aiMUHUCTPATUBHOM Npoueaypbl - 2 paboymx AHA CO AHA NOAaYM 3asBAEHUA U
[OKYMEHTOB, HE0BX0AMMbIX 4/1A NPEeaoCTaBAEHMUA MyHULIMNAAbHOWN YCAYTU.

®uKcaumelt pesyabraTa BbINOJHEHHON aAMUHUCTPATMBHOM Npoueaypbl OTAE/N0OM MO OPraHM3aLum
npeaocTaBaeHna MyHuUMnanbHbix yenyr MBY "TUKL" asnsetca cospgaHue 3anucu M NpUKpenneHue
CKAHMPOBAHHbIX KOMWN 3aABNEHUA W NpUAaraeMblX K Hemy [OKYMEHTOB, Heobxoaumbix Agna
npeaocTaB/ieHNs MyHULUMNaAbHOM ycayruy, B "HypHane peructpauym MyHULUNAAbHbIX YCayr' B cucteme
3/IEKTPOHHOI0 AOKYMEHTO060pOTa aAMUHUCTPALLUN.

A63au, uUcKakodeH. - MNMoctaHoBAeHWe agMuHUCTpauun MO ropoackoro okpyra "CbIKTbiBKap" ot
31.07.2018 N 7/1924.

MNepenaya oTAENOM MO OpraHM3auuM NpeaocTaB/ieHMA MyHUUMNanbHbIX ycayr MBY "TUKL"
3aAB/IEHMA U NpUNAraemblx K Hemy AOKYMEHTOB, HEOBXOANMbIX 415 NPeAOCTaBAEHNA MYHUUMNANABHOM
ycnyru, B YnpaB/ieHMe OCyLLecTBAAETCA He nosgHee cnegytolwero paboyero gHA co AHA MNOJyYeHUA
3aAB/IEHMA U NpUNAraemblx K HeMy LOKYMEHTOB, HEOBXO4MMbIX A8 NPEAOCTaBAEHUA MYHULMMNAbHOM
yCnyru, Ha OCHOBaHWK peecTpa.

A63aL, UcKkAtoyeH. - MocTaHoBAeHME agmuHUCTPaumn MO ropogckoro okpyra "CbiKTbiBKap" oT
31.07.2018 N 7/1924.
(n. 3.1 B pea. MocTaHoBNEHMA aagMUHKUCTPaUMKM MO ropoackoro okpyra "CbikTbiBKap" ot 27.10.2015 N
10/3407)

3.2. HanpaBneHue  cneuuansucTom  CEKTOpa  3/IEKTPOHHOTO  MEXXBeAOMCTBEHHOro
s3aumogeicteaua MBY "TMKL," mexxBegomcTBEHHbIX 3aMNpoCoB.
(8 pea. MocraHoBneHMA agmuHucTpaumm MO ropoackoro okpyra "CbikTbiBkap" ot 31.07.2018 N 7/1924)

OcHoBaHWeM gnsa Havana OCyLecTB/eHMA aAMUHUCTPATMBHOM NpoLeaypbl ABAAETCA NoaydYeHue
CNEeuUMasNCTOM CEKTOpa 3/1IeKTPOHHOIMO MeXKBeAOMCTBEHHOro B3aumogeiricteua MBY "TUKL",
OTBETCTBEHHbIM 33 MeEXXBEe4OMCTBEHHOE B3aMMOAENCTBME, OT CMeumanucrTa otgena no opraHusaumu
npeaocTaBNeHUs MyHuUMnanbHbix ycnyr MBY "TUKL", oTBeTcTBEHHOro 3a npuem [LOKYMEHTOB,
MHbOPMaLUumM 06 OTCYTCTBUM OAHOTO UAN HECKOIbKMUX AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7 HacTOALLEro
aAMMWHUCTPATUBHOIO periaMeHTa.

(B pea. MocraHoBAeHMA aamuHUcTpaummn MO ropoackoro okpyra "CoikTbiekap" ot 31.07.2018 N 7/1924)
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CneuMannct cekTopa 3/IEKTPOHHOIO MeXBeAOMCTBEHHOro B3aummogelctema MBY "TMKL",
OTBETCTBEHHbIN 33 ME)KBEAOMCTBEHHOE B3aMMOJEWNCTBME, HamnpasBAseT 3anpocbl MO  KaHanam
MeXBEeAOMCTBEHHOTO  B3aMMOAEWNCTBMA B TOCYAAPCTBEHHble OpraHbl cybbekToB Poccuiickoi
depepaunn, opraHbl MECTHOTO CaMOYMpPaBieHUA, TEPPUTOPUASIbHBIE FOCYAAPCTBEHHbIE BHEDIOAKETHbIE
¢$oHAbl NMbO NoABEAOMCTBEHHbIE FOCYAapPCTBEHHbIM OpraHam cybbekToB Poccuiickol depepaumm nam
opraHam  MeCTHOro  CaMOynpaB/ieHWMA  OpraHusauuu,  ydacTBylolMe B NPeaoCTaB/ieHUU
npeaycMoTPeHHbIX YacTbto 1 ctatbn 1 PegepanbHOro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHunsaumnm
npesoCcTaBAEHNA TOCYAAaPCTBEHHbIX M MYHULMMNAAbHbLIX YCAYr" rocygapCcTBEHHbIX MW MYHULMMNANAbHbIX
yCnyr, He nosaHee 2 pabounx AHel co AHA NpUema 3asfBAEHUA U MPUIAraemblX K HeMy OOKYMEHTOB,
HeobXxoAMMbIX ANS NPeAOoCTaBAEHUA MYHULMNANbHOW YCAYT.

(B pea. MocTaHoBNEHNI agMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBkap" oT 31.07.2018 N 7/1924,
o1 13.09.2021 N 9/2902)

ME)KBE,D,OMCTBEHHbIl\;I 3anpoc Od)OpMﬂﬂETCﬂ M HanpasaAeTcA B COOTBETCTBMM C NOPALKOM
mexXBegoMCTBEHHOTIO VIH(I)OpMaLI,VIOHHOI'O B3aMMO,ﬂ,el>l1CTBMﬂ, npegycmoTpeHHbIM ,D,eVICTByIOU.LMM
3aKOHO4ATeNNbCTBOM.

HanpaBneHue mexKBe4OMCTBEHHOrO 3anpoca OCYLLEeCTBAAeTCA OAHUM U3 caeaytowmx cnocobos:
- KYpbepOoM, Mo peecTpy;

- yepes cUCTEMY MENKBEAOMCTBEHHOTO 3/1eKTPOHHOro B3aumoaenctana (CM3IB);

- MHbIMUK cnocobamu, He NPOTUBOPEYALLIMMM AEUCTBYIOLLEMY 3aKOHO4ATENbCTBY.

Ncnonb3osaHne CM3B gna noAroToBKM M HaMNpaB/ieHUA MEXBEAOMCTBEHHOMO 3aMpOCa, a TaKKe
noJsiydeHuA OTBeTa Ha MeXBEAOMCTBEHHbIN 3aMpPOC OCYLLECTBAAETCA B YCTaHOBAEHHOM HOPMATUBHbLIMU
npaBoBbiMKW akTamm Poccuinckoin Pegepaumm n Pecnybankm Komu nopaake.

MeXBeJOMCTBEHHbI 3anpoc, Hanpasafaembld ¢ ucnonb3oBaHnem CMIB, noanucbiBaetca
SNEKTPOHHOM MOAMMUCHIO CMeLMannUcTa CeKTopa 3/1EKTPOHHOTO MeXXBeLOMCTBEHHOrO B3aMMOAENCcTBUA
MBY "ITMKL,", oTBETCTBEHHOrO 32 MEXKBEAOMCTBEHHOE B3aUMOENCTBUE.

(B pea. MocTtaHoBAeHMA aamuHUcTpaumnmn MO ropoackoro okpyra "CoikTbiekap" ot 31.07.2018 N 7/1924)

CpOK BbINOJIHEHMA aAMUHUCTPATUBHOMN NpoLeaypbl cocTaBafeT 5 pabounx gHen.

Pesynbtatom BbIMNO/THEHUA aAMMHMCTpaTMBHOﬁ npoueaypbl ABNAETCA Hal'lpaBI'IEHHbIﬁ
MeH(BEAOMCTBEHHbIVI 3anpoc.

duKcaumelt pesynbTaTa BbINOJHEHHON agMUHUCTPATUBHOW NpOLLeAypPbl CEKTOPOM 3/1€KTPOHHOIO
MexXBefoMcTBEHHOro B3ammogencteua MBY "TMKLU" asnsetca 3anucb B "MypHane peructpaumm
MEKBELOMCTBEHHbIX 3aNPOCOB" B CUCTEME 3/IEKTPOHHOIO LOKYMEHTO060POTa aAMUHUCTPALMN.

A63aL, nckntoyeH. - MNoctaHoBNeHWe agMmuHUcTpauun MO ropoackoro okpyra "CbiKTbiBKap" oT
31.07.2018 N 7/1924.

KoHTponb 3a HanpasneHMem MeXBeAOMCTBEHHOrO 3anpoca, nojyyeHMem OTBeTa Ha
MEKBEAOMCTBEHHbIA 3anpoC M CBOEBPEMEHHOW nNepefayert yKasaHHOro oOTBeTa B YMpaBneHue
OCYLLECTBASIET CNELManncT CEKTOPa 31eKTPOHHOIO MeXBeJ0MCTBEHHOTo B3aumoaencrtena MBY "TUKL,",
OTBETCTBEHHbIN 332 MEXBELOMCTBEHHOE B3auMoaencTaune.

(8 pea. MNocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 31.07.2018 N 7/1924)

B cnyyae HapyweHus opraHamu (opraHmsaumMamu), B aApec KOTOpbIX Hanpasaanca
MEKBEAOMCTBEHHbIMA 3aMpOC, YCTAaHOB/MIEHHOrO CPOKa HamnpaBAeHUs OTBEeTa Ha MeEXKBeAOMCTBEHHbIN
3anpoc CNeumnasmucT CeKTopa 3/1IeKTPOHHOIo MeXBeAoMCTBEHHOro B3aumogelictema MBY "TUKL",
OTBETCTBEHHbI 33 MeXKBEeAOMCTBEHHOE B3auMOAeNCTBUE, HanpaBaaeT B agpec opraHoB (opraHunsaumit),
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B ajgpec KOTOpPbIX Hanpasaanca ME)-KBELI,OMCTBGHHbIVI 3anpoc, peecTp HanpaB/1eHHbIX
meXBeJOMCTBEHHbIX 3aMPOCOB C HapyLweHHbIM CPOKOM UCMOJZTHEHUA.

A63aL, UcKkAtodeH. - MocTaHoBAeHMe agmuHUCTpaumn MO ropopackoro okpyra "CbiKTbiBKap" oT
31.07.2018 N 7/1924.

Mocne nonyyeHUs OTBETa HAa MEXKBELOMCTBEHHbIN 3aMpoC He nosgHee 2 pabouunx gHen, co gHA
Nno/yyeHWs OTBETa HA  MEXKBELOMCTBEHHbIA  3anpoC  CMELMaNUCT  CEeKTopa  3/1EKTPOHHOro
MeXXBeAOoMCTBeHHOro B3ammogenctema MBY '"TUKL", oTBeTcTBEHHbIN 33 MeXKBeJOMCTBEHHOE
B3aMMoZeNncTBue, NepeaaeT ux B YnpasneHue.

(8 pea. MocTtaHoBNeHMA agmuHMcTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 31.07.2018 N 7/1924)
(n. 3.2 B pea. NMoctaHoBNEHMA agMUHUCTPaUMM MO ropoackoro okpyra "CeikTbiBKap" ot 27.10.2015 N
10/3407)

3.3. NpuHAaTHMe YNpaBneHMem peLleHUs o NPeaoCcTaBNeHUM MyHULMNANIbHOW YCAYTU UK OTKase
B NPeAoCTaBAeHUN MYHULMMNANBHOW YCAYTN.

OcHoBaHMEM gns Hayana WCMNOMHEHMA ALMUHUCTPATUBHOM npouenypbl ABASETCA nNepenada
OTAENOM MO OPraHU3aunKn NPeaoCTaBAEHUs MyHULMNAAbHbIX ycayr MBY "TUKL" 3aperncTpmpoBaHHbIX
3aAB/IeHNA N NpUNaraembiX K Hemy OOKYMEHTOB, HEOGXOAMMbIX AanAa npeanocrtasaeHnA MyHVILI,VII'Ia}'IbHO[;I
ycayrmn B YnpasnieHue.

Cneumanuct otaena pabotbl ¢ AOKYMEHTamMK YnpaBieHuWs, OTBETCTBEHHbIW 33 NpefocTaB/ieHue
MYHULMNANbHON ycnyru (ganee - cneunanncT YnpaBaeHus), paccmaTpmBaeT NOCTyNMBLUNE 3aBEHNE U
npunaraemble K HeMy JOKYMEHTbl, HeobXoanmble AN NPeAoCTaBNeHUA MyHULMNANLHON ycyrm (aanee
- DOKYMEHTbI).

3.3.1. B cny4yae oTcyTCcTBMA OCHOBaHMW ANA OTKasa B NPefoCTaBJAeHUN MYHULMNAAbHOMN YCAyru,
YKa3aHHbIX B noAanyHkTe 2.10.2 nyHKTa 2.10 HacToAWwero agMMHUCTPATUBHOIO pernameHTa, cnewnanuct
YnpaBieHua roToBMT paspelleHre BCTYyNUTb B Opak HEeCOBEpPLIEHHONETHUMM AuLaM, LOCTUMLUM
Bo3pacTa 16 neT, B BMAE NpOeKTa NOCTAaHOBAEHUA aAMUHUCTPALMN N HAaNPaBAAET ero Ha cornacoBaHue
B YCTaHOB/IEHHOM MopAAKe.

(8 pen. MocTaHoBneHMa agMuHucTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 27.10.2015 N
10/3407)

BbINYCK M TMPasKMpoBaHME NOCTAHOBEHUA aAMUHUCTPALMMN OCYLLECTBAACTCA OTAENOM PaboThbl C
OOKYyMeHTaMM YNpas/iieHUs B yCTaHOBIEHHOM NopAaakKe.

3.3.2. B cay4ae Ha/nMumMA OCHOBAHMI AN OTKasa B NPeAoCTaBNEeHUM MYHWUMMANbHOMW ycayru,
yKasaHHbIX B noanyHKTe 2.10.2 nyHKTa 2.10 HacToALWEro aaAMUHUCTPATMBHOIO perfameHTa, cneumnanmct
YnpaBneHua roToBUT yBeAoM/eHWe 06 OTKase B MPeAoCTaBAEHMM MYHUUMMNANbHOM ycayru B BuAe
nucbma Ha 6naHKe agMMHUCTPAUMM 33 NOAMUCHIO 3aMECTUTENA PYKoBOAWUTENs aAMMHUCTPaLUM,
KYpPUPYIOLLEro AOeATeNbHOCTb YMpaBfieHuA, C yKasaHMeM OCHOBaHWIA OTKasa B NpeaoCTaBAeHUU
MYHULMNANbHOW yCyTu,

(B pea. MocraHoBAeHMA aammuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 22.05.2020 N 5/1176)

Mocne 3aBeplweHUA NOArOTOBKM pe3ynbTaTa NPeAoCTaBAEHUA  MYHUUMMNANbHOM  yCayru
cneumanucT YnpasaeHuA rOTOBUT pPeecTp O nepefaye pesynbTata NpefocTaBAeHUA MYHUUUNAAbHOM
yCAyrn B OTAEN NO opraHM3auuu npeaocTaBieHMa MyHuUMnanbHbix ycayr MBY "TUKL" gns Bbigaum
3aABUTENIO.

(B pea. MocraHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 22.05.2020 N 5/1176)

CpOK BbINONHEHMA aAMUHUCTPATUBHOM NpoLeaypbl coctaBaseT 1 pabouunii geHb.
(8 pen. MoctraHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 27.10.2015 N
10/3407)
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Pe3ynbTaToOM BbINONHEHMS aAMMHUCTPATMBHOM Npoueaypbl ABAAETCA MPUHATME pelleHus O
npeaocTaBAEHMM MYHULMNANBHOM YCAYTU UK OTKa3e B NPeAoCTaBAEHMM MyHULMNANbHOM YCAYTN.

®uKcaumelt pesynbTata BbINONHEHHOW aAMWHUCTPATUBHOM Mpoueaypbl ABAAETCA NOAMNUCAHHbIN
OOKYMEHT, MOATBEPKAAOWMIA peleHrne o0 NpefoCTaBAEHUN MYHULMNANLHOW YCAYTM WAW OTKase B
npeaocTaBAeHUM MYHULMMIAJAbHOM YCAYTN.

3.4. Bbigaya 3afaBUTeNI0 pe3ynbTaTa NpeaocTasaeHnsa MyHMLUNanbHOK ycayru.

OcHOBaHMEM ANA Hayana MCNOAHEHUA AagMWHUCTPATUBHOM MpoLeaypbl ABNAETCA NOCTynjeHue
NoAMNMCaHHOIO AOKYMEHTA, NOATBEPKAAIOLWLErO pelleHrne O NPeaoCTaBAeHUN MyHULMNANbHOM YCayru
WAN OTKase B MNPeAOoCTaBJAEHUM MYHUUMNANLHOM ycnyrn (fanee - pesynbTaT NpeaocTaB/ieHus
MYHUUMNANbHOM yCAyrn) u3 YnpaBieHUsa CneumManucty oTgena no opraHusauuuM npesoctaBfieHus
MyHUUMNanbHbiX ycayr MBY "TMKL", oTBeTcTBEHHOMY 3a Bblgayy pe3ynbTaTa NpeaocTaBiAeHUs
MYHUUMNANbHOM YCAyIu.

Pe3ynbtaT npepoctaBAeHMA MYHUMUMNANABHOW YCAyrM nepegaerca chneumannctom YnpasaeHus
cneumanncty otgena no OpraHus3auuM npeaocTaB/ieHUs MyHuuunanbHbix ycayr MBY  "TUKL",
OTBETCTBEHHOMY 3a Bblgauy pe3y/ibTaTa NPeAoCcTaBAEHMA MYHULMNANBHOM YyCAyrn, He MmeHee Yyem 3a 2
pabounx AHA A0 AHA UCTEYEHUA CPOKa NPeaoCTaBAeHUA MYHULUMNAbHOM YCAYTU, YKa3aHHOIO B MyHKTe
2.4 HacTOAWEro agMNUHUCTPATUBHOIO perjiameHTa.

Pe3ynbTaT MpefoCTaBleHUA MYHUUMMAAbHOW YCAYrM CKaHWPYeTCAa Cneuuasuctom oTtaena no
OopraHusaumMm npeaocTaBiAeHUs MyHUUMNanbHbiX ycayr MBY "TUKLU" B "ypHane perunctpauunu
MYHULMNANbHbLIX yCAYr" B CUCTEME 3N1EKTPOHHOTO AO0KYMEHTO060p0Ta aAMUHUCTPALLUN.

PesynbTaT nNpegocTaBNeHMA MYHWUMMANbHOM YCAyrM nepefaercs B OTAEN MO OpraHuM3auumu
npegocTaBAeHMA MyHULMNanbHbIX ycayr MBY "TUKL" Ha ocHoBaHUKM peecTpa O nepegaye pesy/sbTaTa
npeaocTaBAeHMs MYHULMNAAbHOW YCIYrM, C BHECEHWEM AaHHbIX cBedeHui B "XypHan perncrpaunu
MYHULMNANAbHbLIX YCAYr" B CUCTEME 3/1EKTPOHHOMO AO0KYMeHToo60poTa aAMUHUCTPALLUN.

CneuManuct otaena no opraHMsauMM NpenocTaBAeHUs MyHUUMNanbHbIX ycayr MBY "TMKL",
OTBETCTBEHHbIA 3a Bblgavyy pesynbTaTa MNpPefoCTaBAEHUA MYHULMMNANAbHON YCAyry, MONYYMUBLLMIA
pe3ynbTaT NpPefocTaBAeHUA MYHULMMNANAbHON YCAyrn, NPOBEpSAeT ero Haauvduve B peectpe, U aenaet
OTMETKY O MPUHATUN.

CneuMannct otaena no opraHM3auMu NpPenocTaBAeHUs MyHUUMNanbHbIX ycayr MBY "TMKL",
OTBETCTBEHHbIN 3a BblAayy pes3ynbTaTa NPeAoCTaBAEHUA MYHUUMMNANAbHOW YyCayrn, WHbopmuUpyeT
3anABUTEN O FOTOBHOCTU pe3ysibTaTa NpeaocTaB/feHMA MYHUUMNANbHOM ycayru no TenedboHy uau
nocpeacTBOM OTMNPaBAEHUA 3/IEKTPOHHOTO COOBLLIEHMA Ha YKa3aHHbIN 3aABUTEIEM aApec 3N1eKTPOHHOM
NnouYTbl.

Ecnu 3aaBuTenb obpaTtnaca 3a NpefoCcTaBNeHUEM MYHULMMNANbHOM yCayrv Yepes EAnHbIA nopTan
rOCyZAapCTBEHHbIX W MYHULMMANbHbIX YCAYr, TO MHOOPMMPOBAHME OCYLLECTBASETCA TaKKe uepes
EAMHbBIV MOPTaNn rocyAapCTBEHHbIX M MYHUUMNAAbHBIX YCAYT.

(B pea. MocraHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CoikTbiekap" ot 13.09.2021 N 9/2902)

Bblgauyy [OKYMeHTa, ABAAIOLWLErocA pesynbTaToM MpefocTaBNeHUa MYHUUMNANbHON yCayru,
OCYLLEeCTBNISIET CMeumanncT oTaena No OpraHusauumn npepocTaBAeHUs MyHUUMMAAbHbIX ycayr MBY
"TUKL,", oTBETCTBEHHbII 33 Bblgauy pe3yabTaTa NpeaocTaBAeHUA MyHULMNAAbHOW YCAYrn.

Mpu Bblgaye pesynbTaTa MNPeAOCTaBAEHUA MYHUUMNAAbHOM YCAYrM Cneuuannct otaena no
OpraHusaumMm nNpeaocTaBAEHUs MyHUMUMNanbHbiX ycnyr MBY "TUKL", oTBeTCTBEHHbIN 3a Bblgavy
pe3ynbTaTa NpefoCTaBAeHUA MYHULMMNANBHOM YCAYTU:

- YCTaHaBAMBaeT JIMYHOCTb 3aABUTeNA, nposepAaeT MNOJIHOMOYMA 3aABuTenda. B uenax
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NpeaocTaBAeHUA MYHULMMNANAbHBIX YCAYT YCTaHOBAEHME JIMYHOCTU 3a8BUTENA MOXKET OCYLLECTBNATLCA B
X04e NMYHOTO MpMema nocpencTBOM MpesbABAeHMA MacnopTa rpaxaaHuHa Poccuiickon ®epepaumm
AmMbo MHOrO [OKYMEHTa, YAOCTOBEPAIOWEr0 JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickoit Pepepaumm nam nocpeactsom maeHTUOUKaUMM U ayTeHTUOUKALMU C MCNONb30BAHMEM
MHOOPMAUMOHHBIX TEXHONOMMI, NpeaycMoTpeHHbIX PesepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocylecTBeHUN UgeHTUOUKAUMKN U (MK) ayTeHTUOUKauMK PUSUYECKMX NNL, C MUCMONb30BaAHNEM
6MOMETPUYECKMX MEPCOHA/BbHDBIX AaHHbIX, O BHECEHUN W3MEHEHWI B OTAENbHble 3aKOHOAATesNbHbIe
aKkTbl Poccuitickoii  Degepauum M NPU3HAHUWU  YTPATUBLLUMMM  CUAY  OTAENbHbIX  NONOXKEHWUN
3aKOHOZaTe/IbHbIX akToB Poccuiickoit Pepepaumn’;

(B pea. NoctaHoBNEeHN agmuHUCTPauun MO ropoackoro okpyra "CbikTbiBKap" ot 22.09.2022 N 9/2999,
oT 14.03.2023 N 3/849)

- BblAaeT pe3ysibTaT NpeaocrtaBaeHnNA MYHMLI,MFIa!'IbHOﬁ ycnyrm npun npeaocrtaBieHnn 3aasutenem
Pacnuncku,

- B C/ly4yae yTepu 3aAaBUTENEM PACMUCKM CNeuunasnct oTaena no opraHusaumu npegocTaBieHuns
MyHUUMNanbHbiXx ycayr MBY "TUKL", oTBeTcTBeHHbIW 3a Bblgady pesynbTata MpeaocTaB/ieHus
MYHULMNANbHON yCyrK, pacneyaTbiBaeT HOBbIM 3K3eMNAAP PACAMCKKU, HA KOTOPOW 3aABUTENb AenaeT
HaANUcb "OpPUrMHAN PACMUCKM yTepaH", CTaBUT JaTy U NOLNUCD;

- MoJlyyeHUe pesynbTaTa NPeaoCTaBNeHUs MYHULMNANbHOW YCAYrK 3asBUTENb MOATBEP)KAAeT
JINYHOM MOAMUCHIO C paclUMPpPOBKON B COOTBETCTBYIOWLEN rpade Ha SK3eMMiapax Pacnucku, KotTopble
nepeaaroTcA B Ynpas/ieHMe U B OTAEN NO OpraHmM3auum npeaoctaBaeHUA MyHUUMOANbHbIX ycayr MBY
n n

TMKL".

Echn 3aasutenb o6paTw1c;| 3a npeaocrtaBaeHnem MyHMLI,MHaﬂbHDVI ycnyrn 4yepes orvaeneHue
Nno4YToBOM CBA3U, TO pe3ynbtat npenocraBaeHunA MyHMLI,MHaﬂbHDVI YCNyrn HanpaBAAeTcA 3aABUTENIO
3aKa3HbiM NNCbMOM C yBEAOMNIEHNEM.

CpOK BbINONHEHMA aAMUHUCTPATUBHOW NpoLeaypbl cocTaBAseT 2 paboumx agHA.

Pe3ynbTaTOM WCMONHEHUA ALMWHUCTPATUBHOM npoueaypbl SABAAETCA Bblgaya 3asaBUTENIO
pesynbTaTa NpeAoCTaBAEHNA MyHULMNANbHOW YCAYTU.

duKcaumeli pesynbTaTa BbINOJHEHHOM aAMMHUCTPATMBHOW NpoLeaypbl OTAE/I0M N0 OpraHMU3aunm
npeaocTaBNeHUsas MyHUUMNanbHbIX ycayr MBY "TUKL" asnsaetca BHeceHne B "MypHan perucrpaumu
MYHULMNANbHbIX YCAYTr" B CUCTEME 3/1EKTPOHHOMO AOKYMEHTO060poTa aAMUHUCTPALUN MHPOPMaLUK O
dbaKTUUecKoi aaTte Bblgaum pesynbTaTa NpegocTaBAeHUA MyHULMUNANAbHOW YCAYTU.

HeBocTpeboBaHHbIN pe3yibTaT NPeaoCcTaBAeHUA MYHULIMNANAbHOW YCAYTM XPaHUTCA B OTAene no
OopraHusaumMm npeaocTaBAeHUa MyHUUMnanbHbix yeayr MBY "TMKL" B TeueHne He meHee 7 paboumx
OHell OT KOHTPO/JbHOM [AaTbl BblAauM pe3yabTaTa NPeAoCTaBAEHUA MYHULMMANABHON  yCayru
(KOHTpO/IbHOV [aToOM cuuTaeTca AeHb, CAeAyloWwuMidi 33 AHEM MUCTEYEHUs CPOKa NpeLocCTaB/ieHus
MYHUUMNANbHOM YCAYrK, YKa3aHHOro B MNyHKTe 2.4 HAcToALLEero afAMUHUCTPATUBHOIO perfameHTa). He
nosaHee cneaywouero paboyero [AHA nNocne 3aBepLIEHMA BbllEYKA3aHHOrO CPOKa XpaHeHuA
HeBOCTPebOBaHHbIA pe3ynbTaT NPeAoCTaBAEHUA MYHULMMNANBbHOW YCAyrn nepefaeTca OTAE/NOM MO
OpraHusaLmmn npesocTaBaeHna MyHULMNanbHbIX yeayr MBY "TUKL" B YnpasneHue.

HeBocTpeb0oBaHHbIM pe3ynbTaT NpefoCTaBAEHNA MYHULMMANABbHOW YCAYTU BblAAETCA 3aABUTENIO He
nosaHee 3 paboumx AHel nocne ero obpalleHnss B OTAEN MO OpraHusauMu npeaocTaBAeHun
MyHUUMNanbHbiX ycayr MBY "TMKLU" c¢ 3aABneHnem o Bblgaye HeBocTpeboBaHHOro pesynbTaTa
npeaocTaBAeHUA MyHULMNANbHON YCAYTN.

3asBuTtennb BrnpaBe 0OTO3BATb CBO€ 3aABJ/ieHME Ha NnoayvyeHwue MyHVILl,MI'Ia/'IbHOVI ycnyrmn B noboi
MOMEHT PaCCMOTpPEHUNA, COrNacoBaHNA AN NOATOTOBKU pe3ybTaTa NpeaocrtaBaeHunAa MyHMLLMHaﬂbHOVI
YCnyru, O6paTMBLUMCb C COOTBETCTBYHOWMM 3aAB/IEHMEM B OTAEN MO OpPraHm3aunMn npeaocraBiaeHUA
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MyHUUMNanbHbIX ycayr MBY "TUKL". B atom cnydae 3asBneHWe M Npuaaraemble K HEMY AOKYMEHTbI,
HeobxoauMmble O1A MNPeAOCTaBAEHUA MYHWLUMNANbHOW YCAYrM, NPUHSATbIE OT 3asaBUTENs, NoAeXKaT
BO3BpaTy 3aABUTE/IIO B MOJIHOM O6beme, 0 YeM B PACMUCKE AeNlaeTca COOTBETCTBYIOLLAA OTMETKa.

TexHuYecKas olinbKa (onucka, onevyaTka, rpammaTnyeckas Mam apudmetTmyeckana olwmbka nnbo
nogobHas owwnbKa), cogeprkawasaca B AOKYMEHTE, AB/AIOLWLEMCA pPe3ynbTaToM NpeaocTaB/ieHus
MYHULMNANbHON YCAYyrM, NOANEXMUT WCNPABAEHWUIO B C/Ay4ae MOCTYN/JeHWA B agMWHUCTPALMIO OT
3aABUTENA Ha MOAYYEHME MYHUUMMNANbHOW YCAYrM WAWM  Anua, OENCTBYIOWEr0o Ha OCHOBAHWM
[0BEPEHHOCTU, 0POPMIEHHOW Haa/exKawmm obpasom U (MAn) MHOrO AOKYMEHTA, MOATBEPKAAOWEro
NoJIHOMOYMA NpeacTaBuUTens (3aKOHHOTro NpeacTaBUTeNs), 3asBJEHNA O TaKoM OWMOKe B NPON3BO/IbHOM
dopme. 3anBneHWe HanpaBAseTcs B aAMWHUCTPALMIO MO MOYTE, SNEKTPOHHOW NOYTE MM JINYHO.
TexHMyecKas owubKa B OOKYMEHTE, ABAAIOWEMCA pe3ynbTaToM NpPenocTaBAeHUs MYHULMUNANbHON
YyCAyru, NogneKUT UCNpaBaeHNo B CPOK He bonee yem 30 KaneHOapHbIX AHEN CO AHS perncrpauumn B
aAMWHUCTPALMN BblleyKa3aHHOro 3asAB/ieHUs. YnpaBneHWe o0653aHO NPOBEPUTbL COAEpPrKalllytocs B
3anBfeHMN MHOOPMAUMIO U YCTPaHWUTb COOTBETCTBYIOLLYIO OLMOKY MyTem BHECEHMA WU3IMEHEHUA B
OOKYMEHT WU NPUHATb pelleHne 06 OTKNOHEHUM TaKoro 3asBfieHMA € O0BOCHOBaHMEM MNPUYUH
OTKNIOHEHUA. [JOKYMEHT C BHECEHHbIMU MCNPABAEHUSMU UM pelleHMe 06 OTK/IOHEHUWU 3asiBleHUA
BblAaeTCs 3afBUTENIO IMYHO WK HanpaBaseTcA NocpeACcTBOM NOYTOBOrO OTMPaB/IeHMsA NO yKazaHHOMY
B 3aABJ€HUM NOYTOBOMY aZpecy.

(n. 3.4 B pea. MNocTaHoBNEHUA aaMUHUCTPaUMM MO ropoackoro okpyra "CbiKTbiBKap" ot 22.05.2020 N
5/1176)

3.5. Nopsagok Bblgaum Ay6/MKaTa AOKYMEHTA, BblAAHHOIO MO pe3y/ibTaTaMm NpeaocTaBAeHUA
MYHULMNANILHOMW YCAIYrU, B TOM YUC/Ie UCHEPNbIBAIOLWMIA NepeyeHb OCHOBaHUIA ANA OTKasa B Bbigaye
aToro py6nukara.

3.5.1. OcHoBaHMeM A/ Haya/sa npoueaypbl Mo Bblgaye Ayb6/MKaTa AOKYMEHTA, BblAaHHOMO MO
pe3ynbTaTaM NpeaocTaBAeHUA MYHULMNANbHOW YCAYru, ABAAETCA NOCTyNAeHMe 3anaB/JeHUA O Bblgade
AybnvKaTa AOKYMEHTa, BblAaHHOro Mo pesy/bTaTamM NpeaocTaBNeHusa MyHUUmMnanbHou yenyru (ganee -
3anB/ieHMe O Bblgaye aAyb6aunkara).

3.5.2. 3asBuTenem Ha Bblgayy AybaMKaTa AOKYMEHTa, BblAaHHOrO MO  pesy/bTaTam
npegocTaBAEHMA MYHULMNANbHOMN YCAYrKn, ABAAETCA NLO, B OTHOLIEHMM KOTOPOro paHee 6bia BblaaH
OaHHbIW pe3ynbTaT NpefocTaBAeHNa MyHULUNAAbHOW YCayru.

OT umeHU 3aABUTENs ANA MNOoAyvyeHua AybavKata AOKYMEHTa, BblAAaHHOrO MO pesysibTaTam
NpeaocTaBAeHMA MYHUUMNANAbHOW YCAYIM, MOMKET BbICTynaTb /MU0, WMMeElollee Takoe npaso B
COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickoin degepaunn, iMbo B cuay HageneHUsA ero 3aaBuTenem
B NOpAAKe, YCTaHOB/IEHHOM 3aKOHOA4ATeNbCTBOM Poccuitickoit degepaumm, COOTBETCTBYHOLMMM
MOIHOMOYMAMM.

3.5.3. 3asAB/ieHue 0 Bblaaye Ay6MKaTa 4OMKHO COAEPHKATb CNeaytoWwme cBeaeHns:
- ®M0 3aaBuTena (NnpeacTaBuTens 3anBuTeNA) paHee NpeaoCTaBAEHHON MyHULMMNANbHOMN YCAYTW;

- WHPOpMauMIo, MO3BONAIOWYID  WUAEHTMOMUMPOBATL  paHee  BblAAHHbIA  pe3ynbTar
NpesoCcTaBAEHUSA MyHULMMNANbHOW YCYTU.

3.5.4. 3asBneHue o Bblgade aybavkaTta npeacraBaserTca cnocobamm, yKasaHHbIMKW B NyHKTe 2.6.1
HaCTOAWEro aAMMHUCTPATMBHOIO  PErfamMeHTa, 3a MWCKAOYEHMEM  MOJNOMKEHUM,  KacatoLmxca
BO3MOXHOCTW NPeACTaBAATb AOKYMEHTbI B 3/IEKTPOHHOM BUAE.

Mpuem w©n pernctpauya 3aABAEHUA O Bblgaye p,y6nm<aTa ocywiecrsnAaeTtca B NopAdke,
npeaycMmoTpeHHOM MYyHKTOM 3.1 HacToAwero AAMUHUCTPATUBHOIO pernameHTa, 3a WCKAKYeHneMm
NONOXKEHW, KaCaloWwmnXxca BO3SMOXKHOCTUN NPeAacCTaB/IATb AOKYMEHTbI B 9/IEKTPOHHOM BUAE.
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3.5.5. Cneunanunct, oTBETCTBEHHbI 33 NOATOTOBKY pe3y/bTaTa NPeAoCTaBNeHUA MyHULMNANbHOWM
ycnyru, no pesynbTaTam PacCMOTPEHMA 3asB/IeHUs O Bblgadye ayb6smMKaTa, NPUHUMAET pelleHue o
Bblgaye aybanKaTa AOKYMEHTA, BblA@HHOIO MO pesynbTaTam NpeaocTaBAeHUA MYHULMMANAbHOW YCayru
WA OTKase B Bblgaye Ayb/ivMKaTa [OKYMEHTa, BbIAHHOrO MO pe3y/ibTaTaM MNpeaocTaBAeHun
MYHUUMNANbHOM YCAYIW.

3.5.6. OcHoBaHMeM AnA OTKasa B Bblgavye Ayb/iMKaTa AOKYMEHTa, BblAaHHOMO MO pe3y/sibTaTam
npeaocTaB/eHNA MyHUUMNANbHOM YCAYTn, ABNAETCA:

- OTCYTCTBME B 3asAB/JEHMM O Bblgaye Ayb6AMKaTa OOKYMEHTa, BblAAHHOrO MO pesy/ibTaTam
NpegocTaBAEHM MYHUUMNAAbHOM ycayri, nHGopmMaumm, No3Boastolein naeHTuduumpoBaTb paHee
BblAAHHbIN JOKYMEHT;

- npeacraBneHmne 3aABseHNA O Bblaade ,CI,Y611MKaTa AOKYMEHTQA, BblIAAHHOINO NO pe3y/bTaTaM
npeanocrtasaeHnA MyHMLLMHaﬂbHOﬁ ycnyrn, He Yyno21HOMO4Y€EeHHbIM IMLOM.

3.5.7. Kputepuem npuHATUS pelleHns o Bblaade aAyb6/MKata [AOKYMEHTa, BblAaHHOMO Mo
pes3ynbTaTamM NpesocTaBAeHMA MYHULUNANBbHOMN YCAYrU, ABNAETCA OTCYTCTBME OCHOBAHWI ANA OTKAa3a B
Bblgaye ayb1MKaTa LOKYMEHTa, BblAAHHOMO MO pe3ybTaTaM NpeaocTaBAeHUAa MyHUUMNAAbHOM yCayru.

3.5.8. MpuHATHE pelleHuAa, NoAroToBKa Ayb/amMKaTa AOKYMEHTa, BblAaHHOrO MO pe3y/sibTaTam
npeaocTaBAeHUs MyHULMNANAbHOW YCAYI1, UAX OTKasa B Bblgadye Ay6anKaTa AOKYMEHTa, BblAAHHOrO Mo
pesynbTaTam NpeaocTaB/NeHNA MyHULUNANbHOW YCAYIK, U €ero nepegada cneuyanncTy, oTBETCTBEHHOMY
3a BblAayy pe3yabTaTa MNpPenoCcTaBAeHMA MYHUUMMNANAbHOM YCAYIU, OCYLLECTBAAETCA CNeuvananciom,
OTBETCTBEHHbIM 3@ MNOArOTOBKY pe3yabTaTa NPeaoCTaBAeHNA MyHULUMMNANbHOWM YCAYTrK, B TEUEHUE CPOKA
aoMUHUCTPATUBHOM nNpoueaypbl, YKa3aHHOM B nNyHKTe 3.3 HacToAWero aagMWMHUCTPATUBHOTO
pernameHTa.

3.5.9. MNpu noarotoBke Ayb6/aMKaTa AOKYMEHTa, Bbl4aHHOIO MO pes3ynbTaTaM NpeaocTaB/eHus
MYHUUMMNANbHOM YCAYIU, He AONyCKaeTca:

- M3MEHeHWe Cofep)KaHuA [OKYMEHTOB, ABAAIOWMXCA pe3y/bTaTOM NpefocTaBieHun
MYHUUMNANbHOM YCAyru;

- BHeceHve HOBOM MHOPMaLUK, CBEAEHWIA M3 BHOBb MOJYYEHHbIX LOKYMEHTOB, KOTOpble He
6bIA1 NpeACTaBAeHbl NPY Nogaye 3anaBAeHUsA (3anpoca) o NPeAoCTaBNAeHNN MYyHULMNAAbHOW YCAyrU.

3.5.10. Bblgaya 3assutento aybnmKkata OKYMeHTa, BblAAHHOMO MO pesynbTaTam NpesocTaBieHus
MYHUUMNANbHOM YCAYyrn, WAM OTKas3a B Bblgade AybsMKaTa QOKYMEHTa, Bbl@aHHOMO No pesyabTaTam
NnpeaocTaBAeHUA MYHUUMNAAbHOM YyCayrM, NpPou3BOAUTCA B NOpPAAKE, YCTAHOBAEHHOM nyHKTom 3.4
HACTOALLEro agMNUHUCTPATUBHOIO pPeriaMeHTa.

3.5.11. Ay6aunKaT AOKYMeHTa, BblAAaHHOrO MO pe3ynbTaTamM NPefocTaBAeHUS MYHWUMNANbHOM
YCNYyrM uam oTKa3 B Bblgade AybnMKaTa AOKYMEHTA, BbIAAHHOMO MO pesy/nbTaTamM npefocTaB/eHuA
MYHUUMNANbHOM YCAYrKM, nocfe BblAayM MOANEXKUT apXMBHOMY Y4YeTy M XpaHeHuto, GaKT KoToporo
bUKCMpyeTea B KypHane perucTpaumm MmyH1MLMNanbHbIx yenyr agmmunctpaumm MO IO "CoiKTbiBKap".

3.5.12. MaKcMMmanbHbIA CPOK BblgauM aAybnuKaTa AOKYMEHTa, BblA4aHHOTO MO pesynbTaTam
nNpegocTaBAEHMA  MYHMUMNAAbHOW  YCAYrM He [OO/MKEeH MpeBbllaTb CPOK  NpeaocTaBaeHuA
MYHULMNANbHOW YCAYIU, YKa3aHHbIN B NyHKTE 2.4 HACTOALLEro aAMUHUCTPATUBHOIO pPernameHTa.

3.5.13. Pe3ynbTatom npoueaypbl ABNAETCA:

- Bbl4a4ya ILl,yﬁ.l'll/lKaTa AOKYMEHTa, BblAaHHOTO MO pe3y/sibTaTaM NpeaocrtaBeHnA MyHVILI,I/II'IBI'IbHOﬁ
yCnyru,



- MOTMBMPOBAHHbIN OTKa3 B Bblgade AybnMKaTa [OKYMEHTA, BbIAHHOMO MO pesysbTaTam
npeoCcTaBAEHNA MYHULMMNANbHOW YCAYTN.
(n. 3.5 BBeaeH lMNoctaHoBAeHNEM agMUHUCTpauMmn MO ropoackoro okpyra "CbiKTbiBKap" ot 22.09.2022
N 9/2999)

IV. ®opmbl KOHTPONA 32 UCNOJIHEHUEM
AAMUHUCTPATUBHOIO pernameHTa

4.1. TeKywWwmit KOHTPONb 3a COBOAEHMEM UCTIONTHEHMSA OTBETCTBEHHbIMW LOIKHOCTHBIMU NNLLAMU
MOJIOXKEHUA HACTOALLEro agMWHUCTPATUBHOIO PeriameHTa U WMHbIX HOPMATUBHbIX MPABOBbIX AKTOB,
yCTaHaBAMBAOWMX TPeOOBAHUA K NPeAoCTaBAEHNIO MYHUUMNANbHOM YCAYIU, @ TAKKe NPUHATUEM UMUK
peLeHnii OCyLLeCcTBAAET 3aMeCcTUTeNb PYKOBOAMUTENS afMMHUCTPALMU, KYPUPYIOWMIA [eATeNbHOCTb
YnpasneHua.

(n. 4.1 B pea. MocTaHoBNEHMA agMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBKap" ot 22.05.2020 N
5/1176)

4.2. KOHTPO/b 33 NOMIHOTOM M KayecTBOM NPeAoCTaBAEHUA MYHUUMNANbHOMW YCAYrK BKAOYAET B
ceba nposedeHMe NNAHOBbLIX M BHEMNAHOBbLIX MPOBEPOK, BbiABAEHUE W YCTPaHEeHMEe HapylleHW npas
3anABUTeNEeN, PaCCMOTPEHUE, NPUHATUE PELUEHUIt U NOArOTOBKY OTBETOB Ha 0O6palLeHMA 3asaBUTENEN,
coaepxallme xanobbl Ha peuweHua, aeicteus (6esaencrTene) AONKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a
opraHusaumio paboTbl MO NPeaoCTaBAEHUIO MyHULMMNANLHOM YCNYTY, U OCYLLECTBAAETCA Ha OCHOBaHMUM
pacnopaMKeHua agMUHUCTPaALUN.

[na nposeaeHMsA NPoOBEPOK NPU aAMUHUCTPALMM CO34aEeTCA KOMMUCCUA, B COCTaB KOTOPOWN BXOAAT
AONIXKHOCTHbIE LA aAMUHUCTPALLMM, OCYLLLECTBAAIOLLME KOOPAMHALMIO AEATENbHOCTU aAMUHUCTPALLMM
no NpeaocTaBAeHUI0 MYyHUUMNAAbHBIX YCAYT U ApYyrMe 3aMHTepecoBaHHble nuua. MnaHoBble NPOBEpPKU
npoBoaATcA He Yalwe 1 pasa B 2 roga. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3M C NOCTYNIEHMEM B
aAMMWHUCTPaLMIO 06paLLEHNI DU3NYECKMX U IOPUAMYECKUX UL, C KaNobaMK Ha HapyLLUeHWe MX NpaB U
3aKOHHbIX MHTEPECOB NPU NPEAOCTaBAEHUN MyHULMNAABHON YCAYTK.

Pe3ynbTaTbl AeATEeNbHOCTU KOMMUCCUU 0¢OpM}'IF|IOTCFI B BUAE aKTa, KOTOprVI cocTasnseTca B 2
IK3emMnaAapax U nognncbiBaeTca AO0NTXKHOCTHbIMU MMUaMN aJMUHUCTPAUNN, NPOBOANUBLUNMU NMPOBEPKY.
B aKkTe fOMXKHbI 6bITb OTMEUYEHbI BbIiIBNEHHbIE HEANOCTATKN U NpeanoXeHnAa no NxX yCtTpaHeHUto.

Mpwn npoBeseHNN BHEMNIAHOBbLIX MPOBEPOK, NEPBbLIA 3K3EMNAAP aKTa NpUobLiaeTca K maTepranam
NPOBEPKW, BTOPOI 3K3emnaap He no3aHee 5 paboumx pHeM co AHA 3aBeplUeHMA NPOBEPKM
HaMNpaB/AETCA 3aABMTE/O 3aKa3HbIM NOYTOBbIM OTMNPaBAEHNEM C YBELOM/IEHNEM O BPYYEHUN.

(B pea. MoctaHoBneHMA aamuHUcTpaumnmn MO ropoackoro okpyra "CoikTbiBkap" ot 20.06.2017 N 6/2151)

4.3. Mo pe3synbTaTam MNpPOBEAEHHbIX MNPOBEPOK, B C/y4yae BbIABAEHUA HaApPYyWeHUA npas
3anBUTE/IEN, OCYLLECTBAAETCA NPUBJIEYEHUE BWMHOBHbLIX /INL, K OTBETCTBEHHOCTM B COOTBETCTBUU C
OeNCcTBYIOLWMM 3aKoHO4aTeNbCcTBOM Poccminckon degepaumm.

4.4, KOHTpO/Ab 3a NpeaoCTaBNeHUEM MYHUUMMNANbHOM YCAYrM MOKeT 6biTb OCYLECTBAEH CO
CTOPOHbI rpaxaaH, ux 06beANHEHN U OpraHM3auuii U BKAOYaeT B cebAa opraHnsaumio U nposeaeHue
COBMECTHbIX MeponpuATUiA (CeMMHApPOB, NPOBAEMHbIX AMCKYCCUN, "TOpavnmx NUHUIA", KOHbepeHuuid,
"Kpyrnbix" cTON0B). PEKOMeHZALMM U NPeasioKeHUs No BONPOCamM NPeLoCTaBNeHUA MyHULMNAAbHOW
yCAyrv, BbipaboTaHHble B X04€e NPOBeAeHUs TaKUX MepPONPUATUI, YYUTbIBAIOTCA agMUHUCTpaLmen, MBY
"TUKL" B ganbHenwen paboTe No npesocTaBAEHUIO MyHULMMNAAbHOM YCAyTN.

(B pea. NoctaHoBneHUn agmuHucTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 11.08.2015 N 8/2655,
o1 31.07.2018 N 7/1924)

V. Oocyae6Hblit (BHecyae6HbIN) NopaaoK 06XKanoBaHUA peLueHUi
n peiicteuii (6e3peiicteua) opraHa, npeaoCTaBAAIOLWEro
MYHULMNANbHYIO YCAYTY, @ TAK)KEe ero A0/IXKHOCTHbIX /1nL,
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MYHULMNANbHbIX CAYXKaLLUX
(B pea. NocraHoBNEHWA aaMmUHUCTPaLmMK MO ropoacKoro okpyra
"CbIkTbIBKap" oT 13.09.2021 N 9/2902)

5.1. 3asBuTenn umelT npaBo Ha JocyaebHoe (BHecyaebHoe) o6rKanoBaHWe AenCTBUIA
(besperictBuA) M (MAM) pelleHWit, NpUHATbIX (OCYLLEeCTB/IEHHbIX) B Xo4e npeaocTaBaAeHuA
MYHUUMNANbHOM ycnyru (aanee - xanoba);

PekomeHayemas ¢opma Kanobbl npusegeHa B [lpunoxeHun N 4 K HacToAwemy
aAMUHUCTPATUBHOMY pernameHTy.

5.2. 3asBUTeNIb MOXKET 06paTUTLCA C Kanoboli, B TOM YMC/IE B CAEAYIOLLMX CYYasX:

1) HapyweHue cpoKa perucTpaummn 3asasnaeHua (3anpoca) o NpesoCTaBAEHUN MYHUUMNANbHOM
YyCAyru, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHoro 3akoHa N 210-P3;

2) HapyLleHWe cpoKa NPeAoCTaBAeHNs MyHULMMNAaAbHOW YCAYTY;

3) TpeboBaHWe y 3aABUTENA AOKYMEHTOB MAU MHOOPMALUK ANMBO OCYLLECTBAEHUA AeNCTBUM,
npeacTaBAeHNe UM OCYLLLECTB/IeHUE KOTOPbIX He NpeaycMOTPEeHO HOPMaTMBHbBIMWU NPaBOBbIMU aKTamMu
Poccuiickolt depepalmm, HOPMATUBHbIMM NPaBOBbIMKU akTamu Pecnybavkn Komu, mMyHULMNAAbHbIMU
NpPaBOBbIMW aKTaMM ANA NPeAoCTaBAEHUA MyHULMNANbHOW YCAYTU;

4) oTKas B nNpuveme [AOKYMEHTOB, NPeAoCTaBNeHMEe KOTOPbIX NPeaycCMOTPEHO HOPMaTUBHbLIMM
NpaBoBbIMK akTamu Poccuiickolt depepaumm, HOPMATUBHBLIMKM NPaBOBbIMK akTamu Pecnybamkm Komu,
MYHULMNANbHBIMW NPABOBbIMW aKTaMM ANS NPEAOCTaBAEHUA MYHUUMNANbHOM YCYTW, Y 3aABUTENS;

5) oTKa3 B NnpefocTaBAeHUM MYHULMMNAbHOW YCIYTY, €CIM OCHOBAaHWUA OTKasa He NpeayCcMOTPEHbI
benepancHbIMU 3aKOHAMM U MPUHATBIMU B COOTBETCTBMU C HUMM MHBIMWU HOPMATUBHLIMW NMPaBOBbIMU
akTamu Poccuiickoi depepaumm, 3aKOHaMU U MHBIMU HOPMATUBHbBIMM NPABOBbLIMW aKTamu Pecnybanku
Komu, MyHULIMNANbHBIMW NPaBOBbIMM aKTaMu;

6) 3atpeboBaHve C 3asABUTENA NpuM NPEAOCTAaBAEHUM MYHULMNANBHOW YCAYrM nnaTbl, He
npeaycmMoTpeHHON HOPMaTMBHLIMM MPABOBbIMKM aKkTamMu Poccuitickolt ®egepaunn, HOPMATUBHLIMU
NpaBoBbIMKM akTaMmu Pecnybankn Komu, MyHUUMNAAbHbIMM NMPaBOBbIMM aKTaMMU;

7) OTKas opraHa, NPeAOCTaBAAOWEr0 MYHUUMNANbHYIO YCAYry, €ro AONXMHOCTHbIX /nl,
MYHULUMNANAbHbBIX CAYMKalMX, B WCNPaBAEHUN OOMNYULIEHHbIX OMEYaTOK M OWMOOK B BblAAaHHbIX B
pesynbTaTe NpeaoCcTaB/feHUA MYHULMNANbHON YCAYrM AOKYMEHTax M60 HapylleHWe YCTaHOBAEHHOro
CPOKa TaKUX UCMPaB/IeHUIA;

8) HapyweHWe cpoKa WAW MNOpsAAKa BblgAYM AOKYMEHTOB MO pes3y/ibTaTam MnpefocTaBaeHus
MYHUUMNANbHOM YCAyru;

9) TpeboBaHWe y 3asBUTENA MPU NPEAOCTaBAEHUN MYHULMMANBHOW YCAYrM AOKYMEHTOB WAU
MHbOPMaLMKN, OTCYTCTBME U (MIM) HEZOCTOBEPHOCTb KOTOPbIX HE YKA3blBA/MCb MPU MEepBOHAYA/bHOM
OTKase B npueme AOKYMEHTOB, HEOOXOAUMbBIX ANA NPefoCTaB/AeHMA MyHUUMNANAbHOM ycayrn, anbo B
NpPeaocTaBAeHUM MYHULUNANBHON YCAYrM, 33 UCKAOYEHMEM C/ly4aeB, MPeAYyCMOTPEHHbIX MyHKTOM 4
yactn 1 ctatbn 7 PegepansHoro 3akoHa N 210-93.

5.3. }anoba Ha peuweHua u pgeicteua (besgeiicTBue) opraHa, nNpeaoCTaBAAOLLErO
MYHULMNANbHYIO YCAYry, €ero [AO/KHOCTHOTO /MU, MYHMUMNAAbHOMO CAyMKallero, PyKoBOAMTENA
opraHa, NPeAoCTaBAAIOWEr0 MyHULMMANBHYIO YCAYTY, MOXKET bbiTb Hanpas/ieHa no no4yte, yepes MoLl,
C Wcnonb3oBaHMeM EAMHOrO nopTana rocygapcTBEHHbIX WM MYHUUMMAJbHBIX YCAyr, rnopTana
denepanbHO rocygapcTBeHHOM MHPOPMaLMOHHOM cucTembl, obecneumBatoLen npouecc gocyaebHoro
(BHecynebHoro) o6xanoBaHuWAa peweHuid U agenctBuid  (6e34elCTBUA), COBEpPLUEHHbIX NpU
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NpesLoCTaBNEHUN TOCYHAPCTBEHHBIX WM MYHUUMMNAAbHbLIX YCAYr OpraHamu, npeaocTaBAAOLWLMMM
rocyapCTBeHHble M MYHULMNANbHbIE YCAYTM, MX AOMKHOCTHBIMM JINLAMM, TOCYAAPCTBEHHbIMU U
MYHUUMNANbHbIMK CAYXaWmMmMK (ganee - cuctema pgocynebHoro o6r)kanoBaHuUsA), C MCMNOJ/b30BaHMEM
cetn "MIHTepHeT", a TaKKe MOXKeT BbITb NPUHATA NPU IMYHOM NPUEME 3aABUTENS.

anoba nogaetrca B NUCbMeHHOM dopme Ha OBymaxKHOM HocuTene, B 3/EKTPOHHOU dopme B
OpraH, NpPeaoCTaBAAIOWMIA MyHULMMOANAbHYO ycayry. Manobbl Ha pelweHuA pPyKOBOAUTENA OpraHa,
NPeAoCTaBASAOWEro MyHULMNANbHYIO YCAYry, NOAAOTCA B BbIWECTOAWMI opraH (Npu ero Hanmumm)
qmbo B cnyyae ero OTCYTCTBMSA pacCcMaTpuMBalOTCA HENOCPeACTBEHHO PYKOBOAUTENEM OpraHa,
NpeaocTaBAAOLWEro MyHUUMNANAbHYIO YCAYTY.

B cnyyae nogauum Kanobbl NpU ANYHOM MNpUEMe YCTAHOBAEHME JIMYHOCTU 33ABUTENSA MOMKET
OCYLLECTBAATLCA NOCPEeACTBOM MpeabABAeHMA MacrnopTa rpaxkaaHuHa Poccuiickon ®epepaumn nnbo
WMHOTO JOKYMEHTa, YAOCTOBEPAOLWErO /IMYHOCTb, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuitckoi
depepaunn  mMAM  nocpeacTBOM  MAEHTUOMKAUMM U ayTeHTUPUKaAUMM C  WUCMOJSIb30BaHUEM
MHPOPMALMOHHbBIX TEXHONOMMN, NpeaycMoTpeHHbIx PegepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocyllecTBAEHUN naeHTUGUKauMKU U (Man) ayTeHTUPUKauumM GU3MYECKUX KL, C UCNONb30BaHMEM
6MOMETPUYECKMX MEPCOHANbHbLIX AaHHbIX, O BHECEHUM WM3MEHEHUI B OTAE/bHble 3aKOHOAATe/bHble
aKkTbl Poccuitickoii  Degepauum M NPU3HAHMW  YTPATUBLUMMM  CUAY  OTAENbHbIX  NONOXKEHWUN
3aKOHOZaTe/ibHbIX aKkToB Poccuiickoit Pepepaumn”. Mpu nogade »Kanobbl B 31€KTPOHHOM BuUAE
OOKYMEHTbl MOryT ObiTb npeacTaBfieHbl B GOpMe 3/EKTPOHHbIX AOKYMEHTOB, C WMCMNO/b30BaHMEM
EAMHOro noprtana rocyAapcTBEHHbIX U MYHUUMMNANAbHbIX YCAYT U (UAK) UHBIX S/IEKTPOHHbIX CEPBUCOB
NpeaocTaB/lieHNss MYHUUMMNA/IbHbIX ycayr B cetu "MHTepHeT", 3aaBUTENb WM €ro npeacTaBUTeNb,
npoweawne nNpoueaypbl perncTpaunmn, naeHTMdmMKaumm u ayteHTuduKaumm ¢ ncnosibsosaHnem ECUA
WAW  WHbIX  TFOCYAAPCTBEHHbIX  MHPOPMALMOHHBIX  CUCTEM, €C/IM  TaKMe  FoCYy[apCTBEHHbIE
MHOOPMALUMNOHHbIE CUCTEMBI B yCTaHOB/IeHHOM [lpasuTtenbctBom Poccuiickon Pepepaummn nopsagxe
obecneunBaloT Baumogencrene ¢ ECUA, npu ycnosmm coBnageHus cBefeHuin o ¢pusnmyeckom nuue B
YKa3aHHbIX WHOOPMAUMOHHbBIX CUCTEMAX, 3aMoOJIHAIT XKanoby C MCMo/b30BaHMEM WHTEPAKTUBHOWM
$OpMbI B 9/1EKTPOHHOM BUAE.

(8 pea. MocTaHoBNEHNI agMUHUCTPaLMKM MO ropoackoro okpyra "CbiKkTbiBkap" oT 22.09.2022 N 9/2999,
oT 14.03.2023 N 3/849)

Peructpaumsa Kanobbl  oOcyllecTBifeTcA  OTAENOM N0 OPraHU3auMu  NpefocTaBieHUs
MyHULMNanbHbIX yeayr MBY "TUKL" B "KypHane yyeTta »Kanob Ha pelueHus u gencreuin (6esgelicrems)
opraHa, NpeAoCTaBAAOWEro MyHULMNANbHYIO YCYTY, @ TaKKe ero J0KHOCTHbIX UL, MYHULUMNAAbHbIX
cnyxawmx" He nosgHee ciedylowero 3a AHEM ee MOCTynjeHna paboyero AHA C NPUCBOEHMEM el
perncTpaumoHHOro Homepa.

anoba, nocTynuBlIaA B OpraH, NPeAOCTABAAOWMA MYHULMUNANbHYIO YCAYrY, MOANENKUT
PacCMOTPEHUIO LO/IKHOCTHBIM JINLLOM, HaZeNeHHbIM MOAHOMOYMAMM MO PACCMOTPEHMIO Kanob, B
TeyeHne 15 paboumx AHelW co AHA ee perncTpaumu, a B Ccaydae 06)KanoBaHMA OTKasa Oprala,
NpegoCTaBAAIOWErO MYHULMNAAbHYIO YCAYTY, €0 A0KHOCTHOIO ML, MYHULMNANLHOTO CYKALLEro, B
nprveme AOKYMEHTOB Y 3aaBMTeNA MO0 B UCNPABAEHNN AONYLLEHHbIX ONEYaToK U OWNBOK MK B Cydae
063KaN0BaHWUA HapyLEHMA YCTAaHOBIEHHOrO CPOKa TakMX UCNPABAEHMI - B TedeHMe 5 pabounx aHen co
[OHA ee perncTpaumu.

5.4. }anoba gonxHa coaeprKatb:

1) HaumeHOBaHWe opraHa, NPeAOCTaBAAOWErO0 MYHULMNAAbHYIO YCAYTY, AOMMHOCTHOIO Auua
opraHa, NpeaoCTaBAAOWEro MyHUUMNANbHYIO YCAYTY, TMB0 MYyHULMNANLHOTO CNYXKALLEero, pelueHns u
aevicteus (besgerictene) KoTopbix 06XKanyoTca;

2) damuanio, Mms, OoT4YecTBO (MocnefHee - MPU HANUYMKM), CBEAEHWA O MeCTe XKUTeNnbCTBa
3aaBuTens - Gpuanyeckoro nmua NM60 HaMMeHOBaHWE, CBEAEHMA O MeCTe HaXOXKAeHWAa 3anBuTens -
IOPUANYECKOTO ANLA, a TaKXKe Homep (Homepa) KOHTaKTHoro TenedoHa, agpec (aapeca) 3N1eKTPOHHOWM
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noyThbl (MPY HaMUYMK) M NOYTOBBIN aApec, MO KOTOPbIM A0/KeH 6biTb HanpaBaeH OTBET 3aABUTENIO (3a
WCKAOYEeHMeM C/yyas, Korga »Kanoba HanpaBnsetca MOCPeACTBOM  cucTembl  aocyaebHoro
06yKanoBaHusa);

3) cBegeHunn 06 o0bxKanyemMbix pelleHnsx u gencremax (besgenctesmm) opraHa, NpeaoCcTaBAoOLLErO
MYHUUMNANbHYIO YCAyry, AOMXKHOCTHOIO /AMU@ OpraHa, NpeaocCTaBAsIOWEro MyHUUMNANbHYO YCAyry,
IMB0 MYHULMNANBHOTO CYMKALLETO;

4) poBoAdpl, Ha OCHOBaHWM KOTOPbLIX 3afBUTENb HE COMMaceH C pelweHWem MW AencTBuem
(bespelicTBMem) opraHa, NpPeAoCTaBAAOLWEro MYHULMNAAbHYIO YCAYrY, OO/KHOCTHOrO NULA OpraHa,
NPeAoCTaBAAWEro MyHULMUNANAbHYIO YCAYTy, MM60 MYyHULMNANbHOIO CAyXallero. 3assutenem Moryt
6bITb NpeacTaBneHbl AOKYMeHTbl (MpU HanuyuuM), NOATBep)KAaloline A0BOAbl 3asBuTena, Nnbo ux
Konuu.

5.5. 3asBuTenb BNpase 3anpaliMBaTh U NoAy4aTb MHOOPMALMIO U OKYMEHTbI, HEObXoaANMble ANA
060CHOBaHMA U PacCMOTPEHUA XKanobbl.

5.6. B cnyyae ecam Kanoba nopaetcs 4yepe3 MPeAcTaBUTENA, MM TaKKe MNpeacrasfserca
OOKYMEHT, NOATBEPKAAIOWMIA MOJHOMOYMA HA OCYLIECTB/IEHWME COOTBETCTBYHOWMX AencTBun. B
KayecTBe AOKYMEHTa, MOATBEPKAAOLLErO MOHOMOYMA NPeaCTaBUTENA, MOXKET bbiTb NpeacTaBaeHa:

a) odopmMneHHas B COOTBETCTBMM C 3aKOHOZATeIbcTBOM Poccuiickoit depepaunn L0BEpPEHHOCTb
(ana pusnueckmx nuu);

6) obopmneHHaa B COOTBETCTBMM C 3aKOHOAZATENbCTBOM Poccuiickon Pesepaunn f0BEPEHHOCTb,
3aBepeHHas NeyaTblo 3aABUTENA (MPY HAMYUKM NeYaTi) U NOANUCaHHANA PYKOBOAUTENEM 3aABUTENA UK
YNOJIHOMOYEHHbIM 3TUM PYKOBOAMUTENEM IMLLOM (O18 IOPUANYECKUX NNULL);

B) KOMMA pelleHns 0 HasHaYeHnn uam ob m3bpaHum nMbo NpuKkasa o HaszHavyeHUU GU3NYECKoro
MUA@ Ha [O/MKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe ¢u3myeckoe nvuo obnagaet npasom
OEencTBoBaTb OT MMEHW 3asBuTeNs 6e3 LoBEePEeHHOCTMH.

5.7. Mpn noctynaeHnn Kanobbl yepes MOL, obecneumBaeTca ee nepefaya Mo 3alLULLEHHOM
MHPOPMALMOHHOM CUCTEME WAU KYPbEPCKOM [AOCTAaBKOW B YMNONHOMOYEHHbIA Ha ee PaccMOTpeHue
OpraH, NpPeAoCTaBAAWMIA MYHUUMMNANbHYIO YCAYry, B MNOPAAKE M CPOKM, KOTOpble YCTaHOBAEHbI
cornalweHvem o B3aMmogenctsum mexagy MOL, n opraHom, NpegoCTaBAAOWMM MYHULMNANbHYIO
YCAyry, HO He nNo3gHee cieaylollero paboyero AHA CO AHA NOCTYNAEHUA Kanobbl.

Mpu noctynneHun Kanobbl 4yepes MOLU, cneumanuct MOL  peructpupyet Kanoby B
MHPOPMaUMOHHON cucteme MOL ¢ npucsoeHnem Kanobe perncTtpaLMoOHHOrO Homepa U BblAaeT
3aABUTE/IO0 PACMMUCKY B NOJyYeHUM Kanobbl, B KOTOPOW YKasblBaeTcA:

- MeCTO, 4aTa M Bpema Npurema »Kanobbl 3aasutens;

- paMmnnmnsA, NMs, 0TYECTBO (NocaeaHee NPU HaIMuMK) 3asBUTENSR;

- NepeyeHb NPUHATLIX AOKYMEHTOB OT 3aABUTENS;

- bamnmsa, UM, 0TYECTBO (NocaeaHee NPU HaMuMKM) cneumnanncTa, NPUHABLLErO Kanoby;

- cnocob6 MHPOPMMPOBAHMA 3anABUTENA O FOTOBHOCTM pe3y/ibTaTa PACcCMOTPEHMA Kanobbl,
BbIBpaHHbIA 3aABuUTesleM (CMC-OMoBeleHMe, NO 3/EKTPOHHOM NoyTe, Yyepe3 AMYHbIN KabuHeT, Mo
TenedoHy);

- CPOK pacCmoTpeHunA *Kan06bl B COOTBETCTBUM C HaCToAWMM aJMUHUCTPATUBHBIM PETTAMEHTOM;

- cnocob n mecto nony4vyeHnA pe3ynbrtaTta PacCMOTpPeHUA »Kanobol.



5.8. Mo pe3ynbTaTam PacCMOTPEHUSA Kanobbl NPUHUMAETCA OAHO U3 CIeAYIOWMNX PELIEHWUNA:

1) »kanoba ynosnersopsaeTcs, B TOM Yncsie B Gopme OTMEHbI NMPUHATOIO pelleHus, UCNpaBieHns
OONYLWEHHbIX OPraHom, NPeaoCTaBAAOWMM MyHUUMMNANAbHYIO YCYTy, ONeYaToK M OWKNOOK B BblAAHHbIX
B pesy/ibTaTe NpeaoCTaB/ieHUs MyHULMNANbHOW YCNYrM AOKYMEHTax, BO3BpaTa 3asBUTE/IO AEHEXKHbIX
CPeAcTB, B3MMaHME KOTOPbIX He MpeaycMOTPEHO HOPMATUBHbIMKM MPABOBbIMM aKTamu Poccuiickoit
depepaunn, HoOpMaTUBHLIMU NMPABOBbIMM aKTamu Pecnybankn Komu, myHMLMMNANAbHBIMW MPAaBOBbIMM
aKTamM, a TaKXkKe B UHbIX hopmax;

2) B yA4O0BNETBOPEHUN *Kanobbl OTKa3biBaeTCA.

Mpy yA0BNETBOPEHMM Kanobbl opraH, NPeaoCTaBASAIOWMIA MYHUUUNANBHYIO YCAYry, NPUHUMAET
ncyepnbIBatoLWMe Mepbl NO YCTPAHEHUIO BbIABAEHHbIX HAPYLUEHWA, B TOM YMC/ie N0 Bblgadye 3anBUTEN0
pesynbTaTa MyHULMNAAbHOW YCAYrK, He no3gHee 5 pabounx AHEN CO AHA NPUHATUA PeLleHus, eciu
MHOE He YCTaHOB/IEHO 3aKOHOAATeNbCTBOM Poccuiickolt deaepaumu.

5.9. B oTBeTe no pesynbTaTamM PacCMOTPEHMA }Kanobbl YKa3bIBaOTCA:

a) HaMmeHOBaHWe opraHa, MPeAoCTaBAAIOWEr0 MYHUUMMNANAbHYIO YCAyry, PacCMOTPEBLUEro
anoby, A0NKHOCTb, GaMUANA, UMSA, OTYECTBO (NPU HANMYUK) ero AOMKHOCTHOrO AULA, NPUHABLLETO
pelleHmre no *anobe;

6) Homep, AaTa, MECTO NPUHATUA PELLEHUA, BKNOYAA CBeAEeHUA O AOMKHOCTHOM /iMue, pelleHue
nnu gencrene (besaenicTemne) KOToporo obxkanyercs;

B) GaMunaMA, UMSA, OTYECTBO (NPY HAUYUK) UAN HAUMEHOBAHWE 3aABUTENS;
r) OCHOBaHMA ANA NPUHATUA peLleHus Nno *Kanobe;
4) NpuHATOE No *Kanobe pelleHue;

e) B C/lyyae nNpu3HaHUA Kanobbl noanexkawen yaoBNEeTBOPEHUIO AaeTcA MHbopmauma o
OENCTBMAX, OCYLLECTBAAEMbIX OPraHoM, MNPeAOoCTaBAAIOWMM MYHULMNANbHYIO YCAyry, B Lenax
He3aMeaIMTENbHOMO YCTPAHEHUA BbIABAIEHHbIX HapyWeEHMI NPU OKasaHMM MYHWULMNANLHOM yCayru, a
TaKXKe MNPUHOCATCA W3BMHEHWA 3a [OOCTaB/eHHble Heyao6cTBa M yKasbiBaeTcd WHopmauma o
JanbHENINX OEUCTBMAX, KOTOpble HeobXoAMMO COBEPWWTb 3anBUMTEND B  LEAAX MNoJyyeHun
MYHULIMNANbHOM yCayru;

) B C/ly4ae NPU3HaHUA Kanobbl He Noa/ierKallell ya0BAeTBOPEHUIO AAl0TCA apryMeHTMPOBaHHbIe
pa3bACHEHMA O MPUUYMHAX MPUHATOTO peLlleHUs, a TakKe WMHpopmauma o nopagKe o6¥KanoBaHuA
NPUHATOrO peLLeHns.

5.10. OtBeT no pe3ynbTaTaM pPacCMOTPEHUA Kanobbl NOAMUCLIBAETCS YMNOJHOMOYEHHbIM Ha
paccmoTpeHue XKanobbl JOMKHOCTHBIM JIMLOM OpraHa, NPeAoCTaBAOLLEr0 MyHULMMANbHYO YCAyry.

Mo »enaHWio 3aaBUTENA OTBET MO pe3y/ibTaTamM PaCCMOTPEHUSA Xanobbl MOXKeT BbiTb NpeacTasaeH
He nosgHee AHA, CAeAYIOWEro 3a AHEM NPUHATUA pelueHus, B dopme 3/1eKTPOHHOro AOKYMeHTa (B
cnyydae, ecan Kanoba nogaHa C  ucnonb3oBaHMem EAMHOrO noprtana  rocyAapCcTBEHHbIX U
MYHUUMNANbHbIX YCAYr WAW cucTeMbl aocyaebHoro o63KanosBaHuA), NOAMNMCAHHOTO 3/1EKTPOHHOM
noanucbio  YNoJIHOMOYEHHOrO Ha  PacCMOTPEHME  Kanobbl  AONKHOCTHOrO avua w (uan)
YNOJIHOMOYEHHOIO Ha PacCcMOTpeHUe Kanobbl opraHa, BUA KOTOPOWN YCTaHOB/IEH 3aKOHOAATE/IbCTBOM
Poccuitckoin Pepepaumn.

5.11. YNONHOMOYEHHbIA HA pPacCMOTPeHWe Kanobbl OpraH OTKasbiBaeT B YA0BAETBOPEHWUU
¥Kanobbl B CiegyoLWwmx CayYanx:



a) Hainymne BCTynuBLlUEro B 3aKOHHYHKO CUly pelleHna cyaa no Kanobe o Tom e npegmerte un no
TeéM e OCHOBaAHUAM,

6) noaaya *anobbl AMLOM, MONHOMOUYUA KOTOPOTO He NOATBEPKAEHbI B MOPAAKE, YCTAHOB/NEHHOM
3aKoHoaaTeibcTBoM Poccuiickoit Pepepaunu;

B) Ha/iMuMe peLleHus no *Kanobe, NPUHATOroO paHee B COOTBETCTBMM C TPeHOBAHNAMM HACTOALLErO
aAMWUHUCTPATUMBHOIO PEeriameHTa B OTHOLLUEHWM TOTO YKe 3aABUTENA U MO TOMY XKe NpegMeTy »Kanobbl.

5.12. YNONHOMOYEHHbI Ha PacCMOTPEHME anobbl OpraH BNpase 0CTaBUTbL Kanoby 6e3 oTeeTa B
cnenyroLmx Caydanx:

a) HaMume B »Kanobe HeLeH3YPHbIX 1M60 OCKOPOUTENBHBIX BbIPAXKEHWUM, YTPO3 KU3HU, 340POBbIO
N UMYLLECTBY AO/I}KHOCTHOIO 1MLA, a TaK}Ke YNeHOB ero cembu;

6) OTCyTCTBME BO3MOMKHOCTM MPOUYMTaTb KaKylo-1MBO 4acTb TeKcTa Kanobbl, ¢pamuauio, ums,
oT4YecTBO (Mpu HannumMm) n (MNK) NOUTOBLIN aApec 3aABUTENA, YKa3aHHble B Xanobe.

YNONHOMOYEHHbIA Ha paccMoTpeHue Kasobbl opraH yBeAOMAAET 3aABUTENA 006 OCTaB/IeHUM
»Kanobbl 6e3 oTBETa B COOTBETCTBMMU C TpeboBaHuaMM PegepanbHoro 3akoHa ot 02.05.2006 N 59-d3 "O
nopsaKke paccmMoTpeHuns obpalleHnit rpaxkaaH Poccuinckont depepaummn”.

5.13. B cnyyae ecau xanoba (Mam 3aaBneHne o NpeKkpalleHnn paccMOTpPeHUs »anobbl) nogaHa
3aABMTeNIeM B OpraH, B KOMMETEHLUMIO KOTOPOro He BXOAMUT NPUHATME pelleHuAa no anobe (uan
3afB/IEHUI0O O MNPEeKpalleHUM PacCMOTPeHMA »Kanobbl), B TedeHne 3 pabounx AHen co AHA ee
perucTpauumn ynoaHOMOYEHHOE AOJ/IKHOCTHOE /INLO YKAa3aHHOro opraHa HanpasaseT Kanoby (uau
3anB/EHME O MPEKPaLLEeHNUN PacCMOTPEHUA Kanobbl) B opraH, NpeaoCTaBAfOWMIA MyHULMMNAIbHYIO
YCAYTY U YNOJIHOMOYEHHbIN B COOTBETCTBUM C KOMMETEHUMEN HA ee PacCMOTPeHue, U B MUCbMEHHOM
dopme MHPOpPMUpPYET 3aaBUTENA O MepeHanpasB/ieHMU anobbl (MM 3asaBfeHMA O npeKpalleHuu
paccmoTpeHus Kanobbl). MpyM 3TOM CPOK PacCMOTPEHMUA Kanobbl (MM 3asBNEHMA O MpPeKpalLeHUK
PacCMOTPEHUSA Kanobbl) UCUMCNAETCA CO AHA PErMcTpaumm Kanobbl (MM 3aaBNeHUA O NPeKpaLLeHun
paccMOTPEHUSA Kanobbl) B opraHe, NPeAoCTaBAAOLWEM MYHULMNANbHYO YCAYTY U YNONHOMOYEHHOM B
COOTBETCTBUM C KOMMETEHUMEN HA ee PacCCMOTPEHMeE.

5.14. OcHoBaHWA 414 NPUOCTAHOBAEHUSA PACCMOTPEHMA Kanobbl He NpeayCMOTPEHbI.

5.15. B cnayyae yCTaHOBAEHMA B XO4e MAW NO pesyabTaTaM PacCMOTPEHMA Kanobbl NPU3HAKOB
COCTaBa agMWMHUCTPATMBHOIO NPaBOHAPYLLIEHWUA WUAWM NPECTynaeHUA AOKHOCTHOE AWULO, HageneHHoe
NOJIHOMOYMAMM MO PACCMOTPEHMIO KaNob, He3ameaMTeNIbHO HaNpPaBASET UMEOLWMNECs MaTepuansl B
opraHbl MPOKypaTypbl.

5.16. 3aaBuTento He nosgHee AHA, caedylowWero 3a AHemM NPUHATUA peLleHUdA, YKa3aHHoro B
nyHKTe 5.8 HacToswero agMMHUCTPATUBHONO perfameHTa, B MUCbMEHHOW ¢Gopme M Mo KenaHuto
3aABUTENSA B 3NEKTPOHHOMK dopme (B cayyae, ecam kanoba nogaHa ¢ ucnosb3oBaHvem EgmMHoro noptana
roCcyapCTBEHHbIX MU MYHULMMAAbHbBIX YCAYF UAM cucTeMbl aocyaebHoro o6xkanosaHua), HanpasaseTca
MOTUBUPOBaHHbI OTBET O pe3y/ibTaTax PaCCMOTPEHUA Kanobbl.

B cnyyae ecau Kanoba 6bina Hanpas/sieHa C WCNOQb30BaHMEM CUCTEMbI /J,ocy,a,e6Horo
o6>+<anosava, OTBET 3aABUTENO HaNpaBaAETCA NoCpeaACTBOM CUCTEMDI ,EI,OCVLI,E6HOFO ob6xKanoBaHus.

5.17. B cnyyae Hecornacua c pesynbTaTamu gocyaebHoro o6:kanoBaHWA, a TaKKe Ha oboi
CTafMM PacCMOTPEHMA CMOPHbIX BOMPOCOB 3aABMTE/Ib MMEET NPaBo 06pPaTUTLCA B Cy4 B COOTBETCTBUM C
YCTaHOB/IEHHbIM AEMCTBYIOLLMM 3aKOHOAATE/IbCTBOM MOPSALKOM.

5.18. MHpopmauus o nopsgKe Nogayun U pacCMOTPEHUA Kanobbl pasmeLaeTcs:
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- Ha MH(I)OpMaLI,MOHHbIX CTeHAax, pacno/siIoXKeHHbIX B OpraHe, npeaoctaBadarowem MyHULKUNA/IbHYIO
yenyry, 8 MoL;

- Ha odMLMaNbHBIX CaNTax opraHa, NPeaoCTaBAOLLEro MyHMLMNaAbHYto yeayry, MOLL;
- Ha EauHOM nopTane rocygapCcTBEHHbIX U MyHULMMNAbHbIX.
5.19. UHpopmaLmto 0 NopAaKe NOAAYM U PACCMOTPEHMUA KAN0Obl MOXKHO NONYYUTD:

- nocpencrsom Tel]ed)OHHOﬁ CBA3M NO HOMEpPY oOpraHa, npeaocrtasaAloWero MyHuUuUnMnaabHyrO
ycnyry, MOLL;

- nocpeacTeom GpakCUMUAbHOIO CO0bLLEHUS;

- MPY MYHOM ObpalleHUn B opraH, NPeaoCTaBAAOWMNIN MyHULMMAaAbHYO ycayry, M®L, B Tom
yncae No 3NEKTPOHHOM NoYTe;

- NPV NUCbMeHHOM 06pallEeHMM B OpraH, NPeAoCTaBAAOWMIA MyHULMNAaNbHYO ycayry, MoLL;
- nyTem Ny6anM4HOro MHGOPMMUPOBAHMS.

5.20. MHPopmaLMs, YKa3aHHAn B HACTOALWLEM pasgene, NoANexKUT 06Aa3aTeNbHOMY Pa3MELLEHUIO
Ha EaMHOM nopTane rocyAapCcTBeHHbIX UM MyHUUMMNAAbHLIX ycnyr. PasmelweHue u aKkTyanmsauma
cBeAEeHU B COOTBETCTBYIOLEM pasaene PeecTpa rocyapCTBEHHbIX U MyHUUMNANAbHBIX yeayr (GyHKUNUN)
Pecnyb6anku Komun) obecneunsatoTca B yCTaHOBNEHHOM MOpPAAKeE.

MpunoxkeHne N 1
K aAMUHUCTPATUBHOMY PErNamMeHTy

MHO®OPMALUMUA
O CMPABOYHbIX TENEPOHAX, AQPECAX 3/IEKTPOHHOWM MOYTHI,
AIPECAX MECTOHAXOXOEHUA, PEXXUME PABOTbI U MPUEMA
3AABUTE/IEN AOMUHUCTPALIUM, OTLENA MO OPTAHU3ALMUU
MNPEAOCTABNEHUA MYHULIUNANDBHbIX YCNYT MBY "TUKL"

UckntoyeHa. - [MoctaHoBneHWe agmuHuctpaumm MO ropoackoro okpyra "CoIKTbiBKap" oT
21.05.2019 N 5/1428.

MpunokeHue N 2
K aAMMWHUCTPATMBHOMY PEernameHTy

Cn1COK M3MEHAILLMX AOKYMEHTOB
(8 pea. NoctaHoBNEHUA aamuHUcTpauun MO ropoackoro okpyra "CbiKTbiBKap"
o1 13.05.2021 N 5/1315)

®OPMA
3AABJIEHMA O NPEAOCTABEHUN MYHULIMNANBHOM YCNIYTU
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(PEKOMEHAYEMAS)

N 3anpoca
OpraH, o6pabaTbiBatoLWMi1 3anpoc Ha
npeaocTaBaeHne ycnyrm
[JaHHble 3asBuTens (pusmnyeckoro nmua)
dammnua
Uma
OTuecTBO

[ata poxageHuna

LJOKyMeHT, yAOCTOBepﬂlOLLI,VIﬁ JTMYHOCTb 3aABUTENA

Bug,
Cepua Homep
BbigaH [ata Bblgaum
Appec pervctpaumm 3aasutens
MHaekc PervnoH
PaioH HaceneHHbIN NYyHKT
Ynuua
Jdom Kopnyc KeapTtupa
Appec mecTa XWUTeNbCTBa 3aABUTENA
NHAaeKc PervoH
PaiioH HaceneHHbI NyHKT
Ynuua
Jdom Kopnyc KeapTtupa

KoHTaKTHble

AaHHble

SAABJIEHVE

[lpomwy CHM3UTHL MHE

(®./1.0. HECOBEepUEHHOJIETHETO (e¥), IaTa POXIEeHUS)

OpaduHEl BO3PACT M IaTh pal3pelleHMe Ha perucTpaumuo Opaka C




14
(®.11.0. yMua, C KOTOPEIM HECOBEPUEHHOJIETHUM (44) XejaeT BCTynIUThL B Opak, e€ro
maTa PoOXIeHMd)

B CBA3M C TeM, YTO

(yKkazsaTh YyBaXUTEJILHYI IPUUYMHY)

(yxkazaTb HaAMMEHOBAHME MeIMIMHCKOM OpIraHM3aluy, B KOTOPOM 3asSBUTEJIb COCTOUT
Ha ydeTe IO DOepeMeHHOCTM M pomaM)
B crnyuyae, ecCay YBaXMTEJBHOM MNPUUMHOM GBJISETCS POXIeHue pebeHKa WIn
YCTAaHOBJIEHME OTLOBCTBa (3arnojiHgeTcsa Ha pebeHka) :

damunus

Nma

OTyecTBO

[ata poxageHuna

CHUAC NHH

MpeacTaBneHbl cnedylolme 4OKYMEHTbI

MecTo nonyyeHus pesyabrarta
npesocTaBAeHUA YCayru

Cnocob nonyyeHus pesynbTata

[Oarta MNoanucb/PUNO

MpunorxkeHune N 3
K aAMUHUCTPATUBHOMY PErNaMEHTY

B/IOK-CXEMA
NPEAOCTABNIEHUA MYHULUMNANBHON YCNYTU

McknioueHa. - TllocTaHOBAEHME aAMMHWUCTPaumMm MO ropoackoro okpyra "CbiKTbiBKap" ot

21.05.2019 N 5/1428.
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MpunoxkeHue N 4
K aAMWUHUCTPATUBHOMY pernameHTy

CNUCOK U3MEHSAIOLLMX AOKYMEHTOB
(B pea. NoctaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbiKTbiBKap"
o1 04.09.2017 N 9/2995)

I'mare MO I'O "CelkTEBKApP" -
PYKOBOOUTEJIO aIMMHUCTPpAaLUM

(OnJ18 OPUINYECKUX JIMUL —
HaMeHOBaHMe OpraHms3aluuy,
OPUINYECKUM azmpec,

KOHTAKTHEE TeJiedOHH)

(nmsa ¢usmueckux jauuy - ©.1.0.,
[IaCHIOPTHHEE IaHHBE, anpec
perucTpauuu 10 MEeCTy XUTEeJILCTBA)

Kamoba

(VIzntoxeHMe O CyTu ofOpalleHusd)

(mara) ®.M.0., IOOJIXHOCTBHL NoOnmMchk, II€YaTh

MpunoxkeHne N 5
K a4MUHUCTPAaTUBHOMY pernameHTy

Cnucok M3MEHAKLWNX AJOKYMEHTOB
(BegeHo MNocTtaHoBNeHMEM aamUHUCTPauMn MO ropoackoro okpyra "CbiKTbiBKap"
o1 13.05.2021 N 5/1315)

COTJIACHUE
HA OBPABOTKY INEPCOHAJIBHHX JIAHHHX, BKIJIOUAA
CIIENVAJIEHHE KATETOPVNM MNEPCOHAJIBHEX IOAHHEX

A, ’
(®M10)

IJOKYMEHT, yHOCTOBepHDmMﬁ JIMYHOCTHD :

(HaMMeHOBaHME INOKYMEeHTa, Ccepus, HoMep,
CBeIOeHMusS O maTe

BHIIAUM HOOKYMEHTAa M BHIOABIIEM €I'0 OpraHe)
azmpec perucTpalun: ,
B COOTBEeTCTBUM C TpeboBaHMAMM demepasibHOTO 3akoHa oT 27.07.2006 N 152-93 "O
IIepPCOHAJIbHEX JaHHHX" 1 demepanbHOTOo 3akoHa or 27.07.2010 N 210-93 "06
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opraHM3aluy NPenoCTaBJIEHMS TOCYIAPCTBEHHBIX M MYyHMUIMIIAJBLHEX yCJyT"
mamo CBOe coIvlacue Ha 06paboTky

(HaMMeHOBAaHME YyUpPEeXIeHUs, IoJiydallelo
corJjlacue)
HaxoOAwWeMCcsa IO anpecy: ,
(ampec yupexIneHMs, I[OoJIydawoleIro coTJjiacue)

[:] MOMUX I[EPCOHAJIbHEIX HNAHHEIX, OTHOCHAIMXCHA UCKIIOUUTEJIbHO K IIepPeUYMCJIEHHEIM
HMXEe KaTeropudAM I[ePCOHAJIbHEIX HOaHHEIX: QaMuiausa, uMA, OTUEeCTBO; naTa
poXmeHuda; BMUL, CepudAa, HOMep IOKYMEeHTa, YyIOOCTOBepAolelo JIMYHOCTL, HaTa
BHIIAYM VM HAMMEHOBAHME OpIraHa, BHEIOABULIEIO ero; azgpec permumcrpauwum; CHWIC; MHH;
IOaHHEE O COCTOAHMM MOEI'O 3IO0POBbA.

A papo corjlacme Ha MCIOJIb30BaHME MOMX I[NePCOHAaJIbHBIX NaHHBIX UCKJIIOUUTEJIbHO
B LeJIax npenocTaBJIeHUd MYHULMITAJIb HEIX yCcayr amMmHMCTpauvey MO TO
"CelkTEIBKAP" .

Hacrosamee corjacue NpenoCTaBJIA€TCA MHOM Ha OCYWECTBJIEHME JIOOBIX OeMCTBUN
WM COBOKYIHOCTM HOEMCTBUM B OTHOIWEHUM MOMX I[IE€PCOHAJIbHBHIX INAaHHHIX, KOTOPEHE

HeOOXOIOMMEl IJIA IOOCTWXEeHMS yKas3aHHBIX BHIIE LeJelM, BKJodYasa cOop, 3aluch,
cucTeMaTMs3alMo, HaKOIJIeHMe, XpaHeHue, YTOuUHeHMe (OOHOBJIEHMEe, M3MEeHeHue),
M3BJI€YEHNE, MCIIOJIb30BAaHUE, nepenady (pacnpocTpaHeHMe, [OpenoCcTaBJIeHUe,
IOCTYII) TpeTbMM JIMLAM IJid OCYWECTRBJIEHMS IOeMCTBUNM IO OOMeHy MHOoOpmMaumen,
obesnuumuBaHue, OJIOKMPOBAHME, yHaJleHMe, YHUUTOXEHMUE I[IePCOHAJIbHEIX HOAaHHEIX.

A npoumHbpopMMpPOBaH, dYTO aaMmuHMCcTpaumsa MO TI'O "CeKTHBKAp" TapaHTUpPyeT
0B6paboTKy MOMX IIepPCOHAaJIbHEIX IOaHHBIX B COOTBETCTBMM C OEMCTBYOIUM
3aKOHOIATEeNbCTBOM Poccunickon demepaumm Kak HeaBTOMATU3MPOBAHHEIM, TakK U

aBTOMATU3MPOBAHHEIM CHOCODOAMU.

Hacrosmee corjacue OeMcTByeT CO IOHA €TI0 IONNMCaHus B TedeHMe BCeTo
Cpoka xpaHeHMd MHPOPpMaLMM IO NPENOCTaBJIEHHOM MYyHMUMIAJIBLHOM yCJyTe.

Hacrosmee corsiacmue MoxeT OBTbH OTO3BAaHO B Ji0OOM MOMEHT IO MOeMy
NMCBbMEHHOMY 3asBJIEHMIO.

5 nomTeepxman, UYTO, IaBasd HacTodlee coIrJjlacue, S OeMCTBYK CBOOOIHO, IO
COOCTBEHHOM BOJI€ M B CBOMX MHTEpecax.
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[] [IE€PCOHAaJIbHBIX IHOAHHBIX MOEI'O HECOBEPIEHHOJIETHETO pebeHKa, OTHOCAWMXCSH
VICKJIOUMTEJIbHO K I[IE€PEUMCJIJIEHHEIM HIMXEe KaTeTOPpMAM IIePCOHAaJIbHBIX  IOaHHEIX:
bammnms, VMSH, OTUECTBO; mara POXIEHUA; MEeCTO POXIOEHUSA; PEKBUBUTE
CBMIETEJIbCTBA O POXIeHMM (cepus, HOMep, IaTa BHIOAUM M HAMMeHOBaHME OpraHa,
BEIDABImIETO ero), CHMJIC, VHH.

A namo corjacue Ha MCIIOJIb30BaHUe [IepCOHAaJIbHBIX IaHHEIX MOeTro
HEeCOBEPIEHHOJIETHET O pebeHKa VCKJIOYNTEJIBHO B Leyax npenocTaBJIeHUA
MYHMUMIAJBHEIX yCHyT anMmMmuHuctTpaumeyrn MO I'O "CeKTHBKap'".

HacTosmee corjlacMe NpenoCTaBJISeTCS MHOM, KaK BaKOHHBIM IpencTaBUTeJIEM Ha

OoCylleCTBJIEHMKE OeMCTBUM B OTHOIEHUN IIePCOHAaJIbHBIX IOAaHHEIX MOET O
HECOBEPUIEHHOJIETHETO pebeHKa, KOTOpPHEe HeOOXOIMMEL OJIA OOCTWXEHMA yKa3aHHHX
BEIlE LeJieM, BkJodasa cbop, Banluch, CUCTeMaTuU3aluuio, HAKOIJIeHMe, XpaHeHUe,
yTouHeHMe (OOHOBJIEHME, WU3MEHEHHue), MU3BJIeUeHMEe, MCIOJb30BaHMe, Iepenady
(pacnpocTpaHeHMe, MNpPenoCcTaBJIeHMe, HOOCTYI) TPeTbMM JMlaM OJS OCYIEeCTBIIEHUA
nemcTBuM 1o obMeHy umHboOpMauueu, obesmMumMBaHMe, OJIOKMpPOBaHMe, yIaJleHue,
YHUUTOXEHME IIePCOHAJIbHBIX IaHHBIX.

A npomHpoOpMMpOBaH, dWTO aaMmuHMcTpauma MO TI'O "CeHKTHBKApP'" TrapaHTUpyeT
obpaboTKy IIePCOHAaNbHEIX IOAaHHEIX MOET O HECOBEPUIEHHOJIETHETO pebeHKa B

COOTBETCTBMM C HOEVCTBYOIMM 3aKOHOOATEJLCTBOM PoccuMckoM delepauuM Kak
HEeaBTOMaATU3IVMPOBAHHEIM, TaK M aBTOMATU3MPOBAaAHHEM criocobamm.

Hacrosamee corjacue OeMCTByeT CO »OHA €TI0 NOONMCaHusa B TedeHMe BCeTro
Cpoka xXpaHeHMsa MHPoOpMalUMM IO MNPEeNOCTaBJIEHHOM MYyHMLMIAJBbHOM yCJyTe.

HacrTosmee corjacue MOXeT OBTb OTO3BAaHO B JIOOOM MOMEHT IO MOeMy
NMCBMEHHOMY 3asBJIEHMO.

4 nomTeBepxmail, UYTO, IaBasd HacTosdlee coIrJjlacue, A OeMCTBYK CBOOOIHO, IO
COOCTBEHHOM BOJIE M B MHTEpecax CBOEI'0 HeCOBEpIEeHHOJIeTHero pebOeHKa.
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